T

louro University
Nevada

Sdool of Occupationall herapy
Student Handbook
Academic Yedz020-2021

RevisedJune 2020




TABLE OF CONTENTS

INTRODUGCTIOMN. ....ctttiitee e ettt e e e e ettt e e e e e s st e e e e e asssaaaeeaaeeesssssaeaeeeeeaansssneeeeeeasansnnneeens 6.
HIStONCAl PEISPECIIME. .. eeiiieiieeiiei e a e e e e 7
Degrees OffEre..........uu i e e 8
MiSSION STALEMENLIS.....coiiiiiiiiiie e e e e e e e aaaaaaaaaaeeas 8
Educational Philosophy for the School of Occupational Thetapy..............ccccvvveeeernnnnne 9
Goals, Outcomes, amlbJECHIVES......coviiiiiiiiiee e 10
School of Occupational Therapy Program OULCAMES............ccvvvrereeeeiiiiiiiieee e 11
TUN Institutional Student Outcomes and School of Occupational Therapy Criteria.11
Curricular Model and Curricular TRIGS..................ooo oo 12
Yoo =Y [ = U0 o 1SRRI 13
ACOTE StaNdanUS.....cceeeeiieiieiiieee e e e e e e e e e e e aaaaaaas 13
ACOTE Preamble..... ... e e e e e e e e e e e e e as 14
Doctorate Degree Completion REqQUIrEMENIS...........oovvveiieeeeieii e 15
(O 0T o U111 o U 16
Faculty and Staff...........ccoooi e ——— 17
W [ a1 T ISy = Vo] T oL U S 21
Faculty AVailability............uuuuiiiiiiiiiieeeiec e 21

ACADEMIC GRADING POLICIES......ccc ittt e e siisnee e e e e snnnes 21
Final Gade Appeal ProCeUIES..........coooi it e e e e 22

ACADEMIC PROGRESSION POLICY AND PROCEDURE.........cccccovviiiiiieee e 22
P o= o (=T o oo (0T [ == 23
ACAAEIMIC SUCCESS. ..ot i iiiieeee e ettt e e e e e e eeeaaaaaeaeaaaaaaaeeens 24
Notification of Academic Grades/Course Failure..............coooeoiccicciiiiniiviiiiirieeeeeeeeeee 24
Academic Dismissal/Termination of Enrollment...........cccccoveeeeiee e 25
GO00d StANAING SEALUS ......cciiii i e e e e e e e e e e e e e e e e e e e e e e e e e s e e s s e s eaaaannnnes 25
Professional BENAVIOL...........ueiiiiiiiiiiii e 26

ADMISSION POLICIES.... .ot e e e e e e e e e e aaa s 26
General Statement 0N AAMISSION.......oiiiiiiiiiiee e 26
AdMISSION REQUITEMENTS.......uuiiiiiiiiiiiiiiieeieer e e e e ee e e e e e e e e e e e e e e e e e e e s e e s s s e s s aseeeaeaanraanes 26
Application Submission Process and@ampus INTEIVIEW...........cccovviiirieeeerniniiiieeeenn. 28
AdMISSION DECISIONS........coi i i i ee e e e e e e e e e e e e e e e e e e eaeaaaeeaeeaeaaaaans 28
MatriCUlAtioN DAtES.........uuuiuiii it e e e e e s e e e e e e e e e e et e e e e eeaeeeeearenens 28

ATTENDANCE POLICIES. ... ..ot e e e e e e et e e e e et e eaaees 29
GENEIAl ATENUANCE. ... it e e e et e e e e e e e e e e e e s e e b as 29
JIE= 100 )V o 103 Y PSPPSR 29
EXCUSEA ADSENCES......cciiieeieiiici e e e e e e e e et e e e e e e e e e e e eett e e eeeeeeeeeenenes 30
Student Absenc®&elated to Professional Organization Sponsored Activity................ 30
Leaves Of ADSENCE.........ooeici e e e e e e e e e e eaaae 31

2| Page




Withdrawal from the UNIVEISItY........cc.uviiiiiiiiieeeee e 31

ACADEMIC INTEGRITY. ..ttt ettt e e e e s srba e e e e e e e annnes 31
ACADEMIC TRANSCRIR TS ...ttt e e e e e e et a e e e e e e s e e e e e eaansnneeeeas 32
ACADEMIC YEAR ... e ettt ettt ettt e e e e s ettt e e e e e e e st e e e e e e e snnsntaeeeeeeesnnntaneeeeeeanns 32
ADVISEMENT AND MENTORING. .....ccittiiiitiiiitie ettt a e snisneeee e 32
ALCOHOL POLICY .ttt ettt ettt e e e e e et eae e e e e e e s ntaae e e e e e e asnsaaneaeaeeesanssnaeeeeeeaans 33
BURSAR ...ttt ettt e e e e ettt e e e e e e et e e e e e e e e et ta e ee e e e e et arrraeeeeannraaaeaaeeaans 33
CAMPUSECURITY ..ttt ettt ettt ettt e e ettt e e e e s s s bbb e e e e e s e s nsbb b et e e e e e e nnnreees 33
CAPSTONE EXPERIENGCE.......coi ittt ettt e e e e e e e s s e e e e e e s nnsnnaneaeeas 34
[0 o [0 o i o] o F PP PRPT T PTPPPPRPPN 34
Process and Timeline of the Doctoral Capstone within the SOT Curriculum............ 34
Key Members of the Capstone TEAML........uvviiiiiiiiiiiiiee e 35
Pertinent Definitions 2018 ACOTE Standards GloSSary............cccvvvviieeiniiiiiinieeeennnns 36
Capstone [dentification PrOCESS.........ccoooi i a e 36
Sypervision of the DOCLOral CapSIONE.........cceiiiiiiiiiiiee et 37
Completion of the Doctoral CapStONE.........ccoiiiiiiriiiee et 38
Evaluation of Doctoral CapsStONe...........ooevvieiiiiiiii e 38
Dissemination of the DOCIOr&lapStoNe.............oeiiiiiiiiiiiiiie e 39
Joint Authorship Related to Shared Scholarship of the Doctoral Capstane.............. 39
CARDIOPULMONARY RESUSCITATION CERTIFICATIQN (CPr/BLS) ......evveeeiiiiieeiiiens 40
CODBIFETHICS ...ttt e e e e e et e e e e e s e bbb e e e e e e e nnnbbbeeaaeeeennnnees 40
(0K @ 1171177 10 1\ 1 (O N [ 41
COMPUTER SERVICES........ooiiiiiiiiiiiiiee et sianeee e siinneee e e nnnnnneeeeeesnnnnnenen A1
CONDUCT CODE/PROFESSIONAL BEHAVIOR EXPECTATIONS........ccoccveeiiiiieenn. 42
COURSE POLICIES. ... it e e e et e e e et e e e e e et e e e e etaaaaeaeees 42
Assignment SUDMISSION PONCY..........cuuviiiiiiiiiiiiec e A2
Classroom CondUCt EXPECIALIONS. ........ccuvuriiiiieiiiiiiieie et 42
EXamination ProtOCOL............uuiiiiie ittt e e e e e aeee e e e e e 43
CRIMINAL BAGROUND CHEGCKS.... .ottt e et 44
DISABILITIES. ... teee ettt e e ettt e e e e st e e e e e e s naasb it e e e e e e eanssnneeeeeeaanns 44
DRESS CODE POLICIES. ...ttt e e e e e e e enaa e 44
DRUG AND ALCOHOL USE AND ABUSE.......ootiiiiiiii et 46
DRUG TESTING/SCREENING.........cottiiiiiiiiiiiiiee e eeiiiiieee e e s sssnnnieee e e e e ssnneeeeeee e s snnsnneeees . 40
FIELDWORK ...cce et e e e et e e e e e et e e e e eat e e e ee st e eeesasaneeesesannaeaeens 47
1] 1o o 11T ox 1o o 1SS 47
Fieldwork Faculty and Staff..............ooooiiiiiii e 48
Fieldwork Professional Behavior Standards............cccccccvviiieiiiiiiiiiiieen . 48
Protocol for Contact when Problems OCCUr 0N SIE.........uvuiiiiiiiiiiiieeiiiieiieeeeeeeee e 49
Protocol for Changes to Fieldwork Schedule............ccccciiiiiiiiiiiiiieieeeee e, 50
Documentation Requirements for Fieldwork Placement....................cccooiiiiiiiiineees 50

3| Page




Experiential Opportunities Release FQIM............cccuvviiiiiiiiiiiic e 51

Tips for Successful Fieldwork EXPerience. ... 51
LEVEL | FIELDWOQIRK ....oitiiiiiiiiiiiieee e sttt ettt e e e e e s sttaeee e e e e asnnnaeeaaaeessnnnsnanneeeeanns 52
Prerequisites for Fieldwork LeVel L. 52
Level | Fieldwork Course Schedule and AttendancCe...........ceevvvevvieeiiieeiieeieeeeee 52
ACOTE Fieldwork Supervision GUIdENNES. ... 52
Level | FIeldWork ODJECHIVES. .......cviiiiiiiiieeeee e 53
Required Learning Activities and Performance Evaluations....................coeeeeeeiinnns 53
Level | FIeldWOrk Grading...........eeveieeiiiiiiieee e a e 55
LEVEL RIELDWORK ....coii ittt e e ettt e e e e s s e e e e e e e enaneees 55
ACOTE Level Il Fieldwork Supervision Guidelines...........cccccooiiiiiiiieeiiiiiiieeee e 56
Level [l FIeldWOrk Prer@QUISITES. .........uuururiiiiiiiiiiieiiieeeeeeeeeeeeeeeeeeeeeaeeaae e e e e e e s s e s e e s aeeanaans 56
Level Il Fieldwork Course Schedule ABNAANCE..........ccvvvviiiiiiieiieeee e 57
Level 1l Fieldwork PIACEMENL...........uuiiiiiiiiiiiiie et e e e nnees 57
Required Learning Activities and Performance Evaluations....................ooeeeeeeieinnns 59
Level 1l FIeldWork Grading..........c.ccoo i a e 61
Level Il Fieldwork Course Completion............oooooi i 61
FINANCIAL ALD.....co oottt e ettt e e e e et e e e e e s assnnaeeeaeessssnnnneeaeesssnsnsnnnseeessnnnsd 62
APPIICALION PrOCESS ..ottt ettt e e e e e e e e e s e s brnn e e e e e e annnes 62
Types Of FINGTIAI AIG.........ooiiiiiii e e 62
Satisfactory Academic Progress for Financial Aid Eligibility.............cccccoiiiiiiiiiininnnnnnd 63
Withdrawalsc Return of Title IV Federal Financial Aid Funds...........cccccovviiiienineen, 63
GRIEVANCES . ...ttt ettt e e e e e ettt e e e e e s e st e e ae e e e e e e aanssbeeeaaeeeennnrenees 64
Grievances against Faculty MEMDEL(S)........ccooieiiiiiiiiiiiiriirererr e e e e e e e e e e 64
Grievance against the School of Occupational Therapy.......cccccceeeeeee, 64
Grievance against TUN AdMIMBEION..........cooiiiiiiiiiee e 64
A | PR 65
HEALTH INSURANGCE ... e e e e e e e e e e e e anaaas 65
HIPAA TraiNinNg.......cooiii it ee s e e e e e s e e e e e e e e aaaaaaeaeaaaeaeeeseesseeessenssnnnnnnnnsnnsd 65
IDENTIFICATION BADGES . ..ottt e e e e ee s 65
IMMUNIZATIONS AND HEALTH RECORDS.......cooi e 65
I 1O 1 1 3 TP RSRPY 66
Malpractice/Professional Liability INSUraNCe............oooviiiiiiiiiiiii s 67
e 4 S N S 67
PROGRAM and COURSE EVALUATLIONS.......oootiiiitiieeee e e e ssieeeee e e e e annnaneeae e 67
PUBLICATIONS . ..ottt e e e ettt e e e e e sttt e e e e s s et e e e e e e e aasaseeeeeeeeeasnsaneeeeeeeannssnneeeeeaanns 68
RECOMMENDATIONS OR REFERENCE LETTERS........cccccoo i, 68
REPRESENTATLON. ...ciiiiiiiitiiii e e ettt ettt e e e e s e e e e e s st e e e e e e s aannnsneeeaaeeeennnsenees 68
StUdENt REPIESENTALIONL. .....ciiiiiiiiiiiee ettt e s s snennrreeee ] 68
Official RePreSeNtatiON........cooi i ee e e e e e e e e e e eaeaaaaaaeeeesd 69

4| Page




SCHOOL SCHEDULE. ..ottt e e e e e 69

SMOKING . ... eetttee ittt e e e e e s e e e e e e e s e bbbt e e e e e s sa bbbt e e e e e e e e nbbb e e e e e e e e nnnnrneees 69
STUDENT COUNSELING. ..ottt re e e e nsenees 69
STUDENT EMPLOYMENT ...ttt ettt e e e e e e e e e e e st e e e e e e s nnnnnnneeeaeeas 69
STUDENT ORGERNTIONS AND ACTIVITIES.....coii ittt 70
Student Government ASSOCIALION (SGAY....cuiiiii e 70
EXtraCurriCular ACHVITIES.........uuuirriiiiiiiiiiiiiier e e et e e e e e e e e e e e e e e e e e s s e e s s e s s aeennnanee 72
OnCampus StUAENT EVENES........c.eeiiiiiieieieee e 72
Alcohol Policy for StUdent EVENLS........ccoociiitteeeeee e 12
UNIVEISAl PrECAULIONS. ... .uuuuiiiiiiiiiiiiiieiiiie et eee et e e e e e et e e e eaaeaaeeaaeeeeaeasseassaaaaaaaaannnsnnnennesrnnsnennns 72
VERIFICATION OF ENROLLMENT ...ttt e e e s e e e s ennnnenee e e e e 73
APPENDIX ATechnical Standards for the Occupational Therapy Student............... 74
APPENDIX BCUrTICUIUM GIid.......ccoo it a e e e e e 177
APPENIX C Academic Calendar.......ccccccovveiieee i 80
APPENDIX DFinal Grade APPEAL.........ccuuviiiiiiiiiiiietee e 81
APPENDIX EExcused ADSENCE FOLM.......uuiiiiiiiiiiiiiieieeeeeeee e 83
APPENDIX FStudent Advisement Documentation FOIML...........cevvvieviiiiiiiiiieeieeeeeeend 84
APPENDIX GProfessional Behaviors CheckKIist...........ccccccoveeeiee e, 86
APPENDIX HCapstone (Doctoral) Experiential Student Evaluation.......................... 88
APPENDIX | AOTA Code GthiCS2015.........cciiiiiiiiee it sirenee e 90
APPENDIX J Experiential Opportunities Release FQrm............ccccccovvviniieeeeeenicnnne, 99
APPENDIX KStudent Evaluation of Personal Readingss...........cccccccevvvvvvvvvnnnnnnnen. 100
APPENDIX L Student Evaluation of Level | Fieldwork ExperiencelSite................... 102
APPENDIX MStudent Evaluation of Leveliellwork Educator.......................ooeeen. 105
APPENDIX NAOTA Level | Fieldwork Competency Evaluation for OT Students....107
APPENDIX OFieldwork INterest FOM.........couvieeeeeeeeei e 110
APPENDIX PFieldwork REqQUESE FOIM.........cooiiiiiiiiiiiseeeeee e e 111
APPENDIX QLevel Il Fieldwork ODJeCtiVES............ccuveiiiiiiiiiiiieeiieeee e 112
APPENDIX RAOTA Level Il Student Fieldwork Performance Evaluation............... 113
APPENDIX SStudent Evaluation of the Level Il Fieldwork Experience/Site........... 123
APPENDIX TStudent Evaluation of the Level Il Fieldwork Educatar...................... 129
APPENDIX UWeekly REVIEW FOIM.......coiiiiiiiiiieiiiieeeee e 132

5|Page




INTRODUCTION

This handbook is a reference intended to provide accurate information to students and others regarding
¢2d2NE | YABSNEAGE bSOIRIFQa o6¢! bo {OK22ft 2F hOOdz
policies andequirements thatgovern @ademic performance and student conduct for all vare

enrolledin the SOT. These policies are designed to promote standards for academic competency,
professional disciplineand personal responsibility, representing parameters of achievement and

behavior expected of students and professionals in occupational therapy.

The provisions provideith the Student Handbook are subject to changes as a result of official actions of
the administration. The School of Occupational Therapy reserves the right to make changes at any time
in the Student Handbook, or in the requirements for admission, graduation, tuition, fees, and any rules
or regulations. The student should not consider this Haouak to represent a contract between TUN and
the student. TheJniversitydisclaims any misrepresentations that may have occurred as a reanit of

error in preparation or typing.

Each student must recognize that he/she is responsible for knowledge ohtacademic regulations,
general and specific requirements, student operational policies contained in this handbook,
departmental policies and procedures, and other official announcements and published documents of
the programs and university. New and e policies and procedures will be shared with students via
GKSANI ¢! b SYFAf a GKS& FINB FR2LIWGSR IyR gAftt o
learning managementte. Students are expected to observe the Code of Ethics, Standards té&rac

and Scope of Practice as stipulated by the American Occupational Therapy Association and the Student
Code of Conduct as outlined in the University Catalog.

The TUN Catalog contains institutional policies and requiremesish govern overall academi

performance and student conduct in all programs of study. These policies are unigiudNand are

designed to promote standards for academic competency, professional disciptihpersonal

responsibility. It represents the achievement gmbfessionakxpectationghe faculty expects of

students. It is the responsibility of all students to be knowledgeable about TUN policies. These policies
willbe appliedi 2 £t FaLlSoda 2F (GKS addzRSyidiQa | OF RSYAO
studentis enrolled.

Each student must recognize that he/she is responsible for knowledge of current academic regulations,
student operational policies contained in this Student Handbook, University Catalog, School Policies and
Procedures, andther official amouncemens, published documents the Academic Integrity policy of

TUN and the core documents of the American Occupational Therapy Association.

TUN assumes primary responsibility fioe appointmentof faculty, admission of students, curriculum
plannirg, selection of course content, and granting the degree documenting satisfactory completion of
the educational program. TUN is responsible for coordination of classroom teaching, supervised
fieldwork practice capstone experiencegnd for assuring that # practice activities assigned to

students in a fieldwork setting are appropriate to the program and meet the standards of TUN and the
School of Occupational Therapy. TUN administration, faculty, and staff are solely respongfige for
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provisionof acadenic fieldworkand capstoneeomponents of the curriculum in collaboration with

fieldwork and capstonssites as outlined in the memoranda of understanding with those specific
fieldwork/clinicaland capstonesites. The Academic Fieldwork Coordinator (AFW@rasall students

his/her Levell and Level Il Fieldwork experiences. Level | Fieldwork sites are sought to complement
academic coursework in the chilthsed, adulbased psychosociakand older adulbased curriculum.

Level Il Fieldwork sites are sougbtprovide development of the student across the lifespan and in
different practiceareas The Capstone Coordinator coordinates and assigns all students his/her capstone

SELISNASYOSs (2 SyadaNB & dak Sylénts RecliNEFFWand2 v I £ 321

Capstone Coordinatdo explore fieldworkand capstonepportunities .
Historical Perspective

Touro College is a Jewishonsored independent institution of higher and professional education
founded by Bernard LanddPh D, LHD. The institution derives its name from Judah and Isaac Touro,
leaders of colonial America who represented the ideal upon which we base our mission. Wwasder
inspiredby the democratic ethos enunciated by George Washington when in 1790 he vist@dtino
Synagogueat Newport, Rhode Island. The Touro brothers provided major endowments for universities,
the first free library in this continent, community infirmaries in the new United States of Amarida
pioneering settlements in Israel.

Touro Cdege was chartered by the State of New Yiork970. The first students enrolled in 1971; the

class consisted of 35 liberal arts students. Since those early days, the institution has experienced
substantial growthTouro College/University embraces theldoing schools: The Lander College of

[ AOSNIf ! NIa FyR {OASyOSa 6aSyQa IyR 22YSyQa 5A
Graduate School of Jewish Studies; The School of Health Sciences; The School of General Studies; The
School of Lifelong Edation; The International School of Business and Management; The Graduate
School of Education and Psychology; The School of Career and Applied Studies; and Touro University
California.Touro University California includes the €g# of Osteopathic Medite, College of

Pharmacyand College oEducation &Health Sciences

Touro College/University operates degree programs in IsBalin,and Russia. Agreements for

exchange of students and faculty haveen establisheds A 1 K (0 KS t S2 LJ STbéro has LJdzo €
long been interested in medical education. In 1983, Touro established the Center for Biomedical
Education, a cooperative program leading to an M.D. from the TecHaiarl Institute of Technology,

LANI St Qa3 LINBYA SN & Geesdsantthisari othet Jelited frégradmsled o0 ®a ®  { d
explore the possibility of establishing a College of Osteopathic Medicine. Touro sought incorporation in
the State of California, and in 1995 locaedampusn the San Francisco Bay Area. The cannaiss

movedto Mare Island, California in 1997. As Touro College looked to other potential sites for a college

of osteopathic medicine, Nevadeas choseras a potential site due to the physician shortage and the
rapidly growing population within Nevada ancetburrounding community. The branch campus, Touro
UniversityNevada (TUNZollege of Osteopathic Medicine accomplished matriculation of its first class in
August 2004. Simultaneously, TUN initiated the Ma3tar Physician Assistant Studies in 2004. TUN
founded the College of Health and Human Services in 2005. This college today includes the Schools of
Education, Nursing, Occupational Theraplysician Assistarand Physical Therapy.

7| Page
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Touro College has a strong histonttod provisionof occupational theapy education since it created
GKS G662 LINPINIYAEA 2F 200dzld GA2y I f GKSNI LR SRdzOl
Manhattan and Bay Shore, have successfully met the standards of the Accreditation Council for
Occupational Therapy Education (AEDfepeatedly since their inception. When TWak createdit

noted the lack of occupational therapy educational programs in Nevada and committeffiltong the
ANRPGAYI YySSR F2NI 200dzLId GA2y | GKSNI LA a thérapistd A G K
in the southwest continuing to grow, efforts were begun in late 2004 to initiate the development of the
School of Occupational Therapy in collaboration with the ACOTE and other accreditation agencies.

The first cohort of students started instrti@n in August 2005 with class conducted in a single
conference room. Space allocation plavere developedandefforts toward construction of specialized
occupational therapy classroom and lab space began in summer 200%ea@dompletedn December
2005. The occupational therapy students receifeir didactic training within various locations inside
TUN,includingdesignated classrooms referred to as the Motor Skilib and the Living Skills Lab. These
class spacesere designed specifically to medte needs of th occupational therapy student and

future modifications will be made to the learning spaces to ensure optimal student benefit and
engagement.

Occupational therapy students have opportunities to be included in collaborative team learning
opportunities with the other students on campus (osteopathic medicine, physician assistant students,
physical therapy, nursing, medical health science, and education) and students from other disciplines as
additional programs are added to the Touro Univerblgvada family of student populations.

Degrees Offered

Master of Science in Occupational Therapy (MSQ@®&st cohort will graduate in 2020
Entry-level Doctorate in Occupational Therapy (OTD)

Mission Statements

Mission Statement of Touro University

To provide quality educational programs in the fields of healthcare and education in concert with the
Judaic commitment to social justice, intellectual pursuit, and service to humanity.

IA 2
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Mission Statemens of the School of Occupational Therapy

The Judaicalues of social justice, intellectual pursuit, and service to humanity of Touro University
Nevada provide the foundation upon which the School of Occupational Therapy prepares caring,
competent, collaborative and ethical occupational therapists to entertthalthcare workforce. Our
graduates are grounded in an occupatibased perspective of health, skilled in therapeutic techniques,
and educated to be both consumers and contributors to evidevased practice. The occupational

therapy program emphasizearespectfor cultural values and traditions, aaegnitionof the needs and
challenges of those served by occupational therapy, and strong leadership skills needed to advocate for
the profession, the clients served, and themselves.

Mission Statement for tle Occupational Therapy Doctorate Academic Program in the School of
Occupational Therapy

The purpose of the OTD educational program at TUN is to build a strong culfarevafd-thinking
occupationbased practitioners in Nevada who will develop and sagtabgramsmplementing primary
care moded and redefining healthcare with health and wellness approaches. Gradudtthe program

will become advanced practice generalists with expertise in speaiatt{or emerging practice areas

who have the ability tdranslate evidence into practice and contribute to the occupational therapy body
of research.

These outcomeare accomplishethrough a doctoral curriculum that includes an experiential
component integrating leadership, social justice, evidebased pratice, and occupatio#ased
approaches. Students will engage in the creation of thein unique path via mentored learning and
rich opportunities in a diverse community.

Mission Statement of the Student Occupational Therapy Association

The purpose of the Student Occupational Therapy Association (SOTA) is to advocate and further the
profession of occupational therapy as well as represent the interests of the Student Body, keep
administration informed to these interests, and work with ta@ministration to make changes that
benefit the entire Occupational Therapy Student Body thereby serving their unique, academic, nhon
academic, and social interests. SOTA will also provide the Occupational Therapy Student Body with
additional means of edudian, to improve the general knowledge base of the surrounding community
of the benefits of Occupational Therapy and promote professionalism within our field.

Educational Philosophy for the School of Occupational Therapy

Occupational therapis basedn the belief that purposeful activity (occupation), including its
interpersonal and environmental components, may be used to prevent and mediate dysfunction and to
elicit maximum adaptation. Activifyas used by the occupational therapisludes both anntrinsic and
therapeutic purpose (AOTA, 1979). The philosophical assumptions of the School of Occupational
Therapyare basedn a belief in the occupational nature of human beings. $tieool of Occupational
Therapy(SOT)s dedicatedo preparing knowledgable, skilled, and caring practitioners who can

assume and adapt to the multiple roles of an occupational therapist in ourahaerging environments
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(e.g., health care, school system, community). The philosophy of the SOT is reflective of the concepts
highlighted within the Touro University Nevada mission statement, the ethiztvalues embodied

within the occupational therapy profession, trends in the profession and society, as well as the mission
statement of the SOT.

Four threadsare embeddedvithin the occupational therapy curriculum: OccupatiBased practice,
EvidenceBasedpractice Leadership, and Social Justice. Our philosipbgsedn Judaic traditions

related to social justice, intellectual pursuit, and service to humanity allowing ouugtasito embrace

a high level of values including integrity, service to society, and lifelong ledonimgvide consistent
evidencebased care while contributing to the scientific body of knowledge within occupational therapy.
Our occupational therapyatulty members embrace and model these attributes through their teaching,
continuing education, advocacy, practice, scholarship, and service activities.

The curriculum is consistent with our philosophical belief related to occupation. Stuaenpsoviced

the opportunity to be active participants in the educational process as they gain skills necessary to
provide occupational theraptp their future clients. Skills learned in the classroom are practiced during
laboratory classes as well as through fietdiwexperiences. Students are provided a foundation for
entry-level practice and encouraged to continue their study gpgrstduation to deepen their skills as
occupational therapists.

Goals, Outcomesand Objectives
TUN Vision Statement

Educating caring mfessionals to serve, to lead, to teach.

To Serve

To create educational opportunities for those aspiring to professional careers.
To demonstrate a commitment improveuponthe health and education of the community.

To Lead

To influence the healthnd weltbeing of the community through research, innovative
programming, and policy development.

To Teach

To engage students in effective educational experiences, through an institutional process of
assessment and learning from successes and challenges.
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Schoolof Occupational Therapy Progra@utcomes

The School of Occupational Therdqas a commitmento providea comprehensiveeducation in the
occupational, behavioral, and basiciences, whiclvill prepare graduates to succead entrylevel
occupationdtherapists.The @complishmenof the programoutcomesrelies on strong commitment on
the part of the institution, the faculty, the student, and the occupational therapy community within
which the student wilbe educatedIn addition these aitcomesare reflectedin the mandates of the
regulatory bodies governing the occupational therapy profession. They mandate that, by the time of
graduation, faculty members prepare the egrel occupational therapy practitioner with the
knowledge and skills requideto accomplish the following

1 Apply for the national certification examination offered by the National Board for Certification in
Occupational Therapy (NBCOT);

9 Secure an entdevel position within which they will be committed tmntinuinga lifelong
process of professional development and growth;

9 Participate in state and national professional associations and contribute time and talent toward
mutual betterment through collaborative effort.

9 Serve as role models for professionalism and leadership whaghatbre taught they will
embrace opportunities to advocate for the profession, the client and themselves; and they will
seek opportunities to mentor younger leaders.

1 Seek opportunities to further their professional development pgistduation through
continuous education, researchndsharing of knowledge with their peers.

Additionalalumni autcomes tracked by the School of Occupational Therapy include:

1 Pass rates on the NBCOT Certification Examination.
1 Employment as an occupational therapist witsikRmonths after successful NBCOT certification

1 Involvementin professional activities beyond graduation from the School of Occupational
Therapy at Touro University Nevada.

1 Completionof the course of study within th86-month timeframe.

TUN Institutional 8udent Outcomes and School of Occupational Therapy Criteria

{LISOATAO {(GdRSYydG [ SFNYAY3I hdzi Oaydrof e Weste®i 0 K &S

Association of Schools & Colleges (WASC) accreditation probesspecific measures for each of the

¢!'b {[hQ&a 6SNB RSISNN¥AYSR o0& I KMeajudsre mohitordddn h O Od
each student throughout the educational program. Collected student data is utilized for accreditation
purposes as well as to determitige overalleffectiveness of the educational program.
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There is a strong relationship between the TUN Institutional and the School of Occupational Therapy
(SOT) Student Learning Outcomes. Students will demonstrate the ability to:

TUN: Use knowledge, skills and effectiveramunication to benefit diverse communities.

1. | soT: Incorporate evidenecbased practice into clinical decision making while addressing ¢
culturally diverse population and identification of needed resources.

TUN: Collaborate across disciplines

2. | SOT:Demonstrate effective communication and negotiation skills as a member of the in
professional team.

TUN: Think crucially to make evidendeased decisions and evaluate conclusiongé@ala
world context.

SOT: Utilize occupational therapy technigues and eviddrased practice as a basis for
clinical decision makingud clientintervention.

TUN: Actin a professional and ethical manner

4. | sOT: Provide occupational therajpya professional and ethical manakmg the continuum
of services.

Curriaular Model and Curricular Threads

There are four thread® the curriculum: (1) Evidene®ased Practice; (2) OccupatiBased Practice; (3)
Social Justice; and, (4) Leadership. Classroom content seeks to ensuteghmteats acquire a
thorough understanding dfiow the four curricular threads are utilized as a framework for interacting
with the clients and populations they serve. The four threafithe curriculum reinforce an
understanding and appreciatiorf the value placed on each thread

The curricular threadeeflect a beliefin the strength of occupation and commitment of service to the
community through leadership and educationsidlled, competenstudents who are providers of
evidencebasedservices. Theuwricular threadsi dzLJLJ2 NI G KS dzy A GSNBERA (& Qa
education, social justiceandservice to humanity.

Evidencebased PracticeResearch courses and specific assignments related to quantitative and
gualitative article reviews prepare the student for effective practice. Client interventions based on
evidence provided in the literature is essential for the profession of occupatibaedpy as we justify
our unique client service3hisincludes determining what specifiase includedn the intervention and
how it is tobe implementedor providing the best client outcomes. The student will complete a
systematic review of the literate as part of their curriculum requirements during the program.

Occupatiorbased PracticeThe premise of occupational therapy is to utilize daily activities and elient
preferred activities as the cornerstone of our practice. When the occupational trstragmpletes a
thorough evaluation and works with the client to determine the personal goals for treatment it makes
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sense that occupation will be the basis of therapy. Students are challenged throughout the program to
identify occupations as the basistofatment across populations and conditions.

LeadershipOccupational therapists are leaders! Studeats challengedhroughout the program to
build upon their existing leadership skills to promote the profession of occupational therapy. Students
will be asked to assume a variety of leadership roles throughout their semesters in the program.

Social Justic&he identity of Touro University Nevads strongly connectetb social justice through its
connection to Judaic traditions and ethical obligations. One of the aflas occupational therapist is to
be an advocate for their clients. Students engage in social §ustiough a variety of volunteer work
and social action projects within the community

Accreditation

Theentry-level occupational therapy doctoral degree program is accrediiethe Accreditation Council

for Occupational Therapy Education (ACOTE®) drierican Occupational Therapy Association

(AOTA), located @116 Executive Boulevard, Suite 200, North Bethesda, MD28852® ! / h ¢ 9 Qa
telephone number c/o AOTA is (301) 6820TA and its Web addressvsw.amteonline.org Graduates

of the OTDwill be eligible to sit for the national certification examination for the occupational therapist
administered by the National Board for Certification in Occupational Therapy (NBIQ®Wing the

date of degree confeal. After successful completion of this exam, the individual will be an Occupational
Therapist, Registered (OTR)addition most states require licensute practice; however, state

licensesare usually basedn the results of the NBCOT Certificatiommnation.Note that a felony
O2y@AOQGAZ2Y YIF& FFTFF¥FSOG I INIRdzZ 6SQa FoAfAGe Gz &
license.

Note: In addition to the above statements, the program must have a documented and published policy
to ensure hat students complete all graduation, fieldwork, and doctoral capstone experience
requirements in a timely manner.

ACOTE and AOTA JoBiiatement on the EntryLevel Degree for the Occupational Therapist

The Accreditation Council for Occupational Theragucation (ACOTE®) and American Occupational
Therapy Association (AOTA) jointly released a statement on April 10, 2019 that allows an occupational
GKSNFLIAAG SYyGdSNI GKS LINPFTSaaAzy gAGK SAGKSNI I YL

ACOTE Standards

The Accreditabn Council for Occupational Therapy Education (ACOTE) of the American Occupational
Therapy Association (AOTA) accredits educational programs for the occupational therapist. The
Standards comply with the United States Department of Education (USDEadatenrécognition of
accrediting agencies.

These Standards are the requirements used in accrediting educational programs that prepare individuals
to enter the occupational therapy profession. The extent to which a program complies with these
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http://www.acoteonline.org/

Standardgletermmines it accreditation status. The 208 OTE Standardsll be adopted for 2019
entering cohort.
https://www.aota.org/~/media/Corporate/Files/EducationCareers/Accredit/StandardsReview/2018

ACOTHEAccreditationStandardsAdoptedEffective2020.pdf

Additional information regarding ACOiBHocatedon the AOTA website at:

http://www.aota.org/EducationCareers/Accreditation.aspx

ACOTE Preamble

DoctoratDegree Level

The rapidly changing and dynamic nature of contemporary health and human services dsistergs
provideschallenging opportunities for theccupational therapist to use knowledge and skills in a
practice area as a direct care provider, consultadicator, manager, leader, researcher, and advocate
for the profession and the consumer.

A graduate from an AC@&#ccredited doctoratlegreelevel occupational therapy program must

T

=

Have acquired, as a foundation for professional stadyreadth anddepth of knowledge in the
liberal arts and scienceand an understanding of issues related to diversity.

Beeducated as a generalist with a broad exposure to the delivery models and systethi
settings where occupational therajy currently practice@nd where it is emerging assarvice.
Have achieved entdevel competence through eembination of acadeia and fieldwork

education.

Be prepared to articulate and apply occupational therapy theory and evideased

evaluations and interventions to achieve expected outcomes as related to occupation.

Be prepared to articulate and applyerapeuticuse of occuptions with individuals or groups

for the purpose of participation in roles and situations in home, school, workptacemunity,

and other settings.

Be able to plan and apply occupational therapy interventions to address the physical, cognitive,
psychosoial, sensory, and other aspects of performance in a variety of contexts and
environments to support engagement in everyday life activities that affect healthbewlh,

and quality of life.

Be prepared to be a lifelong learner and keep current with eviddased professional practice.
Uphold the ethical standards, values, and attitudes of the occupational therapy profession.
Understand the distinct roles and responsibilities of the occupational therapist and occupational
therapy assistant in the supereis/ process.

Be prepared to effectively communicate and warnterprofessionallywith those who provide

care for individualsind/or populationsin order toOf I NA ¥& S| OK YSYodSNRa
executing components of an intervention plan.

Be prepared t@advocate as a professional for the occupational therapy services offered and for
the recipients of those services.
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Be prepared to be an effective consumer of the latest research and knowledge bases that
support practice and contribute to the growth andsgémination of research and knowledge.
Demonstrate irdepth knowledge of delivery models, policies, and systems related to the area
of practice in settings where occupational therapgyurrently practice@nd where it is

emerging as a service.

Demonstratethorough knowledge of evidendeased practice.

Demonstrate active involvement in professional development, leadership, and advocacy.
Relate theory to practice and demonstrate the synthesis of advanced knowledge in a practice
area through the completion & culminating project (capstone).

Doctorate Degree Copietion Requirements

Occupational Therapy Doctorat@®©TD)Degree Requirements

Successful completion of the Occupational Therapy Doctorate degree rethéresmpletion of all
three yearsof the OTD curriculum:

€ € € € €

€

€

€

= €& €& & £

=

Completion of all didactic courses with a minimum grade of 73 percent

No outstanding unsatisfactory (U) grades or Incompletes

Accumulation of no more thanine-coursecredits of a grade below 80 percent

Completion of alfieldwork Level | and Leveldhd capstonéS E LISNA Sy OS & Bassi K |

Completion of all semesters and the Level Il fieldwork placement, which includes two separate
12-week sessions, within 24 months of completion of the didamiarsework

Satisfactory completion of all required occupational therapy technical/practical competencies

Overall satisfactory ratings on professional behavior throughout the student's enroliment in the
program including didactic, fieldwork experiences and fieldnmacements

Demonstrated ability to fulfill requirements as listed in the Technical Standards for the
Occupational Therapy Stude®FPPENDIX)Ahroughout the curriculum
{FGA&TEOG2NE O2 Y Ldastand ExperieacPrederitafion 3 G dzZRSy G Qa
Satisfactory completion of the Systematic Review of the Literature in Occupational Therapy
project

Submission of all required forms for graduation

Payment of all tuition and fees to Touro University Nevada

Submis®on of application for graduation through Student Services

Satisfactory completion of literature review, needs assessment, goals/objectives, and an
evaluation plan in preparation of the capstone project.

Completion of the doctoral capstone experience, ethis a minimum of 14 weeks (560 hours),

and an individualizedapstoneproject.

Completion of Individualized Learning Objectives for@lagstone Experience

Passing Score on Evaluation of Performance by Faculty and Community Partner Mentors for the
Capstme Experience
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Upon successful completioof all academic requirementthe student will be awarded the appropriate
degree and will then be qualified to sit for the national certification examination administered by the
National Board for Certification ofd@upational Therapists (NBCOT). Requirements to practice in the
United States as an occupational therapist includes passing the NBCOT examination and meeting the
practicerequirements of the state or jurisdiction within which the student intends to practice. The
a0dzRSYy U Ydzad o6S FgFNB GKFG || FSt2ye 02y @BAQlAzy
certification examination and attain state licensure.

Curricdum

The OTD curriculum istlaree-yearprogramthat includes didactic training and capstone preparation to
successfully fulfill the requirements required for the advapcactice entry level degree. The

curriculum is designed to advance your pracskdsas an occupational therapist. At the conclusion of
successfully fulfilling theurriculumrequirements for the degree, you will be eligible to take the NBCOT®
exam. TheOTD isntendedto create and broadethe potential for occupational therapy semswithin

the local communitghrough the direct collaboration with community partners. Throughout @D

program, specificourses shape and support thieS @St 2 LIYSy (i ZLaApstdn& Bojedt.i dzRSy i a
Finally, theninth semester consists primarily ofétstudentdeveloped Capstone project.

Students complete four separate Level | Fieldwork experiences during their coursework in correlation
with the developmental sequence in the curriculum: Semester 2 (biaitbd), Semester 3 (addihsed,

and Semeste# (olderadult based). The first Level Il Fieldwork experience is completed during the fifth
semester.

The learning experiences within the didactic and fieldwork phases of the curriculum are designed to
develop each graduating student's ability to demiwate competencies required to enter the field of
Occupational Therapy. Courses are expected to be taken in concert with one another and in the
sequence listed. There is no pdirhe curriculum option on our campus. All prerequisite courses must
becompleBR (2 O2yldAydzS 6AGK (GKS O2dzZNBES aSljdsSyOoSo {
previous educational or practice experiences. The curriculum is subject to change and revision as
deemed by the faculty and director of the School of Occupationatapy. Student needs and

educational integrity will take precedence in consideration of programmatic changes. The curriculum
grid is included inAPPENDIX)Bincorporated into specific courses are two required compontris

must be finished as a requirement of curtdison completion and graduationhe Experiential Reflection
Presentation and the Systematic Review of Literature. Additional competencies, which must be met by
the student, are incorporated into specific cees.

Occupational Therapy Practice Framework

The Occupational Therapy Practice Framewdtk edition (OTPH) is utilized throughout the

curriculum and serves to facilitate a common language within the classroom and fieldwork settings. The
OTPH is initially introduced within the first semester of the curriculum and continues throughout the
nine semesters including Level | and Level Il Fieldwork experiasossll as the Capstone Experience
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Facility fieldwork educators are encouraged tointilthe OTPE while working with our students in the
fieldwork experiences and are provided instructemrequested by the Academic Fieldwork
Coordinatos.

Faculty and Staff
Katie Capistran, OTD, MHSc, OTR/L, BCR$sistant Professor

Dr. Katie Capistracompleted her BS in Occupational Therapy at St. Catherine University in St. Paul,
Minnesota in 2002 After completing a specialty internship in splinting, she began her career in acute
rehabilitation in Henderson, Nevadén 2006, she took a job withleospital in Las Vegas, Nevada to
assist in opening their acute rehabilitation unhe worked with patients with a variety of clinical
conditions in both acute rehabilitation and acute care. Dr. Capistran was promoted to Manager of
Therapy services in 2@, helping to grow the therapy team to greater than 70 physical therapists,
occupational therapists, and speech & language pathologists over the next 10+ Katisscompleted
her Master of Health Sciences degree from St. Francis University in 3688ompleted both her post
professional Doctor of Occupational Therapy degree and Master Certificate in Health & Wellness
Coaching in 2019 from Creighton University.

Dr. Capistran has vast experience in program development andpndéessional educationShe aided

in development and implementation of programs such asagmd postop orthopedic and joint
replacement patient education in acute care, neurologic rehab program in acute rehabilitation, falls
prevention program, adult and pediatric outpatiethierapy program, and Level Il and Level Il neonatal
intensive care therapy program.

AshleyFecht, OTD, OTRY/LAssistant Professor

Dr. Fecht joined Touro University Nevada in July 2011. She has worked in a varietylwdssdld

settings includingchootbasedpractice, early intervention, and outpatient clinics. She also continues to
work in adult rehabilitation settings. Her clinical expertise is the provision of-bhgdd therapy for
children with special needs. Her current research pursuits inatodstraintinducedtherapy,

evaluation of occupational therapy assessments, and the effective provision of academic fieldwork
coordination services. Dr. Fecht was elected as the Nevada Representative to thRéa@&sentative
Assemblyin 2016and served though 2019

Dr. Fecht obtained her Bachelor of Arts in Psychology from the University of Nehias&in, with

minors in Math, Biology, and Spanish. She received her Doctor of Occupational Therapy in 2004 from
Creighton University in Omaha, Nebraska. Gelzf YA Y | GA 2y NBASF NOK LINR2SOi
constraintinduced therapy as a stroke intervention: A metaalysi§ Was published i©ccupational

Therapy in Health Care
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Linda Frasier, OTD, OTRI/L, CLT, cB&ademic Fieldwork Coordator and Associate Professor

Dr. Linda Frasier has been an occupational therapist for agedrs and joined Touro University
bS@FRI FdZt GAYS AY HamuHd {KS NBEOSAOBSR KSNJ . I OK
Jefferson University in Philalgdia, PA, and her clinical doctorate in Occupational Therapy from

Creighton University in Omaha, NE. Dr. Frasier focused her advanced degree in the area of academia as
well as international studies and cultural immersion in China. Dr. Fiza$eserved @iChair of the State

of Nevada Board of Occupational Therapy.

Dr. Frasier has experience working in a variety of settings including skilled nursing, acute care, inpatient
and outpatient rehabilitation. She holds specialty certifications in Lymphedeman&mics, and Aging
in Place as well as certifications in netechnology devices such as the Bioness H200 and the Saebo.

Peggy Geffingerrieldwork Clerkship Coordinator

Peggy joined the School of Occupational Therapy ir2M1g.Peggy assisBr. Fraierin all aspects of
student fieldwork placementShe brings many yearsadministrativeexperience at all levels of
educationandan extensive background aorporate businesdn her spardime, she enjoys traveling,
cooking, and is an avid reader.

Alyssa Gremban, OTD, OTR/L, CP&3%sistant Professor

Dr. Gremban joined Touro University Nevada in July 2020. Her clinical experience is primarily in acute
pediatric care and rehabilitation. However, she also has experience in the private sector and has
provided home and schodlased therapy services for children with a range of neurodevelopmental
diagnoses. Dr. Gremban is a Certified Child Passenger Safety Technician (CPST) and is involved with
many local pediatric nonprofits, including: Safe Kids Waittk, Go Baby Go, and Apraxia Kids. In

addition to pediatric care, Dr. Gremban is a powerful advocate within the mental health community and
is an active volunteer with organizations such as the National Eating Disorder Association (NEDA). Dr.
Gremban alsaurrently serves on the board for the Nevada Occupational Therapy Association (NOTA) as
the Membership Chair.

Dr. Gremban received her Bachelor of Science in Rehabilitation Psychology from the University of
Wisconsirg Madison in 2015 and her Clinical Darate in Occupational Therapy from Belmont

' YADGSNBAGE AY bl aK@AftSE ¢SyySaasSS Ay Hnanmyd 5NX
to develop her doctoral thesis, which aimed to identify caregiver perception of early pediatric mobility.
Forher capstone project, Dr. Gremban developed a community reintegration program for a local
residential facility serving individuals experiencing homelessness to effectively reduce rates of relapse
and recidivism upon discharge.
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Cynthia LauPhD OTRI/L, BEr Associate Professor

Dr. Lathastaught in the School of Occupational Therapy curriculum since its beginning in 2005. She
assumed a regular patime faculty position in 2007 ansharesher expertise in childbased assessment
and treatment in a broad array of chilthsed topics within the curriculum. Dr. Lau has conducted an
ongoing research and service learning project related to childhood obesity and health promotion in the
schootbasal setting for the past several years. She has published in OT Practipeaamdviewed

journals. She regularly involves occupational therapy students in presentations at the national AOTA
conferences. Dr. Lau is boardrtified in pediatrics througkthe American Occupational Therapy
Association.

Dr. Lau received her Bachelor of Arts in Psychology and Social Welfare from the University of California,
Berkley, in 1986. Her Master of Science in occupational therapy degreeompletedhrough San Jose

Sate University in 1990. Dr. Lau received her doctorate in Special Education from the University of
Nevada, Las Vegas in 2001. Her dissertation topic was on the facilitation of social skills of preschool
children during computer activities in inclusivesseooms.

Christen LeachyIOT,OTR/I--Assistant Professor

Professor Leach joined Touro University in June 2020, coming from the Clark County School District
where she worked for 19 years with children aged 3 to 22 with varying eligibilities and hagiseger

COTA for the past 16 years. Her clinical experience is primarily in dxdssal and homénealth

pediatrics, and she has also worked with community early intervention services @y&h@ has

extensive experience in inpatient rehabilitation aslives hospitabased acute care working with adults

and older adults with varying chronic conditions and physical disabilities as well as treating patients on a
dedicated brain injury unit.

Professor Leach received her Bachelor of Science in Specialitdilcdt995, her Master of

Occupational Therapy from Rockhurst University in 2001 and will receive heclpisal doctorate in
occupational therapy from Creighton University in August 2020 with a Masters in Lifestyle Medicine. Her
doctoral project focued on the utility of the Occupatie@entered Intervention Assessment in pediatrics
which seeks to measure whether and how occupational therapy practitioners utilize occupation as both
a means and ends of therapy in practice.

Shannon Martin, OTD, OTR/BCG- Capstone Coordinator and Associate Professor

Dr. Martin joined Touro University Nevada in December 2010. Her clinical experience is primarily in
inpatient rehabilitation and hospitddased settings working with adults and older adults with physical
disabilitiesand chronic conditionsDr. Martin is board certified in gerontology through the American
Occupational Therapy Associatiodr. Martin is involved in the community with the evidenbased,
multifactorial fall prevention program Stepping On dsader and master traineand serveshair of the
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NevadaGoes Falls Free Coalitiddr. Martin has specialized in stroke rehabilitation receiving
certifications in neurodevelopmental treatment and as a certified stroke rehabilitation specialist.

Dr. Martin received her Bachelor of Science in occupational therapy from Boston University in 2002, her

YIaG§SNRa RSAINBS Ay I1SIHEUGK {OASyOS FTNRY (KS ! yAdS

occupational therapy from Boston University id14. Her doctoral project focused on best practice
guidelines foloccupationatherapistsworking in stroke rehabilitation

Robyn Otty, OTD, OTR/L, BCFROTA-Program Directoiand Associate Professor

Dr. Otty returned to Touro University Nevada in Jufgé2from Maryville University in St. Louis. As an
active educator since 2007, Dr. Otty has taught various coursework including research methods, physical
dysfunction, chilebased content and mentored various studeasearch groups. She brings years of

clinical experience working with pediatric to older adult populations within acare, schocbased,

home care,andacut® F NE | NBFa 2F LINF OGAO0Sad 5NI Jedming Qa NS
based approach to higher education, Centrali&esavice Learning Model. This model wasieweloped
by Dr. Otty to allow contextual student learning while engaging in faculty research interests and
providing invaluable community service simultaneously.

Dr. Otty obtained her Bachelor of Science in @ational Therapy from San Jose State University in
1994. Her Master of Education in School Administratias completedhrough TouroUniversity of

Nevada in 2007 andclinicaldoctorate in Occupational Therapy from Loma Linda University in 2010. Dr.
Otty received hepriginalBoard Certification in Physical Rehabilitation in 286& successfully renewed
this distinction in 2017rom the American Occupational Therapy Association.

Johmy Rider, MSOT, OTRY/LAssistant Professor

Professor Rider joined the Qquational Therapy faculty in 201&s a former graduate of Touro

University Nevada, School of Occupational Therapy, he brings a unique perspective to the
department. Professor Rider practices in rural Nevada in the areas of home and community health,
acue hospitalization and rehabilitation, and outpatient settings. He holds specialty certifications in
ergonomics, orthopedics, physical agent modalities, vestibular rehabilitation, fall prevention a¥id Tai
Quan Moving for Better BalancElis researcinterests include demonstrating the distinct value of
occupational therapy across practice settings, occupational therapy in primary care, lifestyle medicine,
chronic pain management, fall prevention and fear of falling activity avoidance, neurodegeeerativ
rehabilitation, adapted recreation, and life skills training for individuals experiencing homelessness.

Professor Rider received his Bachelors of Arts in Deaf Studies from Utah Valley University and is a
certified American Sign Language Interpreter. Hes an adjunct professor at Utah Valley University in
the Languages and Cultures department from 220Q03. He received his Master of Science in
Occupational Therapy from Touro University Nevada. CurrdadyessorRder is pursuing a Doctor of
Philosophyin Interdisciplinary Health Science with an emphasis on Rehabilitation Science at the
University of Nevada, Las Vegas.
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Erlinda Viray, Administrative Assistant

Erlinda joined the School of Occupational Therapy in July 2017. Her role is to support ttyesfiadul
students of the occupational therapy progra&rlindais originally from Northern California with
extensive experience in academia as a fora@dministrative assistant at Stanford UniversiBhe moved
to Las Vegas in fall of 2014

Basic Science Raity
David SkybaPhD(Neurology & Neuroanatomy)

Administration Hours

The administrative office of the School of Occupational Theiaptaffedduring posted operation hours
on the TUN campus. The typical hours for operatiaeshonday throughrhursday, 8:00 arg4:30 pm
and Friday, 8:0@am¢ 3:00 pm.

Faculty Availability

Fulktime faculty members are availabfluringposted office hours antly appointment to meet the
needs of students.

Throughout the academic year, various holidays and stubdesaks are provided. Please keep in mind

that student breaks do not necessarily equate to faculty and staff breaks. Faculty will ensure course
coverage and alternativetudentassistance is provided for any personal or professional absences during
the semester.

Parttime and aljunct faculty members may not be available during traditidmairs.Some adjunct
faculty members are fulime practicing occupational therapistshisrequires that teaching
responsibilitiesas well as time to meet witindividual studentswill occur during late afternoon
evening hours.

ACADEMIC GRADING ROES

The School of Occupational Therapy follows the grading system of Touro University Nevada as described
in the Catalog. Student grades will reflect the qualitg aontent of work the student produces as part
2F O2dz2NBES Faar3ayySyida FyR SEFYAyLiAz2ya 6AGKAY 0
fieldwork assignmentand Capstone Experience

1 Levell fieldwork grades are based on performance factors anghassits linked to the
didactic course in which the fieldwork assignment coincides.

91 Level ll fieldwork performance is measured by a standardized form sanctioned by the American
Occupational Therapy Association and the grade is calculated from ratingygities
fieldwork educator at the fieldwork site.
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1 Level I and Level Il fieldwork is graded on a pass/fail system. Failure affects overall GPA.
Fieldwork is a critical aspect of the program. Studenésyrepeatonly one fieldwork experience
(Level | or Leat II)during the program. Failure affieldwork experience mayesult in the
student not being allowed to proceed to the next semesiidre School of Occupational Therapy
{0dzRSYy i t NPINBaaA2y [/ 2YYAGGSS ¢g2dzZ R e@@yk@dSy S
progress for a recommendation of continuation or dismissal from the program.

9 Faculty may include classroom participation and attendance in grading criteria.

1 Faculty may include assessment of professional behavior in course grading criteria.

9 All sanester courses are to be completed before progressing onto the next semester. Should a
student petition and obtain an Incomplete grade, the Incomplete can remain on the records per
agreement with the course faculty throughout the followisgmester butcamot remain on the
d0dzRSyiQa NBO2NR LI ad GKS SyR 2F GKS adzaSlc

1 Receipt of feedback from presentations, assignments, and/or tests from faculty are dependent
on the assignment. Faculty review all graded studeaitk with diligence and comprehensively.
Each faculty member will communicate the anticipated time of graded work with the students.

1 Sudents @mplete theirIndividualized Learning Objectives for tGapstone Experienaeith
their faculty mentorand laterreviewed by the Capstone Coordina{@PPENDIX)G

1 Sudents must achieve agssingscore on Evaluation of Performance by Faculty and Community
Partner Mentors for theCapstone Experience.

Course failure is identified ascaursegrade less than 7@8ercent If a course is repeated in its entirety,

the student will receive the actual grade earned for the repeated course, and the previous grade will be
replaced with the new grade. As mentionprkviously students are expectto maintain a 3.0 GPA

while enrolled in the program and to graduate from the School of Occupational Therapy with a
minimum cumulative GPA of 3.0. In order to ensure that students maintain a 3.0 GPA for graduation, no
more thannine-courseO NB R A (iaie aécdptediin the School of Occupational Therapy.

Final Grade Appeal Procedures

A student who believes that a course final grade has been assigned inappropriately must follow the
steps in the appeal process as determined by the College of Health angnHgenvices. The student
must observe the stated time limits for completion specified within the pg#d3PENDIX)D

ACADEMIC PROGRES3MONICY AND PROCEDURE

The faculty of the School of Occupational Therapy is charithdhe responsibility for educating

students as well as determining the capacity of every student for professional competency and
responsibility in the knowledge, behavior, and skills of an occupational therapist. This includes teaching
requisite skillsand abilities required for entdevel occupational therapy practice. The School of
Occupational Therapy does not guarantee succession through the curriculum as it is the responsibility of
the student to successfully progress through the curriculum basegesformance factors including

grades and professional behaviors. Students participate in advising sessions withtéadidouss
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professional behavior development and discuss any academic progression sty will assess

each student on specifisccupational therapy competencies (eigngeof motion, specific

assessments) that the student must successfully compéeprogressn the curriculumIf advisement

with the academic advisor has not shown improved professional behasi@sademic prgressiona
referral to theSchool of Occupational Therapy Progression Cateenmay be madeTheStudent
Progression Committewill evaluate this capacity of each student and recommend whether the student
should continue in the curriculum. Decisions witllude information from all sources relevant to the
academic and professional behavior standing of the student and will include input from course
instructors, facility fieldwork educator§apstone experience mentorstudent services offices, and
faculty advisor reports. The School of Occupational Therapy adheres to the stipulations and guidelines
for Academic Progression as described in the Touro University Nevada Catalog. Students should be
aware of the policies listed in the Catalog related to Acaddpnobation, Remediatigmandthe

Academic Appeal process

The faculty reserves the right and has the responsibility to recommend the academic or disciplinary
dismissal of a student when unsatisfactory academic progress, academic dishonsstjsfactory
practice performance, unsatisfactory professional growth, impaired mental or physical health,
unsatisfactory personal conduct, failure to comply with published program requirements, inability to
meet the essential functions of the occupatanherapy student and practitioner, or other factors
deemed necessary for professional competency make it impractical or inadvisable for the student to
continue in the programA course failure may result in the student being unable to continue in the
curmriculum.

A recommendation for dismiss@al madeon an individual basis after considering all pertinent
circumstances relating to the case. A recommendation will be made to the Director by the Student
Progression Committee. The Directaitl then decide whitherto accept or rejectth®© 2 YYA 1 G SSQa
recommendation The Director will communicate with the Dean of the College of Health and Human
Services for an official letter regarding a student dismidga. student has the right to appeal the
recommendation.The appeal process is in accordance with the policies as stated elsewhere and in the
University Catalodf the student is an advisee to the Program Director, an alternate faculty member will
be designated to review the recommendations made by the StuBeogression Committee.

Academic Progress

TUN hagstablished specific guidelines for satisfactory academic progress for students enrolled in the
School of Occupational Therapy. Federal regulations require TUN to establish standards of academic
progress fo students who are the recipients of federal student aid. All students who receive federal
financial aid must meet federal and institutional standards of satisfactory academic progress in order to
retain eligibility to receive federal financiaba

Thest YRl NRa 2F al GAaTlOG2NE | OFRSYAO LINRINBaa YS

1. Cumulative grade point average
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2. Completion rate based on total credit hours completed compared to total credit hours
attempted

3. Maximumtime frame for program completin (54 monthsg OTD)

Academic progress is reviewed at the end of each semester by the Student Progression Conmahittee a
reported during a designated faculty meetin§tudents who fail to maintain satisfactory academic

progress at the conclusion of any teimay be placed on probation, suspension, or dismissed. A
aidzRSy i Qa FLAfdz2NB (G2 YIAYydlFAy SadgrotAiakKSR I OFRS
also result in the cancellation of financial aid eligibility. The satisfactory academic rpgley applies

to all semesters of enroliment at TUN, regardless of whether financial aid is awarded.

Academic Success

The following stipulations guide decisions and actions of the course faculty and the School of
Occupational Therapy Student Progresstmmmittee:

1 The student is expected to earn p@rcentor higher in course grades.

1 A procedure for notification of academic jeopardy after fhist-coursegrade below 8@ercent
is outlined elsewhere in th8tudentHandbook.

1 The student will not progreds the program if he/she accumulates more thaine-course
credits of a grade below 8@ercent

1 The student will successfully pass Lewld Level Hlieldwork experiences.

1 The student may repeat the failed course one time. Progression iautreulum will be
suspended until that course is offered again in the following year and the student sucgessfull
repeats the course. The student must seek permission in writing to retake the course through
the School of Occupational Therapy Student Rrsgion Committee.

1 The student will not be allowed to progress followsngecondsemester of a failed course
grade. The grade will be reviewed by the Student Progression Committee for termination from
the academic program.

1 The student will be placed on extded probation if his/her semester GPA falls lower than 3.0
(80percen.
T G9EGSYRSR tNRoO6lIGAZ2Yé fl1 &a0a GKNRdIdAK2dzi GKS NX

1 The studenwill siccessfully complete the CapstoB&perierme and Capstone project.

Notification of Academidsrades/Course Failure

Evaluations o$emesterand cumulative grade point averages and course performance are completed

on each student. These are completed at the midterm and final points of the semester. All students who
have not met the required standasdor satisfactory academic progress are notified in writing. The
notification letter advises the student of the nature of his or her academic status. A copy of the
Y2UAFAOIGA2Y tSGGSNI gAff 0SS LI FOSR ApesditkeS ad dzR S
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notification letter are also forwarded to the Office of the Registrar and the Dean of the College of Health
and Human Services.

Academic Dismissal/Termination of Enrollment

A student is subject to dismissal/termination of enrollment if she/las Failed to meet the minimum
standards of progress as defined above and as stipulated in the academic regulations of the School and
University. The School and University may require dismissal at any time it deems necessary to safeguard
its standards of swlarship, to conduct orderly operations, andensurethe safety of fellow students,

and clients. Termination from the School of Occupational Therapy will occur if any one of the following
occurs:

1 Student accumulates more than nine credits of a gradewe&lOpercent
T {dzRSyiQa aSYSaidiSNIDt! Frfta o0St2¢ odn.Ay (g

9 Student retakes a course and fails to earn a grade op8fentor higher in that repeated
course

T { 0dzRSy (i Qa Odzydz I (i A #Sendof the dillaktic pofidnof the kurrigulum ®n | |
I Studentfailed a course in more than two semesters.

1 Student fails either Level Il Fieldwork after his/her second attempt per guidelines in the
Fieldwork Manual

9 Student displays behaviors in violationsténdards outlined in the Catalog

9 Studentfails completion of theCapstone Experien@nd/or Capstone project.

Should a student fall within any of these instances, the School of Occupational Therapy Student
Progression Committee (SPC) will convene to éxamll pertinent information. The SPC
recommendation will be provided to therogram DirectarShould theProgram Directorecommend
academic dismissal based upon the reviewed documents the College of Health and Human Services
Dean would then be notifiedstudents are advised to review the Academic Dismissal procedures in the
TUN University Catalog

Good Standing Status

Students are considered in Good Standing and making acceptable progression towards graduation when
the following items are present:

GPAcumulativeaverage of 80.@ercentor higher
Currentrecord of upto-date immunizations
Currentrecord of CPR certification

Completion of HIPAA training

=A =4 =4 =4 =4

Absenceof ProfessionaBehavior 8nctions
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Professional Behavior

Evaluations of a wide range laéhaviors commonly called ProfessionahBviors are incorporated into
student pogressiorand often course gradingtudents receive feedback regarding professaio
behaviors througtscheduled meetings with their faculty advisor as well as with the facaltirse
director(s). Examples of acceptable professional behavior include, but are not limited to:

1 Consistent attendance and punctuality to class, fieldwork assignments, and professional
functions

1 Attentiveness and appropriate interaction in class, fieddkvassignments, and professional
functions

Proper use oélectronictechnology (e.g., during class and fieldwork)
Appropriate dress and hygiene

Non-conflictual interpersonal relations

Submission of work in accordanesith style guidelines

Work submissioiprior to or at deadlines

Adequat preparationto for class

Respecftor faculty, administration, staff, and peers

Maintenance of confidentiality of information and records
Academic integrity and honesty

Appropriate verbal, notverbal, and written communicains

=A =4 =4 =4 4 4 4 -4 -4 -4 -9

Tolerance of diversity in personal and professional values

ADMISSION POLICIES
General Statement on Admission

It is the policy of the School of Occupational Therapy to admit qualified students irrespective of race,
ethnicity, socioeconomic class, gemdage, religion, belief system, sexual orientation, and disabTlay.

be considered for admission to the Program an applicant must possess the academic credentials and
professional attributes deemed essential by the Touro University Nevada School pb@maal

Therapy Admissions committee for selection to the School. The School of Occupational Therapy also
maintains the right to refuse to matriculate a student deemed by the faculty to be academically
incompetent or otherwise unfit or unsuited forentdlISy & Ay GKS { OK22f Qa LINR 3

Admission Requirements

All applicants for the School of Occupational Therapy robitin a baccalaureate degree from a
regionally accredited institution prior to starting the professional degree program.

In addition, applicarg must meet the following admission requirements:
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1 Applicants must have a 3.0 prequisite and overall grade point average (4.0 scale)

I Studentmust have completed all of the following coursework and earned a C or better prior to
applying:
A English/Communicationssixcredits (technical and professional writing strongly
encouraged)

A Humanities; sixcredits (e.g., anthropology, philosophy, religion, fine arts, logic, ethics,
foreign language, cultural studies and/or group dynamics)

A Statistics; three credits (course must cover research, qualitative, quantitative,
methodology, correlation)

A Human Anatomy & Physiology with labsightcredits (onlyfour credits can be taken
online)

A Natural Science four credits (e.g., physics, kinesiology, b, chemistry)

A Human Development or Lifesparthree credits (course must cover human
development from birth to death)

A Abnormal Psychologythree credits

>~

Psychology, sixcredits (preferred courses are developmental or cognitive psychology,
behavioral pgchology and/or theories of personality)

1 Natural Science and Anatomy/Physiology courses (12 credits) must have mepletea within
five years of matriculation into the program.

1 Have basic computer literacy and be able to use Microsoft Word and Powedettinare.
1 Have knowledge of American Psychological Association (APA) writing style.

1 Submit two letters of recommendation. One letter must be from a professor or supervisor. One
letter must be from a practicing occupational therapist.

1 Have performed aninimum of 20 hours of work shadowing or volunteering alongside an
occupational therapist. Additional 20 hours in a clieased setting as a volunteer or employee
with or without an occupational therapist (e.g. special education classroom, adult day care
certer, campcounselor with special populations).

9 The OT program does not accept transfer students (from another OT program) or transfer
credits.

1 Have the ability to perform the essential functions of an occupational therapist as detailed in the
Occupationallherapy Technical Standards

1 Must meet the OT Technical Standards, which includes the physical and mental abilities
necessary to perform as an occupational therapist.

9 Hold a United States citizenship or permanent resident status at the time of applicAtign
prerequisite coursework that does not meet the above standard is brought before the Program
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Director and faculty for approval. Additional documentation may be required to verify
prerequisite coursework including the course syllabus.

Any prerequisitecoursework that does not meet the above standard is brought before the
Program Director and faculty for approval. Additional documentation may be required to verify
prerequisite coursework including the course syllabus.

Application Submission Process a@h-Campus Interview

Applications are accepted from the beginning of the OTCAS application cycle. Applications are
considered on a rolling basis when both OTCAS and TUN Supplemental Applications and accompanying
materials are received and verified by Tolniversity Nevada. Applicants wheoe granted an on

campus interview are requirei attend the interview for consideration into the program. Interview
decisions are made by the School of Occupational Therapy Admissions Committee based upon the
published cteria and submitted documentation. Selection of students for the cohort will include
consideration of the following criteria:

Academic Competence

Professional Behavior and Presentation
Personal/Professional Achievements

Leadership (extracurricular, emplment, community)
Community Service

Diversity Experiences

Communication Skills (written, oral)

=A =4 =4 4 =4 -4 -4 -

Personal/Lifestyle Management (coping mechanisms, critical thinking, unique life experiences,
time management)

Letters of Recommendatien
Shadowing Hours

Interview
Admission Decisions
The School of Occupational Therapy Admissions Committee reserves the right to admit students on an
AYVRADGARIzZEf oFaAa oFaSR 2y (KS FLIWLX AOFy(iQa adzdYA
Admission Committee are final.

Matriculation Dates

Matriculation (entry into the program) is in the summer term (July) only.
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ATTENDANCE POLICIES

General Attendance

Monitoring of attendance is mandated by Nevada law as stipulated by the Nevada Commission on
Postsecondary Educatiohhe curriculm of the School of Occupational Therapsigerous Attendance

at all classes is considered an aspect of professional behavior, professional respqresildilibgividual
dependability. Students are expected to attend and participate in all schedusstbss of courses

(lectures, laboratory activities, field experiences, fieldwork experiences) in which a student is enrolled as

well as additional ceurricular events as required. Classes intended toeSy Kl y OS G KS addzR$y i

understanding of concepts lproviding data and walepth explanations that cannot be gleaned from
reviewing lecture notes and textbooks. gimduatestudents, the responsibility for attendance at

SRAzZOI GA2Yy Il f FYR LINRPFSaaArz2ylf | OGADJAdtM&EE A& SELIS
managementHowever the faculty course director does recognize that students have other

responsibilities in their lives.

When a student is unable to be present in clalse policy is for the student to notify the faculty course
director by phone and email prior to the start of class. Notification is required and does not indicate an
excused absence. Students who fail to notify the faculty course dirataybe subject b receivean
unexcused absenc@dditionally, sudents who miss a class in which a graded activity has been planned
by the faculty course directanayreceive a zero for the grade (e.gnin-classactivity, quiz)ln the

event of a medicaibsencegreate than threeconseutive days it is the responsibility of the student to
obtain a medical release form from their health care provider and submit to the course
director/Program Directofor an excusedbsenceEach faculty course director will indicate dtunt
notification policies for specific courses in the syllabi.

Promptness is expected of the healthcarefessional As a result, promptness is also required of the
occupational therapy studenRepeated tardiness will be addressed with the studentigydourse

(@]
i

directors 30X FI Odzf (&8 FROAA2NE FyRk2NJ LINPINI Y RANBOGHNID

issueds seen as opportunities for learning/hich the faculty will carefully address, counsel, and
document. If suclefforts are deemed usuccessfulthe Student Progression Committee may be
recommended

Tardy Policy

Students are expected to arriat their scheduled class sessions organized and prepared to learn by the
time the class is scheduled to start. If a student arrives to classth#éeclass has begun he/she will be

adz0 2SO0 (2 NBOSALIW 2F |y adzySEOdzASR Gl NRedé wSd
one unexcused absence which wilimately impact the final course grade. A tardy is defined as arriving

any timeatfter the scheduled beginning of class time or returning feden a faculty course instructor
authorized class break. Faculty course directors are expected to track and document attendance and
provide notification of tardiness and unexcused absencesédiinector. The faculty advisor will also

be notified toprovide guidancavith pragmaticsituations, whichv @ Ay Ff dzZSy 0SS (G KS &G ¢gzR S

being prompt to class.
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Excused Absences

An excused absence may be requested when circumstances recgtirdent to miss a scheduled class
session. An excused absence will be given by the School of Occupational Therapy for attendance at
LINEFSaaAz2ylts O2YYdzyAdGes 2N Ayalbtraddziazylt S@Syi
extenuating personacircumstances. Excused absences will not be considered as a reason for lowering a
final course grade for professional behavior or other punitive grading actions if missed work is submitted
based on the procedure established by the faculty course direstdrstudent.Students are to

complete the Excused Absengéerm APPENDIK) as part of the approval proces&xamples of events

which may be considered excused absences include but are not limited to: documented medical
situation for the student or an immediate family member, attendance at professional conventions, jury
duty or court proceedings, birth of a child, bereavement, service on TUN or OTSGA/SOTA committee,
participation in preapproved community service eventhgervance of religious/cultural eventnd
participation in life cycle events of family and close frierieisch request faan excusedabsence will be
considered separatelgndon its own merit. Students must provide a written request for consideration

of excused absence to the faculty course diredtorreview. When the faculty course director is an
adjunctmember,the written request should be provided to tHRrogram Directofor review.

Students are responsible for making up all work missed as a sHitused absences. The student is
responsible for contacting each faculty course director for work missed and expected completion dates
for missed work. Missed work not completed according to the established plan with the faculty course
director will result in an assignment grade of ze&tudents should contact the faculty course director(s)
the week before a schedude=xcused absence and within three academic days after returning from an
excused absence.

An unexcused absence is any absence not deeanegkcused absence by the criteria above. Each
unexcused absence will result in a five perceatiuction from the final course grade.

Student Absence Related to Professional Organization Sponsored Activity

Faculty in the School of Occupational Therapyebek that leadership is an essential componeithe
educational process. This may require that students attefidcampusactivities during class/fieldwork

time. OffOl YLJdza | OGAQGAGASA Ydzad 0S Ay | OO2NRIEDGS oAl
responsibility of the student or approved student organization to coordinate the event and receive
authorizationto proceed. Students seeking permission to attend arcaffipus conference or program

must not be on academic probation and must hav&@or better for the courses that they will miss.

The student/student organization must accomplish the following to be approved:

1 Students who desire to attend this event must obtain a signature approval from the faculty
course directorand/or facility feldwork educator of the course(s) they will miss at least two
weeks prior to the event.

1 Completed forms indicating that the students are approved to attend the activity and that they
are performing satisfactorily will then be submitted to tReogramDirectorat least one week
before the event.
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1 Students attending of€ampus events take full responsibility for making up any missed
classes/laboratories, examinations or other course assignments.

1 Attendance at these events will be the financial respaifigfof the student.

Leaves of Absence

A leave of absence is defined as a-breJLINE 3SR f S @S FTNRY (KS | yADBSNAE
course of academic and/or fieldwork study for a defined period of time. The amount of leave time
granted depends laely on the personal needs of the student and the timing of the withdrawal within

the academic program. Leaves of absence do not typically exaightimonths (wo consecutive

semesters). Circumstances necessitating a leave of absencechajebut are rot limited to, short or
longterm personal iliness, military training or obligations, jury duty, maternity and infant care, and

critical illness or death of an immediate family member. A student requesting a leave of absence for any
reason during or at thend of an academic year must adhere to general procedures included in the TUN
Catalog.

A student may also be placed on a leave of absence due to performance in a course. Should a student
fail a coursethe option to retake the course one time is providdaue to the nature of course

sequencing, each course is only provided one time per year. As a result, the student would have the
opportunity to retake the course at the next offering and pass the course. Two failures of a course result
in the student beig academically removed from the School of Occupational Therapy.

Withdrawal from the University

The decision to withdraw from the University is a serious matter. Any student who withdraws from a
college or a program is dropped from the rolls of the Unigr#\s such, if he/she decides at some later
date tore-enterthe program, he/she must reapply for admission and, if accepted, assume the status of
a new student. Students contemplating withdrawal are advised to discuss this issue with their faculty
advior. Students considering withdrawal are subject to the policies governing withdrawal from the
University. Students should be aware that withdrawal from a course may result in a significant extension

2T (KS aiddzRSYydaQ LINE TS & a swdémts shoulNBseubslthe ibsue WitlFtReNB 4

faculty advisor and th@rogram DirectarProcedures for completing a withdrawal from the University
canbe foundin the TUN Catalog.

ACADEMIC INTEGRITY

Faculty and students are expected to uphold the intggef Touro University Nevada and the profession

of occupational therapy in their academic and professional standards. Therefore, violations of academic
or professional integrity are of grave concern and bélladdressedn order toassure an understanag
between students, faculty and staff concerning what typeadaibnsconstitute violations of academic

and professional integrity the University has published a Code of Responsibilities and Rights of Students
in the Touro University Nevada Catalog. g will be required to review and sign a statement of
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understanding and acceptance of this code during New Stu@eienhtation thatwill continue
OKNRdAK2dzi GKS aiGdzRSydQa LINBINIY 2F aiddzRe o

ACADEMIC TRANSCRIPTS

The Touro University Nevada Office of the Registrar is responsible for maintaining the official academic
transcript and enroliment status of each student. Information regarding obtaining transcripts duld
directedto the Office of the Registrar.

ACADMIC YEAR

The Academic Year begins in July of each year and inchigesfull semesterftrimesters) Terms 14,

and 7 (smmer) occuiduly through October; Terms 2, and §fall) occur Novembr through February,
Terms 36, and 9(spring) occur March through June. Each term includes the equivalent of 16 weeks of
academic time. Course schedules are satrisurethe appropriate number of contact hours for the

credit assigne@re providedo the student. Holidays and vacation daye not includedwhen

determining contact hours. Please note that the current academic schedule should not be indicative of
future academic year calendars. Actual course schedules are determined based on scheduled holidays
and may occur differently in subsequeyears. Academic scheduling is at the discretion of Touro College
and TUN administration. Course schedules are at the discretion of the School of Occupational Therapy.
Students are advised to review their syllabi for course meeting dates along withutierster

academic calendgAPPENDI&)

ADVISEMENT AND MENHING

Students enrolled in the School of Occupational Therapy will be guided throughout their educational
program byfaculty advisorsvho monitor and advise on adamic progress, professionia¢haviorsand
coping with the stresses of graduate schd@dvisingalso includesreviewof all curriculum

requirements for the School of Occupational Therggtydents are encouraged to contact their faculty
advisorfor advce or suggestions on any type of school or life challenge. Faaluisorswill meet with
their assigned studentiiroughout the curriculumDocumentation of each meeting will be reported on
the Student Advisement Documentation Rep@PPENDIRK) whichwill be reviewedoy the student and
AA3AYSR® ¢KS NBLRNI Aa YFAYyGrAySR Ay I+ O2yF¥ARSy
responsibility to request copies of the advisement form toimtein their own personal fileszaculty
advisorswill attempt to keep student issues confidential unless the situation ingaatication
progressionillegal or unethical activitieshe safetyof the individual, or health ahsafety of others.
Facultyadvisorsare also required to complete tHerofessional BehaviotShecklistAPPENDI&) during
the initial advisor meeting during the first semester to review professional behavior expectaitithis

the program.
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TheProgramDirectorwill assign each student a faculigdvisorprior to the orientation process.

Sudents may be assigned a new faculty advisor, at the end of their third semester, once he or she has
been paired with a community partner fémeir cagstone experience The new assignment will besed
upon the area ointerestdesired for the Capstone Experieraad the faculty membegarea of

expertise Ifthe studentisassigned to the Program Direct@®D)as his/her faculty advisor, the student
may betemporarilyreassgned to another faculty advisor to avoid a conflict of intergsbuld a
situationoccur that requires decision making or actions at Ei2level

ALCOHOL POLICY

The University will not authorize the use of general student fees or dthets collected and

administered by a University office or agency for the purchase, supply or serving of any alcoholic
0S@PSNI IS {SS GKS da!ftO2K2f t2tA08 FT2NJ {(dzRSy
plan an event in which alcoholithbe served. This policy does not apply to approftggttions thatare
directly sponsored and organized by the University.

Please refer to the full Alcohol Policy located in the TUN Catalog for additional details.

BURSAR

The Office of the Bursar isspgonsible for managing student accounts and collection of tuition and fees
from students on behalf of the University as well as the student health insurance plan. The Office of the
Bursar receives and disburses federal aid and private loans. The offiqggr@tesses refunds for

students who receive funds in excess of their tuition and fees to cover their living expenses while
attending the University

The Office of the Bursar is committed to guarding students from unlawful acts of identity theft. We take
seriously the privacy rights of our students including the protection of personal credit card and banking
account information. All tuition payments should be made directly by studemis@through the
RSAAIYI GSR LINR OSaa .bihNdig aré fl&forvhs &@rinnd Mitidhd due dritiie A O S
first Friday of the term. Students are expected to pay in full by the due date or apply for a payment plan.
Electronic statements are sent once at the beginning of the term. Students can also view paymen
history, account hlance, and previous statements

CAMPUS SECURITY

The Touro University Nevada campus facilities haveifad campus security officers available.
Information on contact is posted throughout the University.

As required by Federal law, Touro University Nevada makes information available to students about
policies and procedures to report criminal actions on campus, current policies concerning security and
access to facilities on campus, and information on casrlpw enforcement and statistics concerning
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incidents of campus crime. Students interested in this information should conta®@dpartmentof
Student Services.

CAPSTONE EXPERIENCE
Introduction

The doctoral capstone is an integral part of the curriculum at Touro University Nevada and required by
ACOTE for degree conferral as part of the etdmel occupational therapy doctorate. The School of
Occupational Therapy (SOT) is committed to developaogipational therapy practitioners with

knowledge and skills in practice areas of direct care provider, consultant, educator, manager, leader,
researcher, and advocate for the profession and the consumer. These skills are further developed
through the dotoral capstone with the goal of developing advanced practice generalists through in
depth exposure in one or more of the following areas: clinical practice skills, research skills,
administration, leadership, program and policy development, advocacy, &daocand theory*

The doctoral capstone consists of two parts: the capstone experience (CE) and the capstone project (CP)
Each student is required to complete an individual CP that demonstrates synthesis and application of
advanced knowledge gained. ditlonally, each student will complete an individuahdiéek CE that

must be started after completion of all coursework and Level Il fieldwork. In preparation for the CE and
CP, all students must complete a literature review, needs assessment, goalsiayentd an

evaluation plan prior to the start of the doctoral capstone experience.

Process and Timeline of the Doctoral Capstone within the SOT Curriculum

As previously mentioned, the doctoral capstone is an integral part of the curriculum and is iedmers
throughout the threeyear program. Once accepted into the program, the OTD student will be assigned
a faculty Academic Advisor. The faculty academic advisor will guide students during the first year of the
program in academic progression, professioregidwviors, and exploring interests related to the

profession of OT. In the first semester, students will be oriented to the doctoral capstone in OTDV 508
Introduction to Fieldwork & Capstone. Students should begin to explore community partner sites and
personal and professional interests and goals, through various class assignments, Level | fieldwork, and
participation in activities for their service plan. The requirement of service hours throughout the OTD
program is intended to help students develop exXxpaces with diverse populations and promote
understanding of the various roles of occupational therapists.

During the second year of the program, students will continue to explore population health needs and
opportunities for capstone development throughrious coursework and class projects. Students will be
partnered with a faculty advisor and will determine a community partner site to complete their

capstone experience 8BS YS&a U SNJ pd ¢KS YIFGOK LINRPOSaa gAfft Gl ]
interestsfor capstone experience along with the interests, qualifications, and workload of the OTD

faculty advisors. With guidance from their faculty advisors, students will identify a targeted research
question related to their potential capstone site or projéatbegin reviewing the literature to inform
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occupational therapy practice and their capstone projects. Students will complete two Level Il Fieldwork
experiences in diverse settings prior to beginning the doctoral capstone.

During the third year of the pgram, students will continue to develop their capstone projects through
targeted coursework and guidance from their faculty advisors and community partner site mentors.

Ideas for specific capstone projects will be developed based on the community paemgs and ideas
GKFG oAttt 0S Ydzidzr tte oSYSTAOAILIET (2 GKS arasS
objectives. Students will complete a needs assessment, develop goals and objectives for their capstone
project and develop a capstone peat evaluation plan prior to commencement of the capstone
experience. In th@inth semester, students will complete their capstone projects and capstone
experiences at their community partner sites. The student will also participate in coursework in OTDV
710 designed to disseminate results from their capstone project to demonstrate synthesis and
application of advanced knowledge in their area of interest.

Key Members of the Capstone Team

The planning and implementation of the doctoral capstone will reqoiiéaboration and mentoring
amongst several key individuals. These team members include the Student, OTD Faculty Advisor,
Community Partner Mentor, and Doctoral Capstone Coordinator; each plays an important role and
demonstrates specific responsibilitidaring this process.

Student

The student works collaboratively with all team members to develop and execute the8p@Eifically,
the student must:

91 Developindividualized specific learning objectives to complete at their CE.

9 Obey all procedures anublicies of the University, School of Occupational Therapy, and the
Community Partner Site.

9 Fulfill all duties and assignments required for the Occupational Thelegtprate

1 Complete 560 hours (Meeks full time) at the Community Partner site with ordy20%
allowance of being offsite from the Community Partner site.

91 Appropriately report absences to Faculty Mentor, Community Partn@s Doctoral Capstone
Coordinator.

1 Maintains evidence to support achievement of individualized student learning olgedcivd
meets the standards set for professional behavior at a CE site.

OTD Faculty Advisor

CKA& AYRADGARdAzZrf 6Aff RSY2yAaGNIGS SELISNIAAS Ay
match process, the faculty advisor will assume mentgrsimd advisement of the OTD student for the
duration of the program. This individual will advise the student on the development of the Capstone

t N22SOix GKS aiddzRSydQa LISNF2NXIyOS RdzZNAy3I (KS
preparaton for the CP. During the third year, this individual meets weekly with the student and
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monitors / evaluates the student on the completion of the individualized learning objectives for the CP.
This individual is also responsible for verifying student sdormentorship.

Community Partner Mentor

¢tKA&d AYRAGARdAzZFf RSY2yaiN}iSa GKS a2y (K&d3INERdzyR
identified expertise to guide the student in their capstone project and experienthis individual
collaborateswith the student and the faculty mentor in the development and implementation of the CP.
This individual provides general supervision for the student at the Community Partner site. This
individual monitors / evaluates the student on the completion of thdividualized learning objectives

for the CP. This individual is also responsible for verifying student hours for mentorship and supervision.
This individual does not have to be an occupational therapist.

Occupational Therapy Doctoral Capstofi®ordinator

This individual coordinates the aspects of curriculum directly related to the Occupational Therapy
52002N} S AyOftdRAY3I GKS /9 FyR GKS /t o CKAA AY
experience and monitors all students comtolg this portion of the curriculumThe Capstone

Coordinator oversees each phase of the doctoral capstone and assists the faculty advisor and
community partner mentor through the planning and execution of the capstone experieites.
individual ensurs that all necessary coursework is completed (including preparatory assignments) and
affiliation agreement addendums are in place for the CE. This individual also maintains relationships
with the Community Partners; this individual also facilitates thigipgof OTD faculty advisor and

student. This individual works in conjunction with the Academic Fieldwork Coordaraddhe Program
Directorto ensure compliancwith the ACOTE Standards

Pertinent Definitions- 2018 ACOTE Standards Glossary

Capstoneexperience:A 14week fulltime in-depth exposure in a concentrated area that may include
on-site and offsite activities that meets developed goals/objectives of the doctoral capstone.

Capstone iject: A project that is completed by a doctofialvel stugnt that demonstrates the
aldzRSyidQa lFoAfAGe (G2 NBft I ( Sepih knSvdedge in & gracticidred that O S
relates to the capstone experience

Collaborate: To work together with a mutual sharing of thoughts and ideas

Mentorship:A relationship between two people in which one person (the mentor) is dedicated to the
personal and professional growth of the other (the mentee). A mentor has more experience and
knowledge than the mentee.

Capstone Identification Process

Within the capstoe course, students will complete a Capstone Experience Interest form demonstrating
their interest, professional goals, and desired focus of their capstone experience. Assignment of all
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Capstone Experience sites and partnership with faculty advisormigetitive and subject to

availability. Capstone placements will be determined by the Capstone Coordinator and faculty input
based on students input on the interest form and with consideration of each st@lstrengths and

areas of potential growth. Evgeffort is made to ensure the student has a positive learning experience
that helps them to achieve their professional goals. However, this does not assume that each student
gAtt NBOSAGS GKSANI ai2L) O®nheeXCapSténegieinkdts@ie mEdé, theyS S B
are final. Should a student decide to decline the placement offered, they are at risk of delaying their
graduation date.In some instances, students may seek out their own community partner site in which
case the student needs fmartner with the Capstone Coordinator and his/her faculty advisor to ensure
that a contract and memorandum of understanding (MOU) is in place for this site. Out of state capstone
experiences will be considered on a case by case basis and must be apgprdkedCapstone

Coordinator.

Supervision of the Doctoral Capstone

In most cases, supervision of the doctoral capstone experience will primarily be the responsibility of the
Community Partner Site Mentor. The Community Partner Site mentor will be exjiecte

1 Provide expertise, information guidance, and professional mentorship throughout the capstone
experience

1 Be available for the student to contact should questions or concerns arise during the capstone
experience or provide another contact in the evefithis/her absence

1 Provide access to the community partner site according to the predetermined work schedule.

LIS
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growth and achievement of prdetermined individudked learning objectives.

9 Assist the student in applying knowledge, developing clinical reasoning skills, and cultivating
leadership skills

1 Provide constructive feedback to the student throughout the capstone experience

9 Track and approve capstone expere hours in Exxat

1 Communicate any concerns regarding the student or project to the faculty advisor and/or
capstone coordinator in a timely manner
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The faculty advisor will provide additional supsiwn and professional expertise to the student
throughout the doctoral capstone. The faculty advisor will be expected to:

1 Maintain regular contact with the student via email, phone or technology, and regular meetings.
1 Perform site visits to the communipyartner site as needed or desired

Provide direct supervision for clinical skills as deemed appropriate and necessary depending on
GKS Yyl GdaNE 2F (GKS &ai0dzRSyiQa LINR2SOGO®

Ensure the experience is consistent with the ideals, goals, and expectations of grarpro
Participate in the planning and evaluation of the capstone project

Provide mentorship and feedback to the student and community partner mentor as needed
Ensure and sign off that student has achieved all ILO and meeting timeline expectations

=

=A =4 =4 =4
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Completionof the Doctoral Capstone

During the Doctoral Capstone, the student is responsible for ensuring that all requirements for
graduation are met.

Prior to the start of theninth semester, the student will identify individualized learning objectives (ILO)
anddevelop a timeline for their capstone experience that details their expectations for productivity and
deliverables for the doctoral capstone. The ILO and timeline must be agreed upon and signed off by the
student, the community partner mentor, and facyinentor and capstone coordinator. Students are
responsible for managing their time and workload during the capstone experience to ensure that all ILO
are met by the end of the semester. Students are required to track their capstone experience hours in
Exxat and report on capstone project progress to both their faculty advisor and community partner
mentor.

In order to successfully complete the doctoral capstone, students must document completion of the
capstone experience hours (560 hours and a minimutiiofreeks), demonstrate completion of the
identified capstone project including meeting all identified individualized learning objectives, achieve a
passing grade on the Capstone Evaluation f@RPPENDINM), and achieve passing grade in OTDV 710
which includes dissemination of the doctoral capstone. Failure of the doctoral capstone for any of the
above reasons will result in the student not being deemed eligible to graduate. Students may be offered
a second opportunityo remediate the doctoral capstone which includes completion of the capstone
experience, capstone project and retaking OTDV 710 if student was unable to achieve passing grade.
Students who do not pass the doctoral capstone on the first attempt wilehaired to meet with the
Capstone Coordinator, the Program Director, and the Student Progression Committee in order to
determine an appropriate remediation plan. The location and expectation of the new doctoral capstone
will be dependent on availability placement sites, potential site mentors, workload of the faculty
FROA&2NI YR GKS aiddzRSyiQa ySSRa F¥2N adz00Saa¥d
failed doctoral capstoneA student who fails the second atternat the doctoral capstoawill not be

allowed to graduate per academic policy of the School of Occupational Therapy

Evaluation of Doctoral Capstone

As representatives of the School of Occupational Therapy (SOT) and the profession of OT, students are
expected to act in a professial, ethical and legal manner throughout their doctoral capstone. Based

on professional documents from AOTA, the SOT has established expectations for professionalism,
leadership, and advanced practice each student should adhere to during their capsfmreage. The
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(approximately week 7 of the semester) and final (approximately week 15 of the semester). The
evaluation will be discussed and signed by shelent and community partner mentor and reviewed by
the faculty advisor and capstone coordinator.

Additionally, the student will be evaluated on their ability to achieve the individualized learning
objectives established prior to the start of their dodbcapstone. The faculty advisor will primarily
SO fdzk S GKS addzRSydQa YIadSNE IyR FOKAS@SYSyi
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from the community partner mentor as needed. The student and the faculty advisor will review and
reevatlzr 6 S GKS addzRSyidiQa 202S0GAGSa G YARGSNY | yR

Dissemination of the Doctoral Capstone

In alignment with the ACOTE 2018 standards, each student is required to disseminate their individual
doctoral capstone in a manner that demonstrates synthesia-depth knowledge in the focused area

of study (ACOTE D.1.8). As part of OTDV 710: Capstone I, all students will disseminate their projects
through a community presentation at the annual SOT Capstone Night and through a scholarly paper.
Furthermore, stdents will have additional deliverables that are individualized and unique to the type of
project and area of focus that encompassed the doctoral capstone.

Joint AuthorshipRelated to Shared Scholarship of the Doctoral Capstone

Many OTD capstone projeagnerate knowledge of distinct value to the profession of occupational
therapy and merit dissemination to the profession. Dissemination through-meeéewed scholarly
presentations and publications is not a requirement of the OTD program but studen&haouraged to
disseminate the results of their projects in appropriate venues. The final product of the capstone
project is typically the result of efforts and ideas of several people including the student, faculty advisor,
community partner site mentgrand additional faculty. Therefore, dissemination of capstone projects
should include joint authorship as appropriate. Joint authorship indicates that one made a significant
contribution to the development of ideas, writing, findings, synthesis andlasians of the work.

Everyone whose name is included in the presentation or published article should have the opportunity
and responsibility to view, edit and approve the final disseminated work. Should the student elect not
to submit a presentation orgper that the faculty deems worthy of publication, then that faculty
member can assume the responsibilities of submission and become first author.

Guidelines and consideration for determining joint authorship for dissemination of capstone projects:

1. The sudent is typically considered the first author and is recognized for having the primary
responsibility for developing the idea for the capstone project, completing the literature review,
determining and creating deliverables, implementing the project, ewaluating the project.

2. The faculty advisor is typically considered the second author for their significant contributions to
the project, their expertise in the content area, and mentoring the student throughout the
course of the doctoral capstone

3. Additional authors may include: faculty directly involved with literature review,
program/project development ideas, data analysis; community partner site mentor for
contributions in project development and mentoring of project implementation; doctoral
capstonecoordinator for contributions in development of program/project ideas and
mentorship throughout doctoral capstone.
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CARDIOPULMONARY RE&GITATION CERTIFICAN{CPR/BLS)

Students must successfully complete a healthcare provider CPR training apprahedAsgerican

Heart Association prior to Level | fieldwork placement. CPR traininigiadly completed duringDTDV
508¢ Introduction to Fieldwork. The certification is valid for two years. This information is sent to the
clinical sitedor both fieldwork and capstone requirementStudents will be required to reertify CPR
trainingin the seventhsemester to ensure certification through the completion of the thyesar

program

CAREER PLACEMENT

TUN does not offer official career placement services for occupational therapy graduates at the time of
the writing of this document. Howevejqb listings will be made available electronically (via email
and/or course management system).

Faculty membersra allowed to write recommendation letters on behalf of the student who needs a
Letter of Reference or a Letter of Recommendation provided that the student has submitted a written
and signedequestto the individual faculty membeA letter of recommendabn and/or reference
request can be differed by the individual faculty member.

The placement of students into fieldwork assignments will attempt to accommodate student requests
for sites of their preference being cognizant that fieldwork placenmeay leal to an offer of
employment.

Any request for a letter of recommendation and/or reference request must be completed via student

request in writing.

OGODE OF ETHICS

The faculty and students of the School of Occupational Therapy are expected to demonsteteess
and understanding of the Code of Ethics of the American Occupational Therapy Ass¢2GitE)n
(APPENDIXand to demonstrate conduct consistent with the current Code of Ethics at all times.
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GOMMUNICATION

Allcommuricationbetween faculty, peers, and staff should be professiorfaperspective consistiraj
mutual respect for others includes the useafpropriate communicatiommongstpeers, facultyand

staff. Thids intended topromote an atmosphere of catructive and free interpersonal

communications. Although freedom of speech is maintained, the manner and direction of that speech
must be appropriate All postings must demonstrate professional language without abuse or
intentionally inflammatory purpas. Posted and distributed communications at TUN are to inform,
query for information, or provide constructive criticism. Any abuse of these guidelines will not be
accepted.

The use of social media is also considered a form of communication. All stadetspected to use
social media responsibly when attending Touro University Nevada and/or School of Occupational
Therapy functionsSharing of information and seeking assistance for completion of assignments on
social media cannot be validated and sholddconsidered with cautionFaculty also haa

responsibility to maintain professional boundaries with students on social media related applications.

Any communication with outside news reporting agencies related to Touro University Nevada must be
preapproved by Advancement.

COMPUTER SERVICES

Institutional Technology(IT)department is responsible for all ecampuscomputersk Y R 0 KS | y A 3§ N&
website. Students benefit, directly and indirectly, from the work of the Technology Department in a
variety d ways.

Upon matriculation to the University, students will be given a network login and University email
address. The network login will permit access to the University network and resources, including
wireless access anywhere on campus, printing res@jaed the Internet. Touro University Nevada is a
Microsoft Windows campus. The Technology Department does not guarantee access to University
resources for computers that do not use the Microsoft Windows operating system as its native
environment.

The Unversity-provided email address is the principal, official means of communication between the
University and the student. Students are responsible for checking their email and maintaining their
mailboxes.

Students are required to read, sign, and complyhvaib Appropriate Use Policy related to technology.
Abuse of the policy may result in disciplinary proceedings outlined in the University Catalog and/or
Occupational Therapy Student Handbook.

Upon graduation, graduates will retain all electronic privileigesix months. Thereafter, graduates will
continue to have access to their Universgiisovided emaibddress, whiclwill continue to be used as a
source of contact from the University.
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CONDUCT CODE/PROFEBNAL BEHAVIOR EXPETONS

The faculty of the $wol of Occupational Therapy believes that an occupational therapy student should
display professional attributes that will reflect well on the profession. These attributes are considered as
important as academic achievements and will be considered whaluating the student during the

course of the program. The faculty also believes that mentoring a student is just as valuable as
classroom/fieldwork teaching. Each student will be evaluated for professional performance on an on
going basis and summarizeat fdiscussion with the student during the faculty advisor meetings.

Students enrolled at TUN must abide by the Student Conduct Code provided in the Catalog. In the
School of Occupational Therapy, students are expected to demonstrate professional lbghavio
necessary for occupational therapy practice both on campus and durisggueipusfield trips and field
based experiences.

COURSE POLICIES
Assignment Submission Policy

Students are to refer to the individual course syllabus for specifics regarding assignment submission
guidelines and requirements.

Classroom Conduct Expectations

The below classroom expectations were developed to align with professional behaviors eXpgcte
fieldwork educators and as an extension of the departmestudents should be respectful faculty,
staff, peers and property.

91 Devices:The use ofell phonesandnon-course related compersduring classs strongly
discouraged as it is distractjrio peers and facultyStudents shouldtilize break periods for cell
phone and norcourserelated computer use Courseworkrelated computer work includes in
class assignments pertinent to clakiscussion or lectures HIPAA and FERPA rules also apply
when using technology in the classroom and during fieldwork experi&tadents should not
use class time tavork on assignmentfor other courses or personal tasks.

1 Excessive Discussiostudents shouldhot participate in discussions or side conveimas in
class as it is disruptivand disrespectfuio faculty and fellow students

1 Presentations Students shouldespect andbe mindful of their peersduring presentations
Students should alsoebaware of norverbal communicatiomnay elicit unintended messages.

1 Preparation and Ready toitiate: Course periods are dedicatéichesto provide students
opportunity to understandand apply given concepts. To provide a rich learning environment,
being prepared with the necessary work andfeading assignments prior to clasgssential.
Also, it is recommended you make efforts to initiate participation in class with questions and
comments, as a strategy to assist with processing new content.
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1 Timeliness Be aware of the inherent expeation of being prompt: assignments, quiz/test limits,
break periods, class start times, etc. All students are expected to make the necessary time
allowances to attend class for the full duration of the posted scheduled times. The Course
Director may imposgoint deductions for tardiness and/or late return of
quizzes/tests/assignments.

9 Safety To ensure your safety in the classroom setting, each student is required to follow the
course instructor and/or lab manager set guidelines for all lab/classroorm@ments.

9 Ethical and Sound Judgmerin addition to the expectation all students will folléw b Q &
{GdzRSy (G / 2yRdz0G / 2RSSz |ttt &GdzRSyda FNB SELIS®GS

1 Respect for Otherdn addition to the Code of Ethics, all studeate expected to be respectful
of their learning environment including,-tlassroom equipment, peers, guests, and faculty.
Such expectations allow others to enjoy the space and reduce the opportunity for an uninviting
environment.

1 VideoRecordings MediaSite© recordings are available to all students for later review.
Additional video or audiotaping of a faculty member must be-gpproved and can only be for
personal use for study. No classroom video or audiotaping is authorized for upload to social
media websiés even for the intent oftudy.

Examination Protocol

Assessment of the studerfisnowledge is essential. These assessments not only reflect what the
student hadearnedbut also on the quality and content of the information presentéte course
instructor has the ability to determine an examination protocol to engbeefairness and validitgf the
assessment procesBectronic devices not required for the exam must be placed in théoofilert)
position.

Both the student and feulty member/course instructor are responsible to ensure that the examination
protocol is consistent. Faculty members may reqaigdditional procedures to ensure test fidelity is
maintained.

The following procedures are followed during examinations:

1. Students are required to be present for all scheduled examinations.

2. The proctor will make every effort to prevent any situation where one can assume academic
dishonesty.

3. The student must complete the examination in the time frame provided.

4. Shouldastuderk | S 200l aAz2y (2 YArAaa |y SEFYAYyFGAZ2YyT A
communicate with the course instructor. The instructor must be notified prior to the
examination. Examples of an excusable reason woulaldeziousiliness, accident, or death in

the immediate familyln the case of an excusable reason, the magexaminatiorwill be
rescheduled directly with the instructor.
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5. Failure to makeaup the examination within the specified time period will result in failure of that
examination.

6. Failure toappear for an examination without prior notification will cause a failure of that
examination, subject to review by tHerogramDirector.

7. TheProgramDirector will be notified in writing of a stude@tfailure to take an examination

CRIMINAL BACKGROUGHECKS

The School of Occupational Therapy adheres to the stipulations and guidelines of the Criminal
Background Check Policy available throughDleeartment of Student AffairsStudents are notified
upon admission that previous felony convictions will irtieir ability to become nationally certified
and licensed as occupational therapy practitioners.

When there is a question in regard to criminal convictions students should contact the National Board
for Certification in Occupational Therapttp://www.nbcot.orq) to determine if the conviction would
result in an inability to sit for the national boards following completion of the degree program.
Individual state licensure boards should also be contacted in regandntdnal convictions. For students
interested in practicing in Nevada, the Nevada State Board of Occupational Therapy wabdit

found at http://www.nvot.org/ .

DISABILITIES

Students having a documented disability shaomplete a Disability Services Packet and provide
documentation before accommodations can be approved and provided. Students must apply for
accommodations annually. Information regarding accommodations for disabilities may be obtained
through the Officeof Academic Services and Institutional Support (OASIS).

DRESS CODE POLICIES

The School of Occupational Therapy adheres to the dress code policy contained in the Catalog. Students
must maintain a neat and clean appearance befitting students attendingfagsional school.

Therefore, attire should convey a professional appearance wlesrtbe student is afieldwork or field
experience setting-or oncampus safety needsfuglents must wear their TUN Student identification

name badge at all timeJhe facllty may require different levels of dress dependent on thelass

experience (i.e. presentation, guest speakers, etc.), therefore, the below examples of dress may change

RSLISYRAY3 2y (GKS AYRAGARIzZf AyaidNHz2O0i2NDRa NBO2YVYS

DressCode for Didactics(in class)

Students are allowed to wear shor8horts must be in good taste and have an inseam of at least five
inches. Tops should cover the body appropriately to avoid inadvertent exposiowever, there may
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be specific labs, wheriglentswill be required to wear abbreviated clothing-shirts with designs may

be worn without offensive or vulgalanguage Sandals may be worn except in the cadaver lab or during
classes where closed shoes are required. Solid color scrubs are to be worn in the calnla¥eselparate

pair of tennis shoes for the cadaver lab is recommended. Please refer to course syllabi for details on lab
attire.

DressCode for Held Experiences anddeldwork

It is the philosophy of our program that professional demeanor is reflectékiattire of the student
and the occupational therapist. The program, therefore, has a dress code that will be enforced. Students
are provided a TUSchool of Occupational Therapy polo shirt for all field experiences and fieldwork.

Fieldwork Dress Code:

Note: Theguidelinesbelow are specific to the School of Occupational Therapy fieldwork dress
expectations. Additional restrictions may be imposed by the fieldwork site (i.e. visible tattoos, artificial
nails, use of cell phone, etc.).

1 Grooming: Students must arrive clean and wgloomed at the fieldwork site.

1 JewelryStudents may not wear any pierced jewelry except for-ome earrings in the lower
earlobes All other visible piercings must be removed for fieldwork experiences. All jewdiry wil
be minimal and in good taste.

1 Perfume/Cologne No perfume, cologne or aftershave is allowed.

1 FingernailsNails will be clean and cut short. Artificial nails are not acceptable in hospital
environments and may not be acceptable in other healthcandrenments. If allowed by the
facility, artificial nails must be shorter in length with rounded corners.

9 Hair: Hair should be off the face and shoulders. Longer hair must be containegdingtail).

Facial hair should be well maintained.

1 Tattoos Adherence to facility regulations

1 Clothing Slacks and shirts should be clean with no evidence of tears or frays. THechodl of
Occupational Therapy polo shirt is provided to each student for use on fieldwork assignments.
Shoes must be closdde; sneakers may be appropriate, depending upon the clinical
environment. Facilities may allow students to wear scrubs. Scrubs must be in good repair and
appropriate to the setting. Some facilities require scrubs of a specific color, which the student
will have toobtain.

9 Identification All students are expected to wear their TUN student identification. Individual
facilities may issue a specific badge for identification.

Any infraction of this policy will be brought to the attention of the student by any memb#reoEchool

of Occupational Therapy. Should the student fail to remediate, the infraction willdgght in writing

to the Student Progressicdommittee wo will then counsel the student. Failure to remediate following
counseling by the Academic Fieldw@&ordinator and/oiStudent Progression Committeell lead to

an unsatisfactory Professional Performance Evaluation. Inappropriate attire in the clinical setting will
cause removal from that setting until the student corrects his/her dress.
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Dress Code Tminology

Practitioner Dressd / f A y A O Stiidents BB @fténgequired to wear practitioner dress attire for

field trips, fieldwork, and for events conducted on and off campus. This dress code requires students to
wear the Touro University Nevada School of Occupational Therapy Polo shirt, khaKnpaotrgo

pants), socks, closed toed shoasd TUN Identification Badgglothing and shoes must be cfeand be

in good condition. Hair must heulled off the face and neck.

Professional Dress/AttireéStudents are often required to wear professional dress attirérfarlass
presentations and for events conducted-amd of-campus. This dress code is considered at the higher
end of business attiréAppropriate clothing includes dress slacks, dress shoes, shirt and tie, blouses,
dresses, and TUN Identification BadGéthing and shoes must be clean and in good condition.

Hygiene

Students are expected to maintain the highest standards of personal hygiene and professional
appearance during class and fieldwork activitles: example,egular bathing with soap and water,
brushing teeth, and use of deodorant are essergtahdads of maintaining seifare.

Any infraction of the dresgolicy will be brought to the attention of the student by any faculty member
or fieldwork educatoto provideanopportunity for learning and feedbackshold the student fail to
show improvement \ith the given recommendationghe Program DirectgrCapstone Coordinatooy
Academid-ieldworkCoordinator may formally counsel the student directhailure to remediate
following counseling will lead to an unsatisfactory Professional Performance imaluaappropriate
attire in a fieldwork setting may lead to removal from that setting until the student corrects his/her
dress/appearance.

DRUG AND ALCOHOL WBIb ABUSE

Touro University Nevada does not condone any form of drug, substance, or alcobellabits

students. Any violation of this policy will result in disciplinary and appropriate legal action against the
offending individual. Any student who attends class or a fieldwork assignment or is on the premises of a
facility affiliated with Touro Umersity Nevada while under the influence of alcohol or drugs is subject to
removal from the activity and subject to disciplinary action.

DRUG TESTING/SCREENI

All students must adhere to the Drug Testing Policy as stipulated in the TUN University. Catadog
screening is required by TUN for all students participating in clinical rotations. All occupational therapy
students are required to submit the results of the admissiang/toxicity screening to the Student

Medical Director during the first semestef the program. Some fieldwork facilities may require

additional drug screening. Costs of drug screening are borne by TUN. Students with positive results on
any drug screen may be subject to disciplinary action.
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An illegal drug is defined under FederatiéState law for which a prescription is required and where no
prescription has been issued to the student for a valid and specific purpose. Students are also subject to
drug/toxicity screenings throughout the program based on classroom or fieldwork erperbehaviors

that are deemed suspicious in nature warranting drug test.

The drug screening will test for the following substances: Alcohol, Amphetamines, Barbiturates,
Benzodiazeimes Cocaine, Marijuana, Methadone, OpiatBsdpoxyene), PCP, anQuaaludes

No student shall be compelled tiye useof force to submit to a physical examination to detect the
presence of an illegal drug or alcohol because of behavior, including submission to a blood, urine, or
other screening procedure. However, a redl® comply shall be considered insubordination and
subject the affected student to possible dismissal from the School of Occupational Therapy.

FIELDWORK
Introduction

CAStRe2N] Aa O2YyaARSNBR Fy AyGSaNY ftswih NI 2F GKS
opportunities to practice new skills, observe client/patient behavior, model practice after master
occupational therapists, and explore the application of didactic and theoretical knowledge acquired in
the classroom. Completion of fieldwork is rotly a Touro University Nevada graduation requirement,
but it is also an eligibility requirement for graduates to sit for the National Board for Certification in
Occupational Therapy (NBCOT) examination and to obtain a license to practice occupati@msl iher
Nevada.

Our program has been designed to allow students to enhance their academic learning by participating in
clinical experiences early in their education. Students are expected to show increased competence in
their fieldwork experiences as thedducation progresses.

Fieldwork education in the School of Occupational Therapy curriculum is divided into two parts:

1. Level | Fieldwork

A. OTD\626A
B. OTDVW30A
C. OTDWS51A

Level Il Fieldwork

A. OTD\660
B. OTD\662
C. OTD\664 (Optiona)

The policies and proceduracluded in this manual apply to each of these parts. Each course also has a
separate syllabus with specifics for the scheduled fieldwork.
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FieldworkFaculty and Staff

Dr. Linda Frasiesthe Academic Fieldwork CoordinasdfAFWCjor the School of Occupational Therapy
at Touro University Nevada (TUE)NX> CNJ A SNDa NBalLlRyairAoAfAdGASa AWOf
fieldwork contractsadvising consuling, and facilitatng training for fieldwork educators at specific
fieldwork sies; and managg occupational therapy students during fieldwork placemeiis. Frasieis
available to counsel students on fieldwemddated issues during Level | and Level Il placements. Students
meet with Dr. Frasieperiodicallyto discuss fieldwork pktements.

Contact Information:

Address: Linda Frasier, OTD, OTR/L
AssociateProfessor and Academic Fieldwork Coordinator
Touro University Nevada
School of Occupational Therapy
874 American Pacific Drive
Henderson, Nevada 89014

Email: linda.frasier@turtouro.edu
Phone: (702) 7773156 (office)
Fax: (702) 7773981

Clerkship Coordinator

TheFieldwork Clerkship Coordinatisr specifically designated to assist with occupational therapy
fieldwork placements.

Contact Information:

Address: Peggy Geffinger
FieldworkClerkship Coordinator
Touro University Nevada
School of Occupational Therapy
874 American Pacific Drive
Henderson, Nevada 89014

Email: margaret.geffinger@tun.touro.edu
Phone: (702) 773132 (office)
Fax: (702) 7774837

Fieldwork Professional BehavioBtandards

Students must demonstrate appropriate professional behaviors throughout the curriculum, including all
field experiences and fieldwork placements. Additionally, students must demonstrate the ability to fulfill
the Essential Functions of the Occupationalr@pg Student and Practitionénroughout the curriculum.
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Professional Conduct in the Clinical Setting

It is the policy of the School of Occupational Therapy that students will observe confidentiality, personal
integrity, and demeanor appropriate to tHeldwork/clinical setting. Information related to any
client/patient is to remain confidential unless otherwise authorized for discussion by an individual
facility fieldwork instructor. Students will also be expected to behave in a way that is trutttful an

honest, accept responsibility for their actions, and work diligently to correct identified deficiencies. Any
action that calls into question the stude@dtbehavior or potential capabilities as a student and future
occupational therapist will be reviewed.

Examples of professional misconduct include:

A Conveying confidential patient information outside the confidential space of the pred@ptor
practice setting without authorization by an individual faculty member or fieldwork instructor.

A Falsifying or presging fictional patient information as real to fulfill requirements for work
assigned by individual faculty members or Fieldwork instructors.

A Failing to meet mandated attendance requirements in assigned fieldwork/clinical assignments
without prior facultyor facility fieldwork instructor authorization.

A Disrupting the clinical pursuits of fellow students, faculty, or facility clinical instructors; or
infringing upon the privacyights, orprivileges of other persons.

A Pushing, striking, physically assagt or threatening any member of the student body, faculty,
staff, or any patient or their family members while assigned to an affiliated clinical setting.

A Altering, transferring, forging or in any way misusing an identification card, internet address, o
other identification of an affiliated clinical facility participating in the education of students of
the School of Occupational Therapy.

A Using, possessing or distributing narcotics, amphetamines, barbiturates, marijuana,
hallucinogens, other dangerouspntrolled drugs or medications requiriagprescriptionbut not
prescribed by a licensed provider.

A Possessing or consuming alcoholic beverages or exhibiting drunken behavior in any form on the
premises of clinical practice sites affiliated with progractivities or consuming alcoholic
beverages immediately prior tie clinicalstudy.

A Possessing, storing or discharging firearms or dangerous weapons on clinical premises used by
the clinical site.

A Exhibiting conduct which is lewd, indecent, obscenaylich is patently offensive to the
prevailing standards of an academic community or clinical practice setting.

Exhibiting any of the above behaviors by enrolled students will result in immediate removal from an
affiliated clinical site and may lead to aiisssal from the fieldwork placement and/or dismissal from the
School of Occupational Therapy.

Protocol for Contact when Problems Occur on Site

If a problem, concern, or question arises while on fieldwork, the student should first discuss the issue(s)
with the facility fieldwork educator at the site. The student is required to contact the Academic
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Fieldwork Coordinator and their Faculty Advisor via office phone andikto ensure documentation of
the issuéconcern as soon as possiblélhis will also alle the Academic Fieldwork Coordinator and
Faculty Advisor to monitor the situation and provide guidance when appropriate.

Protocol for Changes to Fieldwork Schedule
Level | Fieldwork

The student must notify the Academic Fieldwork CoordireddrANY schedule changes for Level |
fieldwork through written documentation. This documentation must be an original, typed letter stating
the reason for the change in fieldwork schedule and the dates/times the student will complete the
fieldwork assignmetn Both the student and the facility fieldwork educator must sign this document. The
document is maintained in the student fieldwork file.

Level Il Fieldwork

Students must complete the equivalent of a full time;wW@ek fieldwork rotation. Students withllow

the schedule of their assigned fieldwork educator. While some fieldwork sites allow stumhertso

days for illness, Touro University Nevada does not recognize these days and students are required to
make upall missed time at the fieldwork sit€his policy also applies to any approved days off or
holidays.

The student must contact thiacility fieldwork educatoandthe Academic Fieldwork Coordinasor

should the student encounter a situation in which they must be away from the facility due to personal
illness, family emergency, or other situations in which the student cannot be at the fafilityne must

be rescheduled at the facility during ortae end of the fieldwork rotation. Please note that situations
requiring modification of the fieldwork assignment (e.g., surgery, pregnancy) may result in a cancellation
of the experience and result in a delay of graduation.

If the student desires to padipate in areducation- or professionatelated activity that will take

him/her away from an assigned clinical rotation, the student must submitithen request fully

explaining the activity, value ektivity, and detailing the time away from assignedation. This request
must be submitted for approval to the Academic Fieldwork Coordinators in advance of any anticipated
absences. If approved, the missed time may be required to be ropdiiring the rotation.

DocumentationRequirements for Fieldwork Peement

The student is required to maintain fieldwork documentation requirements throughout the program.
These include the itemlisted below. Students can go to their Student Packet/Policies and Procedures
in their Exxat portal and downlodatle document'’Required Immunizations and Documentation for OT
Fieldwork Students” for a complete listing and description of requirements.

1 Annual physical examination
1 Annual criminal background check
1 Annual random drug screen
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I Immunizations
9 Health Insurance
i Current CR/BLS certification

Failure to maintain these requirementsayresult in aregistration holdand/or a delay irplacementand

the completion of fieldworkStudents scheduled for Level Il fieldwork must be approved by the School
of Occupational Therapy Stedt Progression Committee. The student must have successfully
completed all coursework, including Level | fieldwork experiences.

Experiential Opportunities Releadéorm

All students must sign the Experiential OpportiestRelease FormrAPPENDIJ found inthe TO DO list
under Session Requiredocumentsn Exxat prior to beginning their fieldwork placemen&udents are
not permitted to begin their fieldwork placement until this form has be&gmed and uploaded into
Exxat.In addition, students may be asked to sign a-sjtecific release form by thefieldwork site prior
to accepting their assignment.

Tips for Successful Fieldwork Experience

V Remember that you are a guest while on fieldwoskignments; you are expected to follow the
spoken and unspoken rules of the facility you are assigned.

V Use the fieldwork handbook, fieldwork forms, and timelines to be sure all the requirements are
met.

V To ensure confidentiality of providers (physiciam&rapists, etc.) and consumers (your clients),
use initials instead of names in your assignments and journal.

V If you are unable to attend the assigned fieldwork placement for some reason notify the facility
fieldwork educator and Academic Fieldwdkordinatosimmediately.

V Contact the Academic Fieldwork Coordinatonmediately with any questions or concerns.

<

Advocate for your learning needs/objectives with assertive communication.

<

Initiate additional learning experiences to make the most out ofrf@midwork experiences;
take responsibility for this learning experience.

Be prepared: read assignments ahead of time and obtain needed materials and equipment.
Ask questions when you are unsure.
Show initiative; seek independence when appropriate.

Dressaccording to the facility dress code.

< < < < <

Remember that it is okay to make a mistake. You are a student on fieldwork who is still learning
to work as a professional. However, client safety is of utmost importance and must be
maintained at all times. Once a rn@ke has been addressed, you should not continue to make
the same errors.

Resources for a Successful Fieldwork Experience
NapierTibere, B. (2011Dccupational Therapy Fieldwork Survival Guidgudent Planner Bethesda: AOTA Press
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LEVEL | FIELDWORK

Level | fieldwork is your first opportunity as an occupational therapy student to get your clinical feet
wet! The experience is designed to help you begin making connections between the classroom and
practice. You are not expected to perform independeritivel | fieldwork complements academic
coursework to expose you to clinical thinking and to prepare you for increasing responsibility as a
practitioner in Level Il fieldwork. During Level | fieldwork, you are supervised and have the opportunity
to observe assess, practice documentation, begin treatment planning, and in most cases get some
rudimentary handson experience. Students should view Level | fieldwork as the first stepping stone in
the synthesis of knowledge and skill required to facilitate yoatifdzZNS Of A Sy 41 Qa4 NRI R

Each student is required to meet with tiheademic Fieldwork Coordinatduring thescheduled
meeting timego discuss and prepare for Level | and Level Il Fieldwork experiences.

Prerequisites for Fieldwork Level |

Successful completion of all preceding academic coursework is expected for the level of fieldwork
scheduled.

Level | FieldworlkCourseScheduleand Attendance

Semester Course Population Length of Time
2 OTD\526A¢ Occupations of Children/ Childrert 16 hours
Adolescents Adolescents
3 OTDW30A¢ Occupations of Adults Adult 16 hours
4 OTDW51A¢ Occupations of the Older Adul{  Older Adult 16 hours

Level | fieldwork experiences are each sixteen hours in length and are threaded tiSeogsters 2, 3

and 4. Students must complete sixteen hours of each fieldwork rotation and will follow the schedule of
their assigned fieldwork educatoiihe Academic Fieldwork Coordinator and the fieldwork educator will
collaborate together to develogtS a i dzZRSy i Qa FTASt Rg2N] aOKSRdzZ So

ACOTE Fieldwork Supervision Guidelines

ACOTE Fieldwork Supervision Guidelimssige that personnel who supervise Level | fieldwork are
informed of the curriculum and fieldwork program design and affirm their ability tpstghe

fieldwork experienceExamples of individuals who can supervise Level | fieldiwohkde, but are not
limited to, currently licensed or otherwise regulated occupational therapists and occupational therapy
assistants, psychologists, physician stasits, teachers, social workers, physicians, speech language
pathologists, nurses, and physical therapist
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Level | Fieldwork Objectives

Upon successful completion of thieree-scheduled_evell fieldwork placements and completion of the
OTDW08¢ Introduction to Fieldwork course, the student will:

1. Demonstrate a synthesis of academically acquired knowledge into practical skills.

2. Demonstrate good reasoning and problesolving skills related to the occupational therapy
process.

3. Utilize approprate application of basic occupational therapy knowledge, including sound clinical
reasoning.

4. Demonstrate a commitment to seffirected learning.

Utilize appropriate and professional communication skills.

Each Level | fieldwork experience provides an ofymity for the student to develop additional
individual fieldwork objectives in collaboration with the course faculty toedfacility fieldwork
educator. Space is provided on the Student Evaluation Form for iqut@bjectives. Typicallyaculty
will provide three specific objectives. The studeistto establish a fourtipersonal unique objective in
collaboration withthe facility fieldwork educatoPer ACOTE standards, Level | fieldwork can include
simulated experiences.

Required Learning Activitieand Performance Evaluatios
Fieldwork Educator Introductios

As directed in the student placement confirmation letter, studemisst contact their facility fieldwork
educator by phone to confirm the placement date®sd any additional site directives. The student
should also provide their fieldwork educator with a copylbg student should alsdstuss and provide
acopyof the course learning objectives to their fieldwork educafbinese objectives consist of three
predetermined learning experiences and one personal objective determined in collaboration with the
fieldwork educator.

Fieldwork Evaluations

Level | fieldwork evaluations asailable to students and fieldwork educators on the Exwelbsite.

This ensurethat forms are not lost or misplaced and that the Academic Fieldwork Coordinator has
immediate access to completed evaluations for reporting and grading purpbsesvaluation tools
listed below and included in the appendix for your review will bezetilito assess student competency.

9 Student SelEvaluation of Student Readiness for Fieldwork in Occupational Therapy

The studenwill complete the Student Sevaluation of Student Readiness for Fieldwiorkn
twice, onceat the end of the third semestend once at the end of their fourth semestéaihis
evaluationwill be reviewed by the Academic Fieldwork Coordinadoaissist students in self
identifying areas that require attention to be successfufiefdwork (APPEBRIXK)

53| Page




I Student Evaluation dhe Level | Fieldwork Site and Student Evaluation of the Level | Fieldwork
Educaor

Thestudent will complete these evaluations of their fieldwork experie(sige and educator) at the
end of each Level | placement and share their assessment with their fieldwork educator prior to
their departure from the siteThis is your opportunity to give the fieldwork educator and your
fieldwork site constructive feedbackgarding their program and your experience with them. We
recommend that you be assertive but professioaatl constructive with youobservations. The site
staff will notbe aware ofareas needing improvement if you are unwilling to share your viewslgpen
with them. If you need assistance with how to present difficult feedback, please contact the
Academic Fieldwork Coordinagd{APPENDIX, and APPENDIM)

1 AOTALevel | Fieldwork Competen&valuation for OT and OTA Students

z

The fieldwork educatoritO2 YLX SGS GKA&a S@Ftdz GAz2y 2F GKS adjdzR

fieldwork at the conclusion of the placemenThe fieldwork educator will then review and discuss

the evaluation withthel G dzZRSy 4 LINA2NJ (2 GKS O2YLX SGAZh 27
student and fieldwork educator will review the forms together and electronically sign off in Exxat.
The Fieldwork Course Director will review the documents, which will remakasht a i dzZRSy G Qa

in Exxat(APPENDIX)

Time Entry

The student must log their daily time entries in Exxat while on fieldwork. At the end of each week,
studentsmustsubmit their timesheet to their fieldwork educator via Exxat for review and approval. Itis
0§KS addzRSy (i Qa NB anithxhéiafieldwork ddiicatordit@enstir finfegheets dréJ
approved. Students cannot pass fieldwork without evidenck6dfoursof approved time.

ThankYou Note

The fieldwork student must present a personalizieankyou noteto their fieldwork educator(shyipon
completion oftheir Level | experience. Students mgsimit a copy of this note on Canvas as part of
fieldwork courserequirements. This note must be handwritterelectronic cards and-mails are not
acceptable.

Completion of Fieldwork Pap&vork

Students must complete all documentaticime logsgevaluationsand submit a copy of thethankyou
note to the Academic Fieldwork Coordinatnr 9:00 pm orthe last day otheir fieldwork placement It

is strongly recommended thatudents maintain a copy of the forms in their personal files. Students
may receive a grade tficompletef all paperwak is not completed and submitted as directed prior to
the end of the semester.
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Level IFieldworkGrading

Student grades will reflect the quality and content of the work the student produces as part of course
assignments and examinations within the ¢autum, as well as thé (i dzR prefdsgibaal behaviors and
clinical performance on fieldwork assignments.

Level | fieldwork grades are based on performance factors and assignments linked to the didactic course
with which the fieldwork assignment coincild_evel | fieldwork is graded on a pass/no pass system.
Only one fieldwork (either a Level | or Level II) may be repeated during the program.

Factors include:

Facility fieldwork educator recommendation based on student evaluation
Successful completion aksigned learning activities
Successful completion of required hours

Academic Fieldwork Coordinator recommendation based on student evaluation

= =/ =4 -4 =4

Violationsof ethics, safetyand professional behavior will result in the failure of a Level |
Fieldwork

Thefi/ I t RSGSNNAYFGA2Y 2F (KS addRSyioa [S$6St L cQSt

Fieldwork Course Directtmased on the information above as well as discussion with the studédnhe
recommendation of theFieldwork Course Direct@d ¢y 2 LIIKEA { G dzZRSy & t NP IANB A 3
02y @SyS (2 NBOGASS (KS &adGdRSyiQa I OFRSYAO YR TA
continuation or dismissal from the program.

LEVEL Il FIELDWORK

Fieldwork education is a crucial part of theli dzZRSy 1 Qa LINPFSaaA 2yt LINB LI NJ
designed for students to carry out professional responsibilities under supervision. Level Il fieldwork
includes an irdepth experience in delivering occupational therapy services to clients, focusiting o
application of purposeful and meaningful occupation and/or research, administration and management

of occupational therapy services. Students are expected to gain practice skills irceldsted

evaluation and treatment utilizing occupatidrasedinterventions and utilizing treatment methods that

are backed by solid scientific evidence. The experience promotes clinical reasoning and reflective
practice while developing a repertoire of assessment/treatment interventions related to human
performance.Students will practice under the consistent direct supervision and role modeling of a
professional occupational therapist in an actual clinical environment. While the student continues to
develop professional skills with less supervision, a minimum bf éwurs per week of direct

supervision is required by the Academic Council on Occupational Therapy Education (ACOTE) standards
Development of professionalism will emphasize application of ethical principles and values. The student
is expected to achieventry-level clinical expertise by the completion of the second Level Il experience.
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The purpose of Level Il fieldwork is to develop competent, eletrgl, generalist occupational therapy
practitioners. Fieldwork sites are sought to provide developmédrhe student across the lifespan and
in different practicearenas

Level | placements will not take the place of Level Il fieldwork experigiocavoid the influence of past
experiencas and performancs, studentsshould not expect to complete their Levéfieldwork at a

facility where they have a prior work history, have completed occupational therapy shadowing hours or
where they have completed a level | fieldwork experience

Relationshipbetween Level Il Fieldwork and the Curriculum Design

The two Level Il fieldwork placements are synthesis courses. This allows the student to apply knowledge
and skills learned during the academic phase of their study into the professional clinical setting. It is
designed for students to be clienentered, @cupation and evidencebased practitioners who are able

to identify the role of occupational therapy in traditional medioabdel environments, as well as in
non-traditional and communityoriented environments.

ACOTEevel lIFieldworkSupervision Guidiénes

Level Il fieldwork supervision should begin as direct supervision and then decrease to less direct
adzZLISNIDAAAZ2Y & FLIINPLINARFGS F2N 0KS aSdaAay3das GKS
student to support progression toward entfgvel competence.

The Level Il fieldwork student must be supervised by a currently licensed or otherwise regulated
occupational therapist who has a minimum of eyear, fulltime of practice experience (or its
equivalent) as a licensed or otherwise regathbccupational therapist prior to the onset of the Level Il
fieldwork. This individual must be adequately prepared to serve as a fieldwork educator prior to the
Level Il fieldwork.

If a fieldwork is occurring in a setting where no occupational therapyices exist, there must be a
documented plan for provision of occupational therapy services and supervision by a currently licensed

Qx

2N 20KSNBAAS NBIdzf F SR 2 O00dzLI { Ateng or fts equikaieNtlofLIA & G HA

professional experigce prior to the Level Il fieldwork. Supervision must include a minimum of eight

hours of direct supervision each week of the fieldwork experience. An occupational therapy supervisor
must be available, via a variety of contact measures, to the studemglatl working hours. An esite
supervisor designee of another profession must be assigned while the occupational therapy supervisor is
off site.

Level Il FieldworkPrerequisites

Successful completion of all academic coursework up to the point of Level Il placement is required. This
includes didactic coursework and theur Level | fieldwork assignments. A student will not be allowed

to progress to Level Il fieldwork witim Incomgete orunsatisfactory gradén any required academic
coursework or Level | fieldwork experienc&€3TDV660 requires all didactic coursework through the
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fourth semester. A student may not enroll@TDW62 until all didactic coursework required prior to
that semester has been successfully completed, as well as successful compl&ibDD\&60.

Each student is required to meet wittm Academic Fieldwork Coordinatiuringthe first year of the
curriculumto discuss and prepare for Levelnd Level lli€ldwork experiences.

Level Il FieldworlCourseScheduleand Attendance

Semester Course Length of Time
5 OTDW60¢ Fieldwork 11 A 12 weeks
6 OTDW62¢ Fieldwork 11 B 12 weeks

Students must complete the equivalent of a fiithe twelveweek fieldworkrotation. Students will

follow the schedule of their assigned fieldwork educator. If a Level Il fieldwork occurs during a holiday,
the student is required to work if the assigned fieldwork educator is scheduled to work. If the facility is
closed for a hliday or their fieldwork educator is off for the holiday, the student must make that day up
as determined by the fieldwork educator and student.

When studentsare assignedb a fieldwork placement, the schedule Wik determinedby the facility
fieldwork educator and fieldwork site. Field experiences within the communitybeitirrangedcand
scheduled in concurrence with the needs of the client/fieldwork site.

Level lIFieldwork Placement
Fieldwork Considerations

Each student meets withn Academic Fieldark Coordinator throughout their didactic coursework.
Questions that should be considered when requesting Level Il fieldwork sites include:

1. The quality of your learning experience is the major priority.
2. Make sure to consider important personal consideragicuch as:

a. Can | afford the travel to another state?
b. Can | be away from my significant other for 12 weeks?
c. Can | pay for room/board?

3. Do not select a placement if:

a. Your relatives work at the facility.
b. You have ever worked at the facility.

4. Decide upon theaype of experiences you wish to encounter in the fieldwork.

a. Children and adolescent based
b. Adultbased
c. OlderAdult-based
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d. Communitybasedor private practice

e. Large hospital

f. Highvolume environment

g. Variety of clients served

h. Potential to interact with other ocupational therapy students
i. Potential employment opportunities

Level Il FieldworlSite Requirements

In order to best prepare students for generalist eAlgyel occupational therapy practice and the ability

to pass the National Board Certification fbe Occupational Therapist it is required that at least one
Level Il fieldwork placement be completed in a generalized physical disability rehabilitation setting (i.e.
Acute Hospital, Acute Rehabilitation, S&bute, Skilled Nursing Facility, Lergrm Acte Care Hospital).

Level Il Fieldwork Interest Worksheet

During the third semester, each student will discuss and answer the questions from the Level Il
Fieldwork Interest worksheet. Thigrksheetassists the Academic Fieldwork Coordinatorsecuring
final placements for the fieldwortsssignments(APPENDIX)

Selection of Level Il Fieldwork Placements

The Academic Fieldwork Coordinapowith assistance from faculty, aresponsible for securing and
assigning all clinitaotations based on the available experiences and learning needs of the student.

Out-of-State Fieldwork Placements

If the student seeks a new fieldwork site not currently contracted with Touro University Nevada, a new
university legal contract must be completed. This process can take two to 18 months to negotiate and
will be made only when the student has provided @mitinformation to the Academic Fieldwork
Coordinators. Students may only contact a potential fieldwork placement to obtain contact information;
students, family or friends may not contact clinical sites to discuss or arrange fieldwork experiences.
Therefae, Academic Fieldwork Coordinators may only exchange details pertaining to the actual
fieldwork experience after the student has provided the initial contact information.

Students may request owdf-state placement or a new fieldwork site that is not@ntly contracted
with Touro University Nevada for Levél dir Level Bfieldwork. A written request must be made to the
Academic Fieldwork Coordinators, which includes completion of the Fieldwork Request Form.

(APPENDXP)

The student must provide the Fieldwork Request Form(s) no later than the exeta@fdsemester.

Once this information is submitted, the academic fieldwork coordinators will review this placement
information for approval. The student will be riggd of the approval of the suggested fieldwork
placement and will be monthly of the status of the out of state placement request. Students that are
unable to obtain placement out of state by the end of thed semester will take part in the guided
lottery for local/regionalplacements
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Students with documented academic performance or professional behavior challenges will be
monitored by an Academic Fieldwork Coordinadad facultythroughoutthe completion of their Level

Il fieldwork placements. In this situation, placements may be made within the Las Vegas valley area to
allow closer proximity for intervention.

Student flexibilityin the processnsures that placements can be secured
TUN/Faciity Level lIFieldwork Supervision

The facility fieldwork educator and the Academic Fieldwork Coordiaatiirmonitor placements. Day

to-day clinical supervision and evaluation of student performance will be the responsibility of the facility
fieldwork eR dzOF 0 2 NX» ¢ KS ! C2/ gAtf @GSNATFeE GKFd GKS TAS
aidzRSy i Qa 2@SNIfft SRdzOF GA2y Lt LY |y ®omeniratingC2 /& A
with the site during the student experience, usually around thieterm point of the 12week

placemen. The fieldwork site may provide the student with a set of objectives that have been reviewed
and approved by TUN, or the facility may choose to utilize the fieldwork objectives as outlined in the
fieldwork syllabus APPENDIR). TheFacility Fieldwork Educator must deem that the student has

achieved entnjevel competencies in order to successfully complete the placement.

Required Learning Activities and Performance Evaluasion
Introductions

The student must contact their facility fieldwork educator by phone to confirm placement dates
provided on the student letter of notifation. The student should als@sduss and provida copyof
personal learning objectives for experience (required personal objective in collaboration with facility
fieldwork educator).

AOTA Fieldwork Performance Evaluation of the Occupational Therapy Student

The AOTA Fieldwork Performance Evaluation of the gatmnal Therapy StudefAPPENDIR) is the
FILOAfAGE FTASERE2N] SR dzOhisfenNifndeploged thioudph tieixa@ This2 T 0 K S
form should be completed by the facility fieldwork educator and sharedyoaaltl in writing between

the student and the facility fieldwork educator. Both midterm and final assessment values are

maintained on this form The student and fieldwork educator will review the forms together and
electronically sign off in Exxat. Thel&weork Course Director will review the documents, which will
NEYFAY Ay (KS &0G.dzRSyiQa NBO2NR Ay 9EELI

Note: Level Il fieldwork evaluation forms are deployed to Fieldwork Educators through Exxat. The
student should inform their fieldwork educator that@t will deploy evaluation# an email fronirouro
University Nevad® Tnoreply@exxat.corapproximately two weeks prior to the midterm and final date
of the placement. Stuehts are encouraged to maintain a copy of all fieldwork evaluation forms in their
personalffile.
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Student Evaluation of the Level Il FieldwoBkperience $ite) and Educator

¢CKS addzRSy i Qa S@I t dzt (A 2efperiedc@ndiidd®vdrikddudatBran8stbel L F A S
completed onExxat They should be completed and shared orally and in writing tivéir fieldwork

educator prior tothe completion date This isi K S & GoggRuyiitii tBgrovide constructive

feedback on their fieldwork experienc&Ve recommendstudentssharetheir feelings ina professional

and assertive mannefhe sitewill not be aware of opportunities for improvemeiitstudentsare

unwilling to shareheir views opery. If assistancen how to present difficult feedback tthe fieldwork
educatoris needed please contact the Academic Fieldwork Coordirat@PPENDI® and

(APPENDIX).

Weekly Review Form

Arecord of weekly meetings between the student and theility fieldwork educatomust be submitted
2y 9EEFG SFOK 6SS1® LG Aa GKS aiGdzRSyiQa NBaLRys
to ensure that thesaveekly checknsoccur and are documenteid Exxat(APPENDIX).

Time Entry

The student must log thefreldwork daily time entries in ExxatAt the end of each week, the student
must submit their timesheet to their fieldwork educator via Exxat for review and approval. It is the
a0dzZRSy (i Qa NI a Lup with ther fiddivaikéedudagors B 2risure2timesheets are approved.
Students annot pass fieldwork without evidence of twelve weeks of approved timesheets.

Diagnoses and Interventions
Diagnoses and interventions should be recorded on a weekly inaSiscat.
Thank Yu Note

The fieldwork student must present a personalized thank iyote to their fieldwork educator upon
completionof their Level lexperience. Students mustibmit a copy of this note or card on Canvas as
part of fieldworkcourserequirements. This note must be handwritten; electronic cards anchails are
not accepable.

Completion of Fieldwork Paperwork

The student must submdll required evaluations, assignments, paperwork, and time shedtse

Fieldwork Course Directdwy 9:00 pm on theast day of your fieldworkplacement The AOTA Fieldwork
Performance Evaluation must be completedEixatr Y R 4dz0 YAGUGSR o6& (GKS SyR
of fieldworkand allelectronic signatures must be present or the forwii be considered icomplete.
Students are strongly encougad to maintaircopiesof all forms in their personal files. Students may
receive a grade of incomplete if all paperwork is not received prior to the end of the semester.
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Level Il Fieldworlrading

Level Il fieldwork performance is measured by a standadiform sanctioned by the American
Occupational Therapy Association and the grade is calculated from ratings given by the facility fieldwork
educator at the fieldwork site.

Level Il fieldwork is graded on a pass/no pass systeawstors include:

A Facilityfieldwork educator recommendation based on student evaluation

A Successful completion of assigned learning activities

A Successful completion of required hours

A Academic Fieldwork Coordinator recommendation based on student evaluation

The final determinatio? ¥ G KS & (i HfReRiyadikpass/rjo fa@sytade is the responsibility of the
Academic Fieldwork Coordinagisased on the information above as well as discussion with the

student. If the recommendation of the Academic Fieldwork Coordisdtar Ldlya2a > ¢ G KS { G dd
t NPANBAaAA2Y [/ 2YYAGGSS oAttt O2y@SyS (2 NBOASE (K
recommendation of continuation or dismissal from the program.

Level lIFieldwork Course Completion

Completion of the initial Level Il fislabrk placemen{OTDV 660ndicates that the student has
exhibited consistent work behaviors required of the facility within the parameters of occupational
therapy practice. Completion of the second Level Il fieldwork place@é&a)indicates that the stdent
has met the requirements set forth by ACOTE and can initiate clinical prantiedicensed

Completion oOTDW60 andOTDW62 require that all 12 weeks are completed at the site. No partial
credit of hours will be granted in the event a student elects to leave or is removed from the clinical site.

NOTE:Only one fieldwork assignment, either a Level | or a Level Il, mayepeated A student who
failsthe secondattempt at either OTDV 660 or OTDV 662 will not be allowed to graduate per academic
policy of the School of Occupational Therapy.

Placements will be made in a timely manner should a student fall out of sequerttéheiit cohort
group. The student understands that this may result in a delay of several weeks to secure the Level
Fieldwork placement.

Students who matriculated into the curriculum as scheduled will be given initial priority for fieldwork
placementsstudents that are out of sequence due to a leave of absence are eligible for secondary
placement due to their circumstance&ll attempts will be made to ensure that studentsaguence

are placed intdDTDW60 andOTDW62. All fieldwork experiences mus¢ completed within the time
frame parameters set forth by the registrar and cannot cross over a semester.

Situations which may result in a delay of Level Il fieldwork and ultimately gradulationea student
experiencing injury or illnesa studentpregnancy beyond seven months, amstudent not securing
necessary ADA documentation thie accommodatiorof a disability
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FINANCIAL AID

Touro University Nevada participates in various types of financial aid programs to assist students with
funding theireducationrelatedexpenses. All students attending TUN are strongly encouraged to
complete the financial aid process, regardless if they plan to request federal aid or not. By completing
the financialaid, process students are in a position to be prepaf@dunexpected emergencies, to be
considered for norederal financial aid funding from internal and external sources, including
scholarships opportunities that become available to TUN students throughout the academic year, and to
participate in various wdk-study opportunities that magompkementtheir academic studies and career
goals.

Application Process

Students who wish to apply for financial aid will need to completeRree Application for Federal Aid
(FAFSAand theTUN Graduate Financial Adgbplicationby the specified due daté provide the Office

of Financial Aid enough time to review their application and to determine financial aid eligibility before
classes begin. In sonséuations students may be required to supply additional informoatas required

by federal regulations when determining financial aid eligibility. Students should respond to all inquiries
within two weeks of notification. Students must-eply for financial aid prior to each academic year for
which they will be enrodid at TUN and need financial assistance.

Information regarding the types of financial aid available to TUN students and information on how aid is
awarded can be found on the Office of Financial Aid website at:

http://tun.touro.edu/current-students/financialaid/

Types of Financial Aid

Students can fund their education in various ways and often utilize multiple resources. Financial aid
programs include, but are not limited to, the following

Federal Direct Unsubsidized Stafford Loans
Federal Graduate PLUS Loans

Federal Work Study

Veteran Benefits

Scholarships

Private/Alternative Loans

Information regarding the types of financial aid available to TUN students and the awarding policies
(Polices and/or Procedures) is located on the Office of Financial Aid website at
http://tun.touro.edu/current-students/financialaid/.
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Satisfactory Academic Progrefs Financial Aid Eligibily

Federal regulations require Touro University Nevada to establish standards of academic progress for
students who are the recipients of federal student aid. TUN has established specific guidelines for
satisfactory academic progress for students enroitethe various TUN programs of study. All students
who receive federal financial aid must meet federal and institutional standards of satisfactory academic
progress in order to retain eligibility to receive federal financial aid.

The standards of satisf&tNE | OF RSYA O LINRPINB&Aa YSIFadzaNBE | addR$yd

1. cumulative grade point average
2. completion rate based on total credit hours compared to total credit hours attempted

3. maximumtime frame for program completion

Academic progress isviewed annually following the posting of spring grades. Studentsfaihtm
maintain satisfactory academic progress at the conclusion of the academic year will be placed on
suspension, with the option to submit an appeal (see Appeal of Unsatisfactademic Progress
0St260d ! AGdZRSY(iQa FrAtdzNBE (2 YIFIAyaGrAy Saidlof Alak
result in the cancellation of financial aid eligibility.

This satisfactory academic progress policy applies to all semesters of entadinidsN, regardless of
whether financial aid is awarded.

Students are required to be aware of the Satisfactory Academic Progress standards required to be
eligible for federal financial aid and to continue eligibility for federal financial aid. Studemttdshilso

be aware that most private/alternative loans require the same Satisfactory Academic Progress standards
to be eligible for their respective loan products.

A complete description of the Satisfactory Academic Progress standards and requiremepustaceon
the Office of Financial Aid website at

http://tun.touro.edu/wp -content/uploads/TUN_SatisfactoryAcademicProgress.pdf

You may also visit the Office leihancial Aid for more information regarding Satisfactory Academic
Progress for the purposes of determining and maintaining financial aid eligibility.

Withdrawals ¢ Return of Title IV Federal Financial Aid Funds

Students who withdraw from the Universityhile using federal funds may be required to repay a

portion of the financial aid advanced to them for tuition, fees, and other educattated expenses,

such as living expenses. Federal law requires the amount of student assistance a student haspearned u
to the point of withdrawal be calculated using the Federal Return of Title IV Federal Financial aid
calculation. The calculation determines the amount of aid a student was eligible to receive for the time
in which they were attending classes. Repaymdriederal aid is calculated and executed with strict
adherence to federal guidelines. In some instances, a student may owe funds back to TUN and/or the
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federal programs from which the student received financial assistance. Students who are on a
temporary eave of absence are subject to the Return of Title IV Financial Aid Funds process.

If a student withdraws from all of their courses during the p@dcentrefund period, as designated by
TUN policy, all financial aid must be returned. If a student recdivascial aid and subsequently
withdraws from some of their courses later in the semester during apEdCentrefund period and are
enrolled in less than hatime enroliment (less thasixcredits), the student is not eligiblerf the
financial aid fund they hae previously received and all financial aid will be required to be returned.

For additional information about financiald, please visit the Office of Financial Aid website at
http://tun.touro.edu/current-students/financialaid/.

GRIEVANCES

There may be an occasion when a student has a grievance against a faculty member, the School of
Occupational Therapy, or the administration of TUN. These grievances must be addressed.

Grievancesagainst Faculty Member(s)

When a student has a grievance against a faculty member, the student is encouraged to communicate
directly with the specific faculty member. Should this prove to be unsuccessful or the student does not
feel comfortable in daig so, the student should present the grievance to his/her faculty advisor. The
faculty advisor will then confer with the faculty member a@Pagram DirectarA final decision orthe
resolutionof the grievance will be made by tf¥ogram DirectarShouldhe student not be satisfied

with the decision the next level is an appeal to the Dean of the College of Health and Human Services.

Grievanceagainst the School of Occupational Therapy

If a student has a grievance against the School of Occupational Therd®/fProgram Directarthe

student is to confer directly with thBrogram DirectarShould this prove to be unsuccessful or the
student does not feel comfortable in doing so, the student should present the grievance to the Dean of
the College of Healtand Human Services.

Grievanceagainst TUN Administration

Should a student have a grievance against the administration (Bursar, Registrar, Financial Aid and
Admissions), the student should discuss the problem with the individual administration member. The
student should also notify th€@rogram Directoto help facilitate communication to the appropriate
administrative level.

The student is encouraged to resolve the problem at the most direct [€lael gppealof a decision is
always to the next level. Shalithe grievance be elevated beyond TUN, an appeal would be made to the
Senior Provost/CEO of Touro University Western Division.
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HAZING

No organization or individual(s) may engage in any form of hazing of any student enrolled at Touro
University Nevada. Students engaged in such activities are subject to removal from the activity and
subject to disciplinary action.

HEALTH INSURANCE

TUN isconcerned for the health and welfare of its students; students are required to have medical
insurance throughout their educational program. Students must follow the policies regarding Health
Insurance at TUN. For more information about SHIP or for questemarding opting out, please
contact the Office of the Bursar at 70Z7-3170 orbursar@tun.touro.edu

HIPAA TRAINING

Students will receive HIPAA trainingdif DV508¢ Introduction to Fieldwork. Students mustceive a
passing grade on an examination of this material as a requirement for clinical placement.
Documentation of this training is provided to the fieldwork sites.

IDENTIFICATION BALBSE

All faculty, staff, and studentsawe issuedhoto-identification(ID) badges. This badge must be
displayed in a manner that is readily visible while the person is on campus. If the badge is not available
the person must contact the Department of Technology for assignment of a new badge.

All guests of the University mtsignin at the front desk reception area and receive a temporary visitor
badge.

IMMUNIZATIONS AND AETH RECORDS

Students must adhere to the requirements set forth in the TUN University Catalog for required
immunizations as they meet the current recorantations of the Advisory Committee on Immunization
Practices of the Federal Centers for Disease Control and Prevention (FCDC). Information provided by
students at matriculation (e.g., immunization records, emergency medical form, medical history and
phystal information) is collected and retained by TUN Student Health Services. These items must be
submitted to that office before the student can matriculate into the program, failure to submit the

above items may prevent the student from beginning the pragr&roof of immunization must be

provided to the Director of Student Health Services and also maintained by the student throughout their
LINEINFYP LG A& (GKS aGdzRSyi(iQa LISNB2YIFf NBalLRyaAidqj
copy of all dosuments submitted to Student Health Services. Students must meet all the requirements
listed below:

| A €
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Titers:

1 Measles (Rubeola) (Quantitative)

1 Mumps (Quantitative)

1 Rubella (Quantitative)

1 Varicella (Quantitative)

1 Hepatitis B Surface Antibody (Quantitative)

1 Hepatitis B Surface Antigen (Quantitative)

1 Quantiferon Gold Serum Test for Tuberculosis (Witlmayear prior to matriculation)

Immunizations:

1 Polio Series (minimum dfiree doses)
9 6. Tdor Tdap (Td or Tda&Pgood for 10 years. Make sure you receive Td or TdaP \lithin
time frame)

The recommendation has been made that students shoutat receive immunizations until they have
completed their PPD (Tuberculosis Screening)munizations and PPD may be gitegether.
However, immunizations cannot be given before the PPD as live virus vaccines can resulposiévee
PPD results.

Failure to meet these requirements in a timely manner will result in the studenbeing allowed to
progress in the occupatinal therapy curriculum Students will not be allowed to enter the fieldwork
phase of their coursework without evidence of the above immunization requiremBnt®f of
immunizations, TB skin testing, and anga¥(s or counseling is kept on file for alldénts at in the
Student Health Direct@® office at TUN. The student must have a copy of the immunization records,
including notation of TB testing) their possessiowuring Level | and Il fieldwork experiences and may
be asked for a copy during thergtial rotation.This information can also be accessed through the
student portal on Exxat at any timdt is not the responsibility of Touro University Nevada to provide
this information to the fieldwork sites.

The Director of Student Health Services khptlate the Academic Fieldwork Coordinaand/or
Program Director on changes in FCDC recommendations and such recommendations will be
implemented by the program as soon as practicable.

LOCKERS

Upon matriculation, students may be issued lockers for personal use while enrolled at the University. No
fee is charged for the use of a locker. Students must provide their own locks. Locker assignments are
provided by the School of Occupational TherapgaQing and removal of all personal items must be
completed prior to graduation in the sixth semester MSOT and ninth semester for OTD students.

Failure to clean locker may require security to remthelockand all belongings.
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MALPRACTICE/PROFEB&LLIABILITY INSURANCE

All students enrolled in the School of Occupational Therapy and TUN faculty participating in approved
fieldwork and field experience activities in the United States are covered by the professional liability
insurance of TUNCopies othe insurance binder can be obtained from the Academic Fieldwork
Coordinatosif required. Students and faculty participating in occupational therapy activities not part of
the instructional program are not covered under the TUN professional liabilitglamald secure private
liability coverage.

Personal malpractice insurance mag obtainedthrough Mercer Consumer Group Personal and
Professional Insurance Program.

Mercer Consumer

12421 Meredith Drive

Urbandale, IA 50398

8005039230
http://www.proliability.com/professionalliability-insurance/students

MEMBERSHIP

All students are required to hold an active student membership status with American Occupational
Therapy Association. This membership allows specific access to tools and resources necessary to
complete assignments and/or specific learning activities within the curriculum. The following guideline
for supplementing costs for student membership willlseed.

Year One: 75% of student membership cost will be paid for by the department
Year Two: 50% of student membership cost will be paid for by the department
Year Three: 25% of student membership cost will be paid for by the department

PARKING

Students, faculty, and staff are requireddbtaina parking pass for all eeampus parking. Students are
to follow the policies set forth by TUN regarding parking.

PROGRAMNDCOURSE EVALUATIONS

The School of Occupational Therapy supports a continuglfiesaluation process. Input is considered
from a variety of sources and stakeholders in order to offer the educational program and community
service of high quality and value to our consumer groups. It is the expectation of multiple accreditation
agencia that a procesisin place to gather information in order to critically assess the effectiveness of
the instructor and the course presentation.
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Course and faculty evaluations will be completed by each student upon completion of each course
throughout the curriculum. The results of the evaluations will be made available ®rthgram Director
and course faculty member(s) after grades are submit@anfidentiality of the evaluation data will be
maintained through the process. The information obtained from the evaluations will be considered for
the potential course and curriculum improvements and accreditation purposes. It is the goal of course
andfaculty evaluations that students would provide feedback that could enhance the course.

The School of Occupational Therapy is required by ACOTE to complete a report on activities for the
previous calendar year. This report includes enroliment, retentioadgation, fieldwork education,
faculty qualifications, curricular changes, and budgetary information Pfbgram Directois

responsible for compiling the information and submitting to ACOTE.

PUBLICATIONS

Yearbooks and other sanctioned student publicas may be published only under the auspices of the
University

RECOMMENDATIONS GH-ERENCE LETTERS

Faculty may be requested in writing (letter or email) by a student to wriedtar of reference or
recommendation for scholarship programs, honors, op@yment. Students should provide as much
detail about the intended purpose or recipient of the letter in order to assist faculty in completing the
request. No actual grade point or letter grade indications will be made within the correspondéree.
facuty hasthe right to keep the contents of such letters confidential and not disclose the contents to
the student or provide the student with a copy. Faculty members have the option to decline to write a
letter of reference omrecommendation.

REPRESENTATION
Student Representation

Student representation is provided on appropriatell€ge/University committees. ArfulHiime student
in good academic standing (i.e., not on any form of probation) is qualified to seek appointment or
election to serve in a represttive capacity on these College/University committees. Interested
students must apply by the posted deadlines to the SGA for consideration. Students who have
committee assignments and are placed on academic probation will be required to resign thaorposit
and another student will be elected to serve on the committee.
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Official Representation

TUN students may officially represent the University and/or its Colleges or any institutional committees
on any local, state or national studeatiented organizatin only if approved in advance by TUN. The
student must be in good academic standing in order to serve as an official representative of TUN.

SCHOOL SCHEDULE

The occupational therapy entitevel degree programare designedo that students will attend courses

on campus on weekdays between 8:00 AM and 5:00 PM; however, periodigalliripscould be

scheduled in the later afternoon or during evening hours. Additionally, on rare occasions, classes may be
scheduled duringite late afternoon and evening timeframes to meet the needs of adjunct faculty
schedules. Students wilk notifiedof changes to the traditional schedule in advance. There are also

field experiences scheduled for evening and weekend hours to provide thgational therapy student

with additional experiences that cannbe completedon campus.

Lab class sections are determined by faculty to achieve a balance between the two class groupings to
ensure alternative perspectives and opportunity to work collaboratively with different students. Lab
section placements will be posted minimally four weddefore the semester begins to allow students to

SMOKING

Touro University Nevada is a smedkee campus. Smoking is not permitted inside any campus building
or parking areas.

STUDENT COUNSELING

Students may contact the Dean of Students to discuss egfior counseling for sheterm emotional
and behavioral health issues and to arrange for services. All aspects of mental healtnecstrictly
confidential. Twdull-time psychologistare available on campaifor students

STUDENT EMPLOYMENT

The Scholbof Occupational Therapy curriculum is rigorous and requires the presence of the student at

all classes and fieldwork placements. Academic pursuit toward the degree should be foremost in the
A0dZRSY Q4 YAYRO® al y& K2d2NB buNBrojedgardsaitéidd Whid 2 Of |
many students engage in Work Study opportunities on campus, the progmaourages students to

seek employment opportunities based on individual circumstances, good time management, and/or
ability to prioritize academidemands Additionally, the program does not recognize employment as an
acceptable excuse for lack of attendance or course failure.
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In order to avoid practices which might conflict with the professional and educational objectives of the
School of Occupati@al Therapy and to avoid practices in which students are substituted for regular
staff, the following shall be in effect in regard to service work.

9 Students may not be hired as employees for any private or public practice, alimstitution
to perform occupational therapy services during any time they are enrolled in the School of
Occupational Therapy under the sponsorship of that specific practice, clinic or institution.

9 Students may not take the responsibility or place of qualified occupationedplygoersonnel.

9 Students may volunteer for charitable, humanitarian or community service organizations when
such services are assigned or approved within the program. Such volunteer work must not
interfere with, or be conducted at the same time as schedulassroom or fieldwork
instruction.

STUDENT ORGANIZATEOAND ACTIVITIES
Student Government Association (SGA)

SGA for each College is the official voice for the students. The organizations are open to all students in
the University andvelcomeproposas and participation from the entire body. Thesponsibilities of

SGA includeollecting and expressing student opinion, dispensing funds for student activities, acting as
a liaison for the student body, promoting professional education, supporting atéisgtias, and working

to improve the quality of life for all students at TUN.

Recognition of Student Organizations

To ensure that organizations seeking recognition meet the high standards of TUN and its student
population, the appropriate SGA for eaCbllege shall have the power to recognize all student
organizations.

Student:

1. The students and faculty advisor seeking group recognition must complete a petition for
recognition.

2. ¢KS LISGAGAZ2Y Ydzad Ay Of dzZRS (KS 2 NBRheylainkofal A 2 y Q2
facultyadvisor, and list of charter members.

3. A complete copy of a proposed charter or constitution andawys must be attached to the
recognition petition.
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Student Government Association:

1. The SGA will review the petition.

2. The SGA has the authority to approve, approve for ayeer probationary period, or
disapprovethe organization.

3. A majority vote of those SGA members voting shall determine the status of the applicant group.
The gopealof the SGA decision may be made he Dean of Students.

4. The SGA has the right to annually review the status of any organization. The SGA may require
every approved organization to submit an annual report.

5. The SGA will have the discretion to hear objections related to the recognized otganiza

6. ¢KS { D! akKlff SyadaNB GKIFIG y2 F0OlA2y akKlftt o%
unless the organization in question has an opportunity to hear the charges made against it and
present its side of the issue.

7. The SGA shall ensure thagi@up submitting an unapproved application may resubmit its
application at any time after having satisfied the objections of the SGA.

Dean of Students:

1. Review the petition for a new University organization to ensure proper documentation.
2. Recommends approvVar denial.

3. Forwards the recommendation to the appropriate Program Director.
Renewal of Recognition

The SGA conducts an annual review of all approved student organizations to determine whether the
organizations are indeed providing activities and senvicasare consistent with their charter enabling
GKSY (2 | 002YLX A4K GKSANI 2NBIYyAT FGA2yQa 3Rt ad
vote of its members, makes a recommendation to the Dean of Students regarding the renewal of an

organit GA2y Q& FLILINROBSR ailidae C2tt26Ay3a I RYAyAAdN® @

appropriate College Dean/Program Director.
Student Organization Stationery Usage Policy

To use the stationery bearing the University logo, seal or facsimitedhé& any correspondence, a
student organization must have approved or probationary status and have received approval from the
Dean of Students.
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ExtraCurricular Activities

Students or student organizations wishing to host events involving academitiestive., speakers,
mini-courses, drug fairs or neeredit courses, must have the approval of the Dean of Students and if
applicable, their club advisor. Written requests to approve the sponsored extracurricular activities by a
student or student orgaamation should be submitted to the Dean of Students. Request forms are
available in theDepartment of Student Affairs

On-Campus Student Events

All student groups (organizations, classes, etc.) seeking to have-@ammus student event must
consult theDirector of Student Involvementho will advise the student organizer of the necessary
steps to follow in scheduling the event.

Mandatory orOl Y LJdzd S@Syita F2NJ Ittt &addzRSyita AyOfdzRS t A
Alcohol Policy for Student Evest

The University will not authorize the use of general student fees or other funds collected and
administered by a University office or agency for the purchase, supply or serving of any alcoholic
0SPSNI IS {SS GKS a! t 02 K 2Univetsiy iCatalng to fequakt perinidsioisty’ i 9]
plan an event in which alcohol wiie served This policy does not apply to approved functitimst are
directly sponsored and organized by the University.

UNIVERSAL PRECAUTSON

It is the policy of the prograrhat prior to beginning fieldwork placements, all occupational therapy
students are required to review specific guidelines on universal precautions and prevention and control
of blood-borne pathogens as mandated by OSHA. The Academic Fieldwork Coosdivikterhedule
YIYRFG2NE AYyAGNHzOGA2Y 2y h{l! 3JFdzZARSftAYySa | yR NGB
fieldwork sites. All students must pass a written exam on precautionary measures pertaining te blood
borne pathogens prior to the start of fieMbrk assignments. The student is responsible for following
OSHA Guidelines for universal precautions at the fieldwork site to include proper handwashing
techniques, use of gloves, care of sharp objects, usg@ivear protective clothing, and other
precauionary measures as appropriatg#udent knowledge of, and compliance with, these guidelines
will be a competency which must be met prior to placement in fieldwork assignments.

Students will receive training regarding blebdrne pathogens and infectioussgase control i©OTDV
508¢ Introduction to Fieldwork. Students must receive a passing grade on an examination of this
material as a requirement for clinical placement. Documentation of this training is provided to the
fieldwork sites.
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VERIFICATION OFREDLLMENT

Verification of enroliment or graduation by letter or form may obé/requestecf the Touro University
Nevada Registrar. The Registrar must complete all documents requiring the Seal of the University.
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APPENDIX A TechnicalStandards for the Occupational Therapy Student

T Touro University Nevada

School of Occupational ;I'll(‘l‘ilp_\‘
Technical Standards for Admission and Continued Enrollment

Every applicant who seeks admission to the School of Occupational Thelia@y@mntinuing student is

expected to possess those intellectual, ethical, physical, and emotional capabilities required to undertake the
full curriculum and achieve the levels of competence required by the faddttge enrolled in the program
eachoccupational therapy student must be able to quickly and accurately integrate all information received,
maintain a safe environment for self and others, perform as a member of a team, maintain confidentiality
according to professional and institutional stiards, and demonstrate the ability to learn, integrate, analyze,
and synthesize information and data.

The School of Occupational Therapy will make every effort to provide reasonable accommodations for
physically challenged students based upon evaluatioa becognized practitioner in the area of disability.
However, in doing so, the program must maintain the integrity of its curriculum and preserve those elements
deemed essential to the acquisition of knowledge and demonstration of technical and dewiaiong skills
required for the practice of occupational therafBtudentsentering the program with, or acquiring deficits of
these standards while enrolled, will be evaluated by a team of faculty to determine if accommodation is
feasible. Accommodation®t YSSG GSOKYyAOFf NBIJdANBYSyGa Attt o085

The School of Occupational Therapy, in consideration of the technical requirements of the practice of
occupational therapy, requires that each student must meet the following elements:

Obsenation: Occupational therapy students must have sufficient vision to be able to observe

demonstrations, experiments, and laboratory exercises. They must be able to observe a patient accurately at
distances and for close details. Students must have suffigisnal skills to scan the area for environmental
safety factors.

Communication: Occupational therapy students must be able to write, speak, hear, and oibserder to
elicit information, examine, educate, and provide interventions, describe changesdd, activity, and
posture, and perceive neverbal communication. Communication includes not aggechbut also reading
and writing. Students must be able to communicate effectively and efficiently in oral and written formats.

Motor Function andStrength Occupational therapy students must have sufficient motor function and
strength to execute movements reasonably required to provide interventions with patients/clients in a
therapeutically effective and safe manner. Examples of interventions nedprequired for the

occupational therapy studenncludecardiopulmonary resuscitation, lifting and transferring of
clients/patients, provision of balance stability and guarding of falls during transfers and functional activities;
administration of manal therapy techniques, setting up and moving equipment. Such actions require
coordination of both gross and fine muscular movements, equilibrium, and functional use of proprioceptive,
vestibular, and tactile senses.
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Sensory Occupational therapy studentequire enhanced sensory skills in coordination, proprioception,
vestibular, tactile, and hearing sensasorder tocomplete the examination, evaluation, and application of
interventions to clients/patients in a therapeutically effective and safe mannecu@ational therapy

students must be able to palpate both superficially and deeply for tasks such as discrimination of tactile
sensations and facilitation of body movements. Hearing skills must be sufficient to discriminate sounds in the
environment for séety, communication with people, and utilizkee therapeuticequipment.

Mobility : Occupational therapy students must exhibit mobility in body movements and locomotion required
to provide interventions to clients/patients and participate in emergency dameeded. Examples of
mobility include: crawling, rolling, standing, walking, sitting

Vision Occupational therapy students must possess sufficient vision to perform physical assessments of
clients/patients, utilize required therapeutic equipment, and dedocuments such as medical records,

textbooks, and computer screens. Visual integration must be consistent for the student to assess asymmetry,
rangeof motion, and tissue color and texture changes, and monitor clients/patients during activity. It is
essatial for the student to have adequate visual capabilities for the integration of evaluation techniques and
treatment of the client/patient

Intellectual, Conceptual, Integrative, and Quantitative Abilitie®ccupational therapy students must be able

to demonstrate ability in measurement, calculating, reasoning, comparison and contrasts, application, critical
analysis, synthesis, judgment, apblem-solving Students must integrate a variety of material with

increasing complexity presented throughout therigculum including presentations, class discussions,
client/patient interviews and evaluations, and readings from textbooks, journals, and medical records.
Students must be able to identify and respond accurately to factual information as well as sugstlefc

mood, temperament, and gestures provided by others. The ability to comprehend-tlimeensional

relationships and understanding spatial relationships of structures is important. Students must be able to
assess threats to safety and apply researchhmés to practice.

Behavioral and Social Abilitie®©ccupational therapy students must have appropriate social skills for forming
and maintaining of mature and culturally sensitive relationships with a variety of people including faculty,
peers, fieldworkeducators, clients/patients and their families/significant others. Students must possess the
emotional/psychological health required for full utilization of their intellectual abilities, exercise good
judgment, prioritize and complete responsibilitigsatimely manner Students must be able to tolerate
physically and mentally taxing workloads, adapt to changing environments, display flexibility, and learn to
function in the face of uncertainties inherent in professional education and the fieldwork envinats while
treating clients/patients. Compassion, integrity, concern for others, interpersonal skills, interest, and
motivation are personal qualities assessed during the admissions and occupational therapy educational
processes. Students must possessdbdity to and work effectively as a group/team member.

Participation in Skills LaboratorieOccupational therapy students must be active participants in all
laboratory sessions. Students are required to participate as patients, therapist, and obseithesssariety

of people representing different physical attributes, gender, age, abilities and disabilities, religious beliefs,
sexual orientation, and ethnic backgrounds to simulate the diversity expected in the practice setting.
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Health: Exposure to Hepais B and other contagious diseases is possible in the fieldwork experiences;
immunizations are required as indicated in the Touro University Nevada Catalog and School of Occupational
Therapy Student Handbook; students with fnesting conditions whichnay impair their functioning ability

are strongly advised to wear an appropriate medical alert bracelet and notify faculty and fieldwork
educators.

Students with concerns about their ability to meet these technical standards should discuss them first with
their academic faculty advisor. If a student requires accommodation of or exemption from educational
activities the Director of the School of Occupational Therapy ineistotifiedin writing. Students requiring
anexemptionfrom any of the activities inctled in these technical standards on a temporary basis of greater
than 90 days may be requested to resign from the occupational therapy program.

Technical Standards Certification

Touro University Nevada is committed to ensuring that otherwise qualifiebldid students fully and

equally enjoy the benefits @& professionakducation. Touro University Nevada will make reasonable
accommodations necessary to enable a disabled student who is otherwise qualifieddessfully complete

the degree requirementfor a Master of Science degree in Occupational Therapy. However, Touro University
Nevada insists that all students meet the minimum essential requirements to safely, efficientbffectd/e
practice as a professional occupational therapy student.

l, hereby certify that | have read Touro University Nevada School of
Occupational Therapy Technical Standards and that | can meet all requirements listed therein, either without
accommodation or with reasonable accommodation from the university.

Signatue:

Print Name:

Date:
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APPENDIX B

OCCUPATIONAL THERAPY ENTRY-LEVEL DOCTORATE PROGRAM

Curriculum Grid

TUN SCHOOL OF OCCUPATIONAL THERAPY
ENTRY-LEVEL DOCTORAL DEGREE PROGRAM
CURRICULUM GRID

ToTAL: 106 CREDITS

Course # Course Title Credits
Semester 1 16
OTDVL00 Fundamentals and Foundations of Occupational Therapy (3 lecty 4
OTD\E04 Eifjr:ciﬁlz;roduction to Quantitativeand QualitativeResearch(1 2
OTDVL06 Clinical Reasoning about Occupation (1 lecture/1 lab) 2
OTD\508 Introduction to Fieldworkand Capstong3 lecture) 3
OTD\Wb14 Human Structure@nd Occupation 4 lecture/1 lab) 5
Semester 2 13
OTD\526 Occupations of Children/Adolescents (4 lecture) 4
OTDV526A Level | Fieldwork Children/Adolescents (1 fieldwork) 1
OTDV520 Occupation Skills LapChildrenand Adolescents (1 lecture/1 lab) 2
OTDV625 Occupational AnalysendEvaluation | (1 lab) 1
OTD\s28 Brain, Behavigrand Occupation § lecture) 3
OTD\L28A Occupational Performance for Neurological Conditions (1 lecture] 1
OTDVL23 Research II: Applications for the Research Proddss) 1
IPEV 701 Interprofessional Competencies 0
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Semester 3 12
OTDW30 Occupations of Adults (4 lecture) 4
OTDW30A Level | Fieldwork Adults (1 fieldwork) 1
OTDW37 Occupation Skills LalAdults (1 lecture/1 lab) 2
OTDW36 Special Topics: Emerging Pract@&eture) 3
OTD\L27 Psychosocighpproach to Occupation (1 lab) 1
OTDV13 Capstone Seminar (1 lecture) 1
Semester 4 13
OTDW51 Occupations of the Older Adult (4 lecture) 4
OTDW51A Level | Fieldwork Older Adult (1 fieldwork) 1
OTDW40 Occupation Skills LapOlder Adults (1ecture/1 lab) 2
OTDW45 Occupational AnalysendEvaluation Il (1 lab) 1
OTDW43 Research IlISystematic Reviews of the Literature in Occupational 3
Therapy (3 lecture)
OTDW44 Preparation for Professional Practice (O lecture/1 lab) 1
OTDV/12 Advanced Clinical Reasoning in GBiscsed Occupational Therapy 1
optional elective0 lecture/1lab)
IPEV 702 Inter-professional Competencies |l 0
Semester 5 9
OTD\Ww44 Preparation for Professional Practice (1 lab) 1
OTDVr11 Program Developmentfor Occupational Therapi lecture) 2
OTDW60 Fieldwork 11A6 clinica) 6
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Semester 6 9
OTDW62 Fieldwork 11B (6 fieldwork) 6
OTDV 657 Integration of Learning in Occupational Therapy (3 lecture) 3
Semester 7 12
OTDV 701 Advanced Theoretic#ipplications in Occupational Therapy (] 3
lecture)
OTDV 652 Management in Occupational Therapy (3 lecture) 3
OTDV 703 Program Development Il for Occupational Therapy (3 lectur 3
OTDV 705 Teaching and Learning in Occupational Therapy (3 lecture) 3
Semester 8 12
OTDV 704 Advanced Leadership in Occupational Therapy (3 lecture) 3
OTDV 706 Capstone | EvidenceBasedPractice Il (3 lecture) 3
OTDV 707 Healt_h and Wellness influences on Occupational Therapy 3
Practice (3 lecture)
OTDV 708 SocialJustice a}nd Culture Aspects Related to Occupational 3
Therapy Practice (3 lecture)
Semester 9 11
OTDV 709 Doctoral Capstone Experiential Component (8 clinical) 8
OTDV 710 Capstone Il (3 credits) 3

Independent study is available throughout therriculum

OCTV 681
OCTV 682
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APPENDIX C

Academic Calendar

School of Occupational TherapyAcademic Calendar OTD 2023

ACADEMIGEAR 20202021

SFEMESTERC SUMMER2020
July 6,2020¢ October 23, 2020

Semester Break

October 26, 202@ October 30, 2020

SEMESTERC FALLI2020/2021
November 2, 202@Q February 25, 2021

Winter Break

December 25, 2026 January 3, 2021

SMESTERC SPRINZ021
March 1, 202Xk June 25, 2021

Spring Break

March 27, 202X April 4, 2021

Semester Break

June 26, 202t July 2, 2020

ACADEMIREAR 2024 2022 (TentativeéSubject to Change)**

SFEMESTERC SUMMER2021
July 5, 202%, October 22 2021

Semester Break

October 25, 202t October29, 2021

SFEMESTERC FALI2021/2022
November 1, 202t February 25, 2022

OTDV 644 & OTDV 711

November 1, 202& November 19, 2021

Level Il Fieldwork
Placement

November 22, 202t February 25, 2022
(12 weeks)

SMESTERC SPRINR022
March 7, 202%; June 25, 2021

Level Il Fieldwork
Placement

March 7, 2022June 3, 2022
(12 weeks)

OTDV 657

March 6, 2022; March 24, 2022
(3 weeks)

ACADEMIREAR 20222023 (TentativeéSubject to Change)**

SFEMESTERC SUMMER2022

July 11, 2022 October 21, 2022 Semester Break TBD
SEMESTERC FALL2022/2023 Winter Break TBD
October 31, 2024February 17, 2023 Semester Break TBD

SFEMESTERC SPRINR023
February 27, 2028 June 16, 2023

Capstone Experience

March 7, 2023%; June 2, 2023
14 weeks
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APPENDIX D Final Grade Appeal

Touro University Nevada

Petition for Final Grade Appeal

Student Name! | Student 1D: I

Primary fhone: I Alternate MI

Active Address: I

Email address [

COURSE INFORMATION
Semester/Year: I Course Prefix | Course Number: I

Course Title: '

I have reod the grade appeal policies and p di and understand that it is MY responsibility to insure that all steps and

ideodﬂnes are met and all materiols supporting my Petition are submitted including o statement of rationale addressing one or
move of the criterio necessary for the formal grade appeal process.

Student Signature Date

The Grade Appeal Committee will not conduct a reevaluation of a student's work and will not change the grade of an individual
assignmant. it shall be the responsibility of the student to prove that the grade Is incorrect or unjustified,

Only grade appeals based on one or more of the follow!ng criteria will be considered for appeal:

1. Adiscrepancy exists between the syflabus and what or how the grade was actually calculated;

2. The course grade was assigned on a basis other than performance in the class;

3. A perception of bias exists (The instructor used standards that were different from those allowed for other students in the same class)

Please attach a letter with a rationale explaining why and how you believe your appeal meets one or more of the three criteria,

Inaddition to the latter, please attach coples of:

L. Awritten, typed description of what occurred during the information resalution process;
2. Copies of disputed course work that are in your possession;

3. Acopyof the course syllabus.
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Firstlovel grade appeal: Appeal to the Course Instructor and/or Lead Instructor
Student must notify the Course Instructor in writing within two business days of final course grade posting that he/she would like to
appeal the grade. The Course Instructor will notify the Student in writing within two business days of when the appeal was received
regarding the decision and rationale of the appeal. Attach all written documentation {inctluding emalls) between Student and Course
instructor regarding the scheduling and resolution of the meeting,

Original Grade Upheld Original Grade Changed
= r

Course Instructor Signature: Date:

*Two business days is defined as not including weekends or university holidays

!

‘Second level grade appeal: Appeal to Program Director/Department Chair

Shouid the Student wish to continue the Grade Appeal Process, the next step is an appeal to the Program Director/Department Chairin
writing within two business days of receiving the Course Instructor's decision. A formal meeting is not required. Attach all documentation
between the Student and Director/Department Chair, The Directar/Department Chair witl notify the student inwriting with a decision and
rationale withintwo business days

[~ Original Grade Upheld [T Original Grade Changed

Director/Department Chalr Signature: Date:

Third level grade appeal: Appeal to the Gra

The form and supporting documantation must be received by the college dean within three business days following the school and/or
course director’s decision, The college dean will forward the form and documentation to the Grade Appeal Committee, and the dean will
notify the schaol/course director that the student has appealed the grade and will request documentation from the faculty and
rschool/department to support the dacisions made. The decision of the Grade Appeal Committee will be communicated to all parties
involved within fourteen calendar days of when the form was recelved from the student. Every attempt should be made to reach a decision
as quickly as possible. The decision of the Grade Appeal Committee is final.

Grade Appeal Committee Chair's signature: Dote:
[T Packetsubmitted to dean Date:
DEAN'S OFFICE USE ONLY

Date Recerved in Dean’s Office: l Received By:

[~ Student given one copy for records
[T Registrar notified Date:
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APPENDIX E ExcusedAbsenceForm

Request for Excused Absence
Please submit completed form to the Director of the School

Todayodos Dat e:

Student 6s Name: Program:

Phone #: ( ) E-Mail:

Date(s) of Absence:

Reason for Absence:

Faculty: Approve Disapprove
Signature Date Course
Faculty: Approve Disapprove
Signature Date Course
Faculty: Approve Disapprove
Signature Date Course
Faculty: Approve Disapprove
Signature Date Course

Plans for missed assignments or field experience:

Please attach additional page if needed

For Office Use Only

Program Director: Date
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APPENDIX F Stuudent AdvisementDocumentation Brm
TOURAQUNIVERSITMEVADA
SCHOOL OECCUPATIONAIHERAPY
STUDENTADVISEMENDOCUMENTATIORORM

STUDENTNAME COHORT

ADVISORNAME SMESTHRDATE

REASON FORIEETING

MIDTERM EARLY CONCERN FoLLow upP PERSONALNON-ACADEMIC
ACADEMIC CONCERN PROFESSIONAL BEHAVIOR

DOCUMENTATION OF MBXEG:

STUDENT REPORT

GPA/GRADES ACADEMIC STANDING

PROFESSIONAL BEHAEOR
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STUDENTADVISEMENDOCUMENTATIORORM

ACTIONSAKEN

PAGE2

RECOMMENDATIONS

PLAN

SGNATURES

ADVISOR STUDENT
DATE DATE
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APPENDIX% Professional Behaviors Checklist

Touro University Nevada
School of Occupational Therapy
PROFESSIONAL BEHAVIOR EVALUATION

Student: Semester:

Directions: The purpose of this evaluation is to provide feedback to the student regarding his/her professional
development towards becoming an Occupational Therapist. The following rating scale will be used by faculty to
evaluate performance each semester.

Rating Scale for

Performance:

Performance is consistent, skilled, and self-initiated. Demonstration of attributes is

No Concern (NC) . o
developmentally appropriate for where the student is in the program.

Performance needs further development and/or requires assistance and direction. Advisor

should meet with student to provide support and understanding related to how student may

develop professional behaviors in noted area

Performance requires substantial development and/or requires much assistance and

direction. Learning contract should be implemented between advisor and student to assist

the student in understanding and strengthening ability to a competent level of professional

behavior.

Potential Concern
(PC)

Concern (C)

PROFESSIONAL BEHAVIOR RATING COMMENTS / EXAMPLES

Respects faculty and classmates by arriving
punctually to class and other academic events

Promptly notifies faculty and concerned parties if
circumstances prevent attendance and assume
initiative to make up missed assignments

Productive management of time/assignments

Recognizes and productively utilizes knowledge of
own strengths and weaknesses

Demonstrates the ability to problem solve by
logically evaluating evidence

Demonstrates the ability to be flexible with
unexpected situations

Asks appropriate questions when in doubt

Takes initiative to direct own learning/competence
(i.e. exhausting all resources including textbooks,
journal articles, and librarian before seeking
faculty assistance)

86| Page




Communicates professionally and effectively in
written classroom assignments and written
correspondence

Communicates professionally and effectively in
clinical writing (documentation, fieldwork
assignments)

Communicates effectively (verbal & nonverbal)
with peers, faculty, fieldwork educators, and other
health professionals

Demonstrates confidence and self-assurance

Demonstrates the ability to work collaboratively
with faculty, fieldwork educators, other healthcare
professionals, peers and peer groups

Contributes fair share to group assignments/tasks

Acts according to profe
and beliefs

Deals maturely with personal emotion (i.e.
emotional regulation)

Assumes responsibility for own actions

Demonstrates the ability to give and receive
constructive feedback

Projects professional image; including clothing,
hygiene, appearance, and demeanor

Demonstrates an overall ability to be a
cooperative and contributing member of the
cohort and profession

Additional Comments:

Adapted from the Eastern Kentucky University Department of Occupational Therapy Professional Behavior Evaluation
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APPENDIX H Capstone (Doctoral) Experiential Student Evaluation

Doctoral Experiatial Component:StudentEvaluation
Score Legend:
(4) Exceeds Standards
(3) Meets Standards
(2) Needs Improvement
(1) Unsatisfactory

Professional Behaviors: Score | Comments

Collaborates with supervisor(& maximize Midterm:

the learning experience.
Final:

Takes responsibility for attaining profession Midterm:

competencéy seeking out learning

opportunities and interactions with

supervisor(s) and others. Final:

Demonstrates consistent work behaviors Midterm:

including initiative, preparedness,

dependability and worksite maintenance. Final:

Demonstrates effective time management. Midterm:
Final:

Demonstrates positive interpersonal skills Midterm:

including but not limited to cooperation,

flexibility, tact and empathy. Final:

Demonstrates respect for diversity factors g Midterm:

others including but not limited to soeio

cultural, socieeconomic, spiritual and

lifestyle choices. Final:

Engagement at community partner site; act Midterm:

participation while on site, investment in

individuals and program outcomes; seeks

improvement in performance Final:

Individualized Learning Objectives Score | Comments
Midterm:
Final:
Midterm:
Final:
Midterm:
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Final:

Midterm:

Final:

Midterm:

Final:

Midterm:

Final:

Midterm:

Final:

Midterm:

Final:

Midterm:

Final:

Adapted from the AOTA Fieldwork Performance Evaluation foOttwupational Therapy Student

Doctoral Student

Community Partner
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APPENDIX IAOTA Code of Ethi€2015

Occupational Therapy Code of Ethics (2015)
Preamble

The 201%0ccupational Therapy Code of Etl{icede) of the American Occupational Therapy Associatig
(AOTA) is designed to reflect the dynamic nature of the profession, the evolkatiipcare

environment and emerging technologies that can present potential ethical concerns in research,
education, and practice. AOTA members are committed to promoting inclusion, participation, safety
and weltbeing for all recipients in various stages of life, health, ilndss and to empowering all
beneficiaries of service to meet their occupational needs. Recipients of services may be individuals,
groups, families, organizations, communities, or populations (AOTA, 2014b).

The Code is an AOTA Official Document andotiqstatement tailored to address the most prevalent

ethical concerns of the occupational therapy profession. It outlines Standards of Conduct the public fan

expect from those in the profession. It should be applied to all areas of occupational therdshared
with relevant stakeholders to promote ethical conduct.

The Code serves two purposes:

1. It provides aspirational Core Values that guide members toward ethical courses of action in
professional and volunteer roles, and
2. It delineates enforceable Priples and Standards of Conduct that apply to AOTA members.

Whereas the Code helps guide and define decismatking parametersgthicalaction goes beyond rote
compliance with these Principles and is a manifestation of moral character and mindfulicefldtis a
commitment to benefit others, tavirtuouspractice of artistry and science, to genuinely good behaviorg
and to noble acts of courage. Recognizing and resolving ethical issues is a systematic process that
includes analysis of the complex dyniamof situations, weighing of consequences, making reasoned

decisions, taking action, and reflecting on outcomes. Occupational therapy personnel, including students

in occupational therapy programs, are expected to abide by the Principles and Stand@aisdoict
within this Code. Personnel roles include clinicians (e.g., direct service, consultation, administration)
educators; researchers; entrepreneurs; business owners; and those in elected, appoiraétgror
professional volunteer service

The procss for addressing ethics violations by AOTA members (and associate members, where
F LILX AOFo6fSu Aa 2dzif AYSR Ay GKS / 2RSQa 9y T2ND

Although the Code can be used in conjunction with licensure board regulations and laws that guide
standards of practice, the Code is meant to be a-Bw@ding document, guiding ethical dimensions of
professional behavior, responsibility, practice, anadid®n making. This Code is not exhaustive; that is
the Principles and Standards of Conduct cannot address every possible situation. Therefore, before
making complex ethical decisions that require further expertise, occupational therapy personnel sh
seek out resources to assist in resolving ethical issues not addressed in this document. Resources

922
_<

Id
n

includebut are not limited to, ethics committees, ethics officers, the AOTA Ethics Commission or Ethics

Program Manager, or an ethics consultant.
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Core \alues

The profession is grounded in seven lestgnding Core Values: (1) Altruism, (2) Equality, (3) Freedom
(4) Justice, (5) Dignity, (6) Truth, and (7) PrudeAtteuisminvolves demonstrating concern for the
welfare of othersEqualityrefers to treatng all people impartially and freaf bias.Freedomand

personal choice are paramount in a profession in which the values and desires of the client guide oyr
interventions.Justiceexpresses a state in which diverse communities are inclusive; diverseaties
are organized and structured such that all members can function, flourish, and live a satisfactory life
Occupational therapy personnel, by virtue of the specific nature of the practice of occupational therapy,
have a vested interest in addressiagjust inequities that limit opportunities for participation in society
(Braveman & Baddaugen, 2009).

Inherent in the practice of occupational therapy is the promotion and preservation of the individuality
andDignityof the client, by treating him ordr with respect in all interactions. In all situations,
occupational therapy personnel must provide accurate information in oral, written, and electronic forjns
(Truth). Occupational therapy personnasestheir clinical and ethical reasoning skills, sojundgment,
and reflection to make decisions in professional and volunteer rélasdence).

The seven Core Values provide a foundation to guide occupational therapy personnel in their
interactions with others. Although the Core Values are not themselvieg@able standards, they
should be considered when determining the most ethical course of action.

Principles and Standards of Conduct

The Principles and Standards of Conduct that are enforceable for professional behavior include (1)
Beneficence, (2) Nonateficence, (3) Autonomy, (4) Justice, (5) Veracity, and (6) Fidelity. Reflection gn
the historical foundations of occupational therapy and related professions resulted in the inclusion o
Principles that are consistently referenced as a guideline focatlgiecision making.

Beneficence

Principlel. Occupational therapy personnel shall demonstrate a concern for the soelhg and safety
of the recipients of their services.

Beneficence includes all forms of action intended to benefit other persons. Thebemeficence
connotes acts of mercy, kindness, and charity (Beauchamp & Childress, 2013). Beneficence requirgs
taking action by helping others, in other words, by promotjogd, by preventing harm, and by

removing harm. Examples of beneficence include protecting and defending the rights of others,
preventing harm from occurring to others, removing conditions that will cause harm to others, helpinf
persons with disabilitiesand rescuing persons in danger (Beauchamp & Childress, 2013). Page 3 of 10

Related Standards of Conduct
Occupational therapy personnel shall

A. Provide appropriate evaluation and a plan of intervention for recipients of occupational therapy
services spefic to their needs.

B. Reevaluate and reassess recipients of service in a timely manner to determine whether goals arg
being achieved and whether intervention plans should be revised.
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C. Use, to the extent possible, evaluation, planning, intervention techrsgassessments, and
therapeutic equipment that arevidencebased current, and within the recognized scope of
occupational therapy practice.

D. Ensure that all duties delegated to other occupational therapy personnel are congruent with
credentials, qualifigtions, experience, competency, and scope of practice with respect to service
delivery, supervision, fieldwork education, and research.

E. Provide occupational therapy services, including education and training, that are within each
LINI OG A G A 2 yo@denze ahdsebfef of padticeO

F. Take steps (e.g., continuing education, research, supervision, training) to ensure proficiency, use
careful judgment, and weigtine potential for harm when generally recognized standards do not
exist in emerging technology areas of practice.

G.alAyllFAy O2YLISGSyOe o0& 2y3IA2Ay3 LI NIAOALI GAAY

H. Terminate occupational therapy services in collaboration with the service recipient or responsible
party when the services are no longer ledicial.

I. Refer to other providers when indicated by the needs of the client.

J. Conduct and disseminate research in accordance with currently accepted ethical guidelines and
standards for the protection of research patrticipants, including determinatiorotérgial risks and
benefits.

Nonmaleficence
Principle 2. Occupational therapy personnel shall refrain from actions that cause harm.

Nonmaleficencé 2 6 f A3 1S& dza (2 lFoadlkAy FTNRY OF dzAAy3
150). The Principlef Nonmaleficencalso includes an obligation to not impose risks of harm even if th
potential risk is without malicious or harmful intent. This Principle often is examined under the conte
of due care. The standard die cared NB |j dzA NB & puitedjustify kh8 risks 2hiat inéist be
AYLI2ASR (2 | OKAS@S (CGhiless, 2013, p.f154) Fovexatplelz0 &ctulatidnal

\v
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therapy practice, this standard applies to situations in which the client might feel pain from a treatmgnt

intervention; however, the acute pain is justified by potential longitudinal, eviddasedbenefits of
the treatment.

Related Standards of Conduct
Occupational therapy personnel shall

A. Avoid inflicting harm or injury to recipients of occupational therapy services, students, research
participants, or employees.

B. Avoid abandoning the service recipient by facilitating appropriate transitions when unable to pro\
services for any reason.

C. Recognize and take appropriate action to remedy personal problems and limitations that might
cause harm to recipients of servicalleagues, students, research participants, or others.

D. Avoid any undue influences that may impair practice and compromise the ability to safely and

competently provide occupational therapy services, education, or research.

Address impaired practice drwhennecessaryeport to the appropriate authorities.

Avoid dual relationships, conflicts of interest, and situations in which a practitioner, educator,

nm

student, researcher, or employer is unable to maintain clear professional boundaries or objectivity.
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other, student, research participant, or employee, while a professional relationship exists.

H. Avoid compromising rights or wedking of others bsed on arbitrary directives (e.g., unrealistic
productivity expectations, falsification of documentation, inaccurate coding) by exercising
professional judgment and critical analysis.

l.  Avoid exploiting any relationship established as an occupational thesiamcian, educator, or
NBaSINOKSNI (i2 FTdzZNIKSNI 2ySQa 26y LIKeaAoOlf s 9
expense of recipients of services, students, research participants, employees, or colleagues.

J. Avoid bartering for services wh there is the potential for exploitation and conflict of interest.

Autonomy

Principle 3. Occupational therapy personnel shall respect the right of the individual to-self
determination, privacy, confidentiality, and consent.

The Principle oAutonomyexpresses the concept that practitioners have a duty to treat the client

FOO2NRAY3 G2 GKS OfASyiQa RSaANBasz gAUKAY GKPB
|

Y 2

Of ASyiQa O2yFARSYUGAIf Ay TF2NXNI (A2 heselkd@ermiinaton NB | LJ:
principle]l 26 SOSNE NBALISOGAY3I || LISNA2YQa | dzizyz2ye B2
F3Syd FyR Ffaz2 |0ly2¢fSR3ISEA | LISNE2Y QA NRIKI| ai
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make a determination regarding care decisions that directly affect their lives. In the event that a per
lacks decisiommaking capacity, his or her autonomy should be respetitealighinvolvementof an
authorized agent or surrogate decision maker.

Related Standards of Conduct
Occupational therapy personnel shall

A. Respect and honor the expressed wishes of recipients of service.
B. Fully disclose the benefits, risks, and potehtiatcomes of any intervention; the personnel who will
be providing the intervention; and any reasonable alternatives to the proposed intervention.

C. Obtain consent after disclosing appropriate information and answering any questions posed by the

recipientof service or research participant to ensure voluntariness.

D. Establish a collaborative relationship with recipients of service and relevant stakeholders, to
promote shared decision making.

E.wSaLlSOold GKS Ot ASydQa NAIKUG témporaNFboF peimanerdly) €vdal Jl
when that refusal has potential to result in poor outcomes.

F. Refrain from threatening, coercing, or deceiving clients to promote compliance with occupationalf
therapy recommendations.

G.wSAaLIS Ol | NBaSI| Ndwhdradl fivin & rEskdrdh studwithodtpeR ity

H. Maintain the confidentiality of all verbal, written, electronic, augmentative, and nonverbal
communications, in compliance with applicable laws, including all aspects of privacy laws and
exceptions thereto (e.g., Health Insurance Portability and AccoditjaBct, Family Educational
Rightsand Privacy Act).

I. Display responsible conduct and discretion when engaging in social networking, including but nog
limited to refraining from posting protected health information.
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J. Facilitate comprehension and addresarfiers to communication (e.g., aphasia; differences in

language, literacy, culture) with the recipient of service (or responsible party), student, or researgh

participant.
Justice

Principle 4. Occupational therapy personnel shall promote fairness angeotivity in the provision of
occupational therapy services.

The Principle adusticerelates to the fair, equitable, and appropriate treatment of persons (Beaucham
& Childress, 2013). Occupational therapy personnel should relate in a respectfulndaimaartial

<

manner to individuals and groups with whom they interact. They should also respect the applicable laws

and standards related to their area of practice. Justice requires the impartial consideration and
consistent following of rules to generatmbiased decisions and promote fairness. As occupational
therapy personnel, we work to uphold a society in which all individuals have an equitable opportunit
achieve occupational engagement as an essential component of their life.

Related Standards afonduct
Occupational therapy personnel shall

A. Respond to requests for occupational therapy services (e.g., a referral) in a timely manner as
determined by law, regulation, or policy.
B. Assist those in need of occupational therapy services to secure abceggh available means.

to

C. Address barriers in access to occupational therapy services by offering or referring clients to finghcial

aid, charity care, or pro bono services within the parameters of organizational policies.

D. Advocate for changes to systerasd policies that are discriminatory or unfairly limit or prevent
access to occupational therapy services.

E. Maintain awareness of current laws and AOTA policies and Official Documents that apply to the
profession of occupational therapy.

F. Inform employersemployees, colleagues, students, and researchers of applicable policies, laws,
Official Documents.

land

G. Hold requisite credentials for the occupational therapy services they provide in academic, researgh,

physical, or virtual work settings.

H. Provide apprpriate supervision in accordance with AOTA Official Documents and relevant laws,
regulations, policies, procedures, standards, and guidelines.

|.  Obtain all necessary approvals prior to initiating research activities.

J. Refrain from accepting gifts that woulohduly influence the therapeutic relationship or have the
potential to blur professional boundaries, and adhere to employer policies when offered gifts.

K. Report to appropriate authorities any acts in practice, education, and research that are unethical
illegal.

L. Collaborate with employers to formulate policies and procedures in compliance with legal,
regulatory, and ethical standards and work to resolve any conflicts or inconsistencies.

M. Bill and collect fees legally and justly in a manner that isrfeasonable, and commensurate with
services delivered.

N. Ensure compliance with relevant laws and promote transparency when participating in a businegs

arrangement as owner, stockholder, partner, or employee.
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O. Ensure that documentation for reimbursement purposes is done in accordance with applicable lgws,

guidelines, and regulations.

P. Refrain from participating in any action resulting in unauthorized access to educational content:[

exams (including but not lit@d to sharing test questions, unauthorized use of or access to conte
or codes, or selling access or authorization codes).

Veracity

Principle 5. Occupational therapy personnel shall provide comprehensive, accurate, and objective
information when repregnting the profession.

Veracity is based on the virtues of truthfulness, candor, and honesty. The Princifgeagityrefers to
comprehensiveaccurate, and objective transmission of information and includes fostering
understanding of such informatioBéauchamp & Childress, 2013). Veracity is based on respect owec
others, including but not limited to recipients of service, colleagues, students, researchers, and rese
participants.

In communicating with others, occupational therapy personnel iampfipromise to be truthful and not
deceptive. When entering into a therapeutic or research relationship, the recipient of service or rese
participant has a right to accurate information. In addition, transmission of information is incomplete
without also ensuring that the recipient or participant understands the information provided.

Concepts of veracity must be carefully balanced with other potentially competing ethical principles,
cultural beliefs, and organizational policies. Veracity ultimatelalued as a means to establish trust
and strengthen professional relationships. Therefore, adherence to the Principle of Veracity also
requires thoughtful analysis of how full disclosure of information may affect outcomes.

Related Standards of Conduct
Occupational therapy personnel shall

A. Represent credentials, qualifications, education, experience, training, roles, duties, competence,
contributions, and findings accurately in all forms of communication.

B. Refrain from using or participating in the uskeamy form of communication that contains false,
fraudulent, deceptive, misleading, or unfair statements or claims.

to
arch

arch

C. Record and report in an accurate and timely manner and in accordance with applicable regulatiohs

all information related to professional @cademic documentation and activities.

D. Identify and fully disclose to all appropriate persons errors or adverse events that compromise thie

safety of service recipients.
E. Ensure that all marketing and advertising are truthful, accurate, and carefullgmexsto avoid
misleading recipients of service, research participants, or the public.

F. Describe the type and duration of occupational therapy services accurately in professional contrgcts,

including the duties and responsibilities of all involved parties.

G. Be honest, fair, accurate, respectful, and timely in gathering and reportingp&setd information
regarding employee job performance and student performance.

H. Give credit and recognition when using the ideas and work of others in written, oral, trosliec
media (i.e., do not plagiarize).
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I. Provide students with access to accurate information regarding educational requirements and
academic policies and procedures relative to the occupational therapy program or educational
institution.

J. Maintain privacyand truthfulness when utilizing telecommunicationdaliveryof occupational
therapy services.

Fidelity

Principle 6. Occupational therapy personnel shall treat clients, colleagues, and other professionals
with respect, fairness, discretion, and integrity.

The Principle oFidelitycomes from the Latin rodidelis meaning loyalFidelityrefers to the dutyone

has to keep a commitment once it is made (Veatch, Haddad, & English, 2010). In the health professjons,

this commitment refers to promises made between a provider and a client or patient based on an
expectation of loyalty, staying with the patient irtime of need, and compliance with a code of ethics.

These promises can be implied or explicit. The duty to disclose information that is potentially meanirjgful

in making decisions is one obligation of the moral contract between provider and client ontpatie
(Veatch et al., 2010).

2 KSNBFa NBaLSOlGAy3a CARStAGE NBljdzANBA 200dzLJ i
expectations, the Principle also addresses maintaining respectful collegial and organizational
relationships (Purtilo &oherty, 2011). Professional relationships are greatly influenced by the
complexity of the environment in which occupational therapy persomvak. Practitioners, educators,
and researchers alike must consistently balance their duties to service rdsipsundents, research
participants, and other professionals as well as to organizations that may influence decision making
professional practice.

Related Standards of Conduct
Occupational therapy personnel shall

A. Preserve, respect, and safeguardvate information about employees, colleagues, and students
unless otherwise mandated or permitted by relevant laws.

B. Address incompetent, disruptive, unethical, illegal, or impaired practice that jeopardizes the safefy

or wellbeing of others and team efttiveness.
C. Avoid conflicts of interest or conflicts of commitment in employment, volunteer roles, or research
D.! §2AR dzaAy3d 2ySQa LIRaAlA2y oO0SYLX 28SS 2N g2f
manner as to give rise to real or percaiveonflict of interest among the person, the employer, othe
AOTA members, or other organizations.

n 2\

fland

dzy

E. Be diligent stewards of human, financial, and material resources of their employers, and refrain ffjom

exploiting these resources for personal gain.
Refrainfrom verbal, physical, emotional, or sexual harassment of peers or colleagues.
. Refrain from communication that is derogatory, intimidating, or disrespectful and that unduly
discourages others from participatingpnofessionadialogue.
H. Promote collaboative actions and communication as a member of interprofessional teams to
facilitate quality care and safety for clients.

@m
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|. Respect the practices, competencies, roles, and responsibilities of their own and other professiofs to

promote a collaborative enviranent reflective of interprofessional teams.
J. Use conflict resolution and internal and alternative dispute resolution resources as needed to

resolve organizational and interpersonal conflicts, as well as perceived institutional ethics violatigns.

K. Abide bypolicies, procedures, and protocols when serving or acting on behalf of a professional

2NBIF YyAT FGA2Yy 2NJ SYLJX 28S8NJ (2 FdzZfte yR | OOdzNI @

positions.
L. wWSFNFAY FTNRY | OlA2ya (GKFG NBRdAzOS GKS Llzof A Q
M. Selfidentify when personal, cultural, or religious values preclude, or are anticipated to negatively
affect, the professional relationship or provisionsgfrviceswhile adhemg to organizational policies
when requesting an exemption from service to an individual or group on the basis of conflict of
conscience.
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APPENDI¥ Experiential Opportunities Release Form

RELEASE

Name ofStudent Touro ID No. Program

Emergency Contact Name Emergency Contact Phone Emergency Contact Email

1. 1 would like to participate in Hperson clinical rotations at placement sites and/or other practical experiencgs

OGIELISNASYXGASAaHWIILBNIG@RYIAYydzS 2N O2YLX SGS Yé RS

RS

2. | was given, and acknowledge that | have, other options for my Experiential Opportunities, including a delayed

start and/or participation via remote electronic mediums, if available, (distance legr@conferences, live
webinars, remote grand rounds, etc.) based on then current state, federal and accreditor standards
requirements.

3. After considering all of the options, | have decided to pursue Experiential Opportunities to satisfy my de
requirements.

4. | understand that my participation at all Experiential Opportunities may involve encounters with patientg
other individuals who may be or have been exposed to, suffering and/or dying from @OVID

5. 1 will conduct myself safely as requitdo protect myself and others at all Experiential Opportunities | ar!l
sks,

attending, including maintaining good hygiene and wearing adequate Personal Protective Equipment (m
gloves and other personal protective gear) at all times and as mandated by i atimy then current
Experiential Site.

and

Jree

or

6. However, | understand that the above precautions, even if followed, are no guarantee against sickness, ijury

or death, and | assume all risks in connection with my Experiential Opportunities.

7. lrelease Tourodlege, and each of its entities, respective officers, trustees, employees, contractors, volunte

e[S,

agents, anyone acting under its control or on its behalf, and each of their respective affiliates and related enfities

and successors and/or assigns froliiability in connection with my Experiential Opportunities. This release
unconditional and binds all of my successors.

Read, Acknowledged and Agreed:

Name of Student

Date:
Approved by Touro College Office Compliance Office and General Counsel i May 18, 2020
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APPENDIK StudentEvaluation of Personal Readiness

Student Evaluation of Personal Readiness for Fieldwork in Occupational Therapy

Name: Cohort:

Rating Scale:
2 ACCEPTABLE LEVEL
1 THERE IS SOME CONCERN
0 UNACCEPTABLE LEVEL

Reflect upon your academic experiences and field related experiences:

Psychosocial Readiness Rating
Is sincere, respectful and courteous of others

Is a sekstarter, selfmotivated and initiates work independently
Has a positiveeltconcept and personal presentation

Is aware of own strengths and vulnerabilities

Is able to give and receive feedback appropriately

Assumes responsibilities with positive attitude

Demonstrates good interpersonal/communication skilsoperation,
flexibility, tact, empathy, etc.)

Cognitive Readiness Rating
Is able to integrate knowledge and use of theory

Demonstrates awareness of client needs (safety)

Recognizes and upholds importance of confidentiality and ethical pract
Demonstrates effective skills in documentation and professional writing
Demonstrates skills in organization and time management
Demonstrates ability to use research in support of evidelpased practice
Recognizes principles of management useprovision of OT services

Is able to creatively develop treatment plans which incorporate appropr
preparatory, purposeful and occupation based activities
Demonstrates ability to select and interpret results of evaluation tools

Understards and demonstrates use of ethical behavior in academic and
practice settings

Demonstrates ability to adjust/modify assessment procedures and
AYGSNBSYyGA2ya olFlaSR 2y Of ASyi(Qsz
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Student Evaluation of Personal Readiness for Fieldwork in Occupational Therapy

Page 2

Sensorymotor Readiness

Rating

Is able to apply ergonomic principles in positioning and transfers

Demonstrates ability to administer evaluation tools

Demonstrates competency in appropriate positioning and applying
appropriate pressure when assessing joint ROM and strength/MMT

Demonstrates competency with palpation skills and soft tissue evaluatig
and treatment

Manipulates splinting materials and ative equipment at beginning level

Administrative Readiness

Rating

Exxat profile is updated and completed (personal information, emergen
contact, employment history, clinical education questionnaire, language
proficiency)

Upload required document&CPR/BLS, HIPAA certificate, immunizations

Verify all expiration dates are regularly reviewed by student and new

credentials/tests provided prior to date of expiration

Comments:
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APPENDIX Student Evaluation of Level | FieldwoBkxperienceSite

Bi
THIS FORM IS TO PREVIEW AN EVALUATION ONLY!

DO NOT ATTEMPT TO COMPLETE THIS FORM!

Student Evaluation of Level | Rekiwork

Pwrpose This form is im partant feedback for your feldwork educator, your faaulty, and other studenss at your school
Divections. Camplet fis Student Evaluation of Lewel | Flelawerk Expanence form prior to your final meeting with your

fietowork educator Your Sisldwork educator, too, will have compistad your student perfarm ance evaluation for revew at thie
meeting Share the com pleted student evaluaton with your fieidwork educator

{Queston 1 of 15 - Mandalory)

[ 1
| Facity Ackiress l
}

Facity Phane l

}
| Total mamber of hours completed ‘

Type of Feldwork: {SpecialtyPractice Area) (Quesion 2015 - Mandakvy)

Selection| Option
[ | T3 nSalient Acute

T L} %2 mPatient Rehab
! | 1.2 SNFS Subv-Acutel Asule Leng-Term Care

| i ' 4 Qenerwl Renad Oulpatient
‘ I t 5 Outpoatient Hands
}
| | 1 8 Pudiatic Hesitalmil
! .
M 1 7 Pedininc Howpital Quipatient

| 1.8 nOnlient Paych

i} 2.1 Fediatic Community

l 22 Behpviors Heals Community
| }
[ | 2.3 Older Adult Comavenity Liwng

| 24 Qtder Adutt Day Program

7 25 OupadientMand pavale pradics

= 2 B Adult Day Fregram for DO
| 2 7 vome Menith

|

| I~ 2.8 Fediainc Outpatient Clinio

\ 3.1 Early ndenvuntion

!
[ 322 Schod

14| Cther jsee Delow)
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Other (Question 32of 15)
If Other was selected for Type of Fieldwork. piease specify.

Age Range of Population: (Quesfion 4 of 15 - Mandalory)

Overall rating of your Level | Fieldwork experience (select one): (Quesfion 5 of 15 - Mandafory)

I do nat | drongly
recommend Recommend
0’ 02 0? 0! o°
Overall rating of facility as a learning environment (select one) (Question 6 of 15 - Mandatory)
| do not | | grongly
recommend | Recommend
o 1 o 2 |.’_') 3 o 4 O 5
My experience was (selectone): (Question 7 of 15 - Mandaiory)
No hands on fail ‘ 50450 hends All hands on
_Observetion ! onJobservation
o' | 9?2 3 (o ©°

Therapeutic interventions you observed and/or participated in:

(Question & of 15 - Mandatory)

Observed

Participated: |

Assessments you observed andlor participated in:

(Quastion & of 15 - Mandalory)
Obsarved.

Participated

(Question 10 of 15 - Mandafory)

Rank the time spent In each categoryona 1to 5 scale (;xogt#&‘srrg
- - 12345
Qccupaton-based actvity- angage n occupations that are part of the chent's context (e dressing, . - | o
shopping for aroceres, play on payaround) 0 0| © ‘ ©
Purposetul activity- therapeutic context eading to occupation (l.e. practice slicing vegetables draw ing, . ‘ g
rok playing) 0|00 | O
Freparatory methods- preparation for purposefyul and occupaton-based activity (Le. sensory input, e i -
physical agent modalties (US, e-stm, etc.), splinting/orthotics, exercise) 2|00 |©| 0O
Consultation process- collaboration w ith client : 0|00 1 (@)
Ed;ca!bn process- imparbng know ledge re. occupation ar;d activities that affect wcwago;al ' G | | e
performance © 6|00 l (3]

Educational experiences | found to be most beneficial: [Question 11 of {15 - Mandatory)
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&

Educational resources of value in this fieldwork (people, books, etc.): [Question 12 of 15 - Mandatory)

Courses in school which were the most relevant and valuable for this fieldwork: (Question 13 of 15 - Mandatory)

Changes | would recommend to Touro University Nevada fieldwork and/or academic program refative to this Level |
fieldwork experience: (Queshon 14 of 15 - Mandaiory)

Changes | would recommend to this site relative to this Level | fieldwork to enhance the learning experience:
(Question 15 of 15 - Mandalory)

A

Revew your answers in this evaluation If you are satisfied with the svaluation, click the SUBMIT button below. Once
submitted, evaluations are no longer available for you fo make further changes

Save ForLater | Submit |
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APPENDIX

Sudent Evaluation of Level | Fieldworkducator

THIS FORM IS TO PREVIEW AN EVALUATION ONLY!

DO NOT ATTEMPT TO COMPLETE THIS FORM!

{Question 1 of 7 - Mandatory)

Purpose. This form i1s important feedback for your fieldwork educator, your faculty, and other students at your school

Directions Caomplete this Student Evaluation of Leve! | Fieldwork Experience form prior to your final meeting with your
feldwork educator. Your fielcwork educator, 00, will have completed your student performance evaluation for review at this
meeting. Share the completed student evaluaton with your fieldwoerk educator

|
!

| Faciity Fieiaw ork Educator Phone

‘i Faciity Fielow ork Educator E-Mail
l

Type of FReldwork: (Specialty/Practice Area)

(Questicn 2 of 7 - Mandatory)

Selection

Option

1.1 In-Patient Acute

1.2 In-Palient Rehab

1.3 SNF/ Sub-Acule/ Acute Long-Term Care

1.4 General Rehab Outpatient
1.5 Qutpatient Hands

1.6 Pediatic Homlital/Unlt

1.7 Pediatric Hogitel Quipatient
1.8 In-Patient Psych
2.1 Pediatnc Community

2.2 Behavioeal Health Community

2.3 Qtder Adult Community Living
72.4 Otder Adult Day Program

2.5 Qutpatienthand prvate practice
2.6 Adult Day Program for DD

2.7 Home Health

2.8 Pediatric Qutpatient Clinic
3.1 Eany Intervention
3.2 School

Cther (see below)

Other (Quastion 2aof 7)
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If Other was selected for Type of Fieldwork, please specify




| do not
recommend

(—.!

| slronbly‘
Re_cornmenu
;5

02 | © | 0*

Overall rating of your Reldwork Educator (select one):

(Guestion 5 of 7 - Mandatory)

| donaol | drongly
_r_ocommepa | Recommend
o' (o K ©3 ‘ o 5 ke
Overall rating of supervision/staff meeting your needs as a Level | student (circle one):
| | do not | drongly
recommend Recommend
o' ©? 3 o* e°

Overall rating of your Level | Fieldwork experience (selectone): [Question 4 of 7 - Mandatory)

(Question 6 of 7 - Mandalory)

experience:

Changes | would recommend to this Feldwork Educator relative to this Level | fieldwork to enhance the learning
(Question 7 of 7)

Revew your answers In thig evaluation
submitted, evaluations are no langer available for you o make furthe: changes

Save For Later |

Submit |

I you are satefied with the evaluation, click the SUBMIT button below Once
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APPENDIXI  AOTA Level | Fieldwork Competency Evaluation forSQitlents

THIS FORM IS TO PREVIEW AN EVALUATION ONLY!
DO NOT ATTEMPT TO COMPLETE THIS FORM!

FReldwork Educator: (Qusstion 1 of 7)

Type of Reldwork: (Specialty/Practice Area) (Quastion 2 of 7 - Mandatfary)

| Selection, Option
M 1.1 In-Patient Acute
| . 1.2 In-Patient Rehab
|7 ~ 1.3 SNF/ Sub-Acutes Acute Long Tem Cars
m [14 General Rehab Outpabent

[ 1.5 Culpstient Hands

i 1.6 Padiatic Hompital/Unit

i 1.7 Pediatc é;iotpual Qutpatieont
[ l 1.8 In-Patient Peych

& i -2‘ 1 Pediatnc Community

1 .I‘ 2 Behaviorl Health Community
M .‘." 3 Older Adult Community Living
| .:‘ 4 Older Adult Day Prouf;c;\ -
[ '2 & Cutpatienthand prvate practice
|7 l 2.6 Adult Day Program for DO

i |27 Home Heaith

[_ ) 28 VPednlrcV&J!panem Clinwg

IF .3 1 Eatty Intervention

B 3,2 School

= Other{sen beiow)

Other (Quashon 3of7)

F Cther was selected for Type of Fiekiwork, please specify

Indicate the student's level of performance using the scale provded

4-Exceeds  Frequentlycamies outtasks and activties that surpass requirements. At times. performance is
Standards eweptional

3 - Meets Cames out recuired tasks and activties. This rating represents gocd, soild performance and Is
Standards.  typikally used maore than all the other ratings
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|

Opportunities for improvement exist. however, student has notdemonstrated adequate response 1o

2 - Below
— - s e | :
: W‘é‘? feedback Viork 16 occasionally unaccepiaive

Stan camsow fperfonnance is weak in most required tasks and actvties Work is frequently unacceptable

{Question 4 of 7 - Mandaltory)

Bxceeds = Meets | Below | ¢!

Standards Standards | Standards sundards
4 3 2 1

Organization

Conser abiity to set priorities, be 2 = -
dependable, be organized, folow through © © © © L)
w ith respons biltes
Engagement in the Feldwork
Consider the student's apparent level of
nterest, level of active partcipaton w hile - : : g
on ste. nvestment n indiiduals and © © O © ©
treatment outcomes; seeks ways to

imgrove self-performance. foliow s safety
precautions

Self-Directed Learning

Consider abiiy to take responsibiity for
own earning, demonstrate motivation. (&) ® (@) (@) (@)
aw are of ow n strengths and areas for
smprovement

Reasoning/Problem Solving
Consxer abilty to use self-reflecton,

w llingness 1o ask questions, abiity to
analyze, synthesize and interpret O O o
nformation, understand the OT process,

demonstrates nquiry skills approprate to
the students stage of education and
traming

o
o

Written Communication

Consider grammar, spefing, legibilty, - - - - -
successful completion of written © © (&) © ®
assignments, docume ntation skills

Consdder nitiative, abilty to seek and

or In . a an = - -
acquire nformation from a varety of © © © © ©
sources

Observation Skills
Consider abilty to cbserve relevant
behaviors for performance areas and
performance components and to ©
verbalize perceptions and observations

Verbal Communication and

Consider abity to interact appreptiately
w ith indviduals (patients/c lentsistatt/
careghers) such as eye contact, ©
enpathy, limit setting, respectfulness,
use of authority, cegree/gually of verbal
interactions, use of body hinguage and
non-verbal communicaton, exhbits
confidence

©

o
(&
O

Professional and Personal

Conailer abilty to recognizehandie
persanaliprofessional frustrations,
baknce persona¥professonal © O © © ©
obigations, harxse responsibiites; work
w ith others cooperatively, considerately,
effectively; responsivenass to socil
cues, adheres to AQTA Code of Bthes

10

Conskier abilty to respect confdenttaity,
approprately apply peofessional (@) (@) (@) (3] (@)
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termnology (Fractice Framew ork) in {
L rittanand-oral o e abon | !
a sional |

Consiter abiry to manage stressors In - .
constructive w ays; demonstrates O o o
flexibiry as required. follow s program
gudelnes for dress and hygene
Time Management Skills - 3 [ o |
Censider abdy to be prompt. arrive on () O () () O
time, complete assignments on time

Consier abiity to gve, recove ang ) (@ )
respand lo feedback, seek gudance G © © 2 o
when necessary; follow proper channels

Student Learning Objectives for This Feldwork Experience:

(Queshon 5 of 7 - Mandatory)

Date Student
Completed Learning Objectives

Reldwork Educator Comments: (Queshon 6of7)

“

We have both reviewed the Educator Evaluation of Student, Student Evaluation of Educator, and Student Evaluation of
Facility. (Question 7 of 7 - Mandalory)

O ves O no

The purpose of a Level | Fieldwork experience Is 1o prowide an opportunity for exposure 1o occupational therapy intenenton
and programming or, in the cases where no OT senices are currently being provided, exposure to potential growth areas
for OT We encourage as much "hands on” as possible and appropriate within each experience, It is expected that
professiona! behaviors are upheld in all settings

Thank you for your participation in our program and your assistance in the educational process of our occupational therapy
students

Please notify the Academic Clinical Ceordinator im mediately if this student is not performing to the facilities expectations
for Level | Reldwork

Julie Honan

Academic Clinical Coordinator & Assistant Professor
702-777-4762 [Work)

702-370-1328 (Cel)

(Adapled from Colorado Stafe University Level ! Student Performancs Evaluation, Philadelphia Region Feldwark
Consortium, YWashinglon University School of Medicine FProgram in Occupational Therapy)

Rawview your answers in this evaluation If you are sabsfied with the evalualion, click the SUBMIT button below. Once
submitted, evaluations are no longer available for you to make further changes

Save ForLater |  Submit |
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APPENDIX Fieldwork Interest Form T

Touro Umversity
Nevada

FieldworkInterest Worksheet

Level lla Fieldwork Setting Interests:
Please specify aggoup population setting, or specialized practice area. Pleasaaioequest a specific facility.

Learning Style:

Communication Style:

Personality Traits:

Preferred Supervision Model:

Preferredmethod of Feedback:

Preferred Work Culture:

Level lIb Fieldwork Setting Interests:

If you plan tostayin the Las Vegas/Henderson area, please indicate preferred age group/population, setting, or specialized area. Pledse
do not request a specific facility. If you wish to complete your Level Il fieldwork outside the state of Nevada, pleask atlist of ges
with contact information and ranking of the sites by preference.
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APPENDIR Heldwork Request Form

-

Touro Umversity
Nevada

School of Occupational Therapy
Fieldwork Request Form

PersonRequesting Agreement:

Student Faculty FacilityRepresentative

Other:

Date Submitted:

All information is required.Incomplete forms will not be accepted.

Site Full Name:

Occupational Therapy Contact:

Address:

City: State: Zip:
Phone: ( ) FAX: ()

Email:

Describe the reason farequestingthis agreement:

For office use onlyelow line.
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APPENDIX Q Level Il Fieldwork Objectives

-+

Touro Umiversity
Nevada
School of Occupational Therapy
OTDW60 &OTDW62 (Level Il Fieldwork)

Learning Objectives

The student will:

1. Demonstrate academically acquired knowledge, linking themmy rationale for intervention with
in-depth experience in delivering occupational therapy services.

2. Demonstrate entrylevel competence with the implementation of the OT process:
assessment/reassessment, intervention and education of, and/or consultatiordiaokdarge
planning with the individual, family and/or other involved persons.

3. Demonstrateentnf S@St O2YLISGSYOS RSGOSE2LIAYII A YLINER Y
occupational performance with godirected task actions and roles.

4. Demonstrate enty-level competence establishing a cliezgntered performance context and
therapeutic rapport.

5. Demonstrate entrylevelcompetencein identifying client strengths, problems and potential
problems of occupational performance.

6. Demonstrate entrylevel competere implementing performance analyses.

7. Demonstrate entrylevel competence planning and implementing adaptive occupation to
compensate for ineffective actions.

8. Expand consultative partnerships for education and/or adaptation.

9. Provide adapted equipment and/@ssistive technology.

10.Teach alternative and/or compensatory techniques.

11.Modify occupations and/or physical and/or social environments.

12.Demonstrate entrylevel competence planning and implementing therapeutic occupation to restorg
or develop effectiveactions.

13.Provide direct or indirect intervention.

14.Grade, modify and adapt occupations.

15.Provide education and opportunities for practice.

16.Use evidencéased practice research to guide interventions.

17.Demonstrate attitudes, values and professional behaviorgyeuent with OT professional standards,
ethics and practices.

18.Compose professional documentation in records and reportgh@disseminatiorof information
according to guidelines established by Medicare, Medicaid, 4béndy payers and/or the fieldwork
environment.

Ay

19. Demonstrate management and administrative skills (i.e. supervision, budgeting, needs assessmgnt,

outcome measures of occupational therapy services).
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APPENDIR AOTALevel Il StudenFieldwork Performance Evaation
E*Value Form Preview Page 1 0f 10
-1

THIS FORM IS A PREVIEW ONLY!

Fieldwork Performance Evaluation for the Occupational

Student Name: (Last, First, Middle) (Question 1 of 39 - Mandafory )

AOTA

Therapy Student

Touro University Nevada, School of Occupational Therapy

FINAL EVALUATION

College or University: (Question 2 of 35 )
Touro University Nevada, School of Occupational Thetapyg]

Name of Organization/Facility: (Queshon 3of 39 - Mandatory )

Achievement Therapy Center

Adaptive Driving Rehab A Add --> |
Adaptive Occupational Therapy Services

Advanced Health Care of Colorado Sprincyv | <-—- Remove |
Advanced Health Care of Las Vegas

Address (Street or PO Box): (Question 4 of 39 - Mandatory )

City, State, Zip: (Question 5 of 39 - Mandatory )

Type of Fieldwork: (Question 6 of 39 - Mandatery )
1-1 In-Patient Acute v

If "Other” please explain: (Queshon 7 of 39 )

https://www e-value.net/admin/evalsetup/dsp evaltest preview.cfim?thisact=207430&mod... 5/18/2015
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